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Personnel 
Brenda McClure resigns as Clerk III in the Circulation Department effective 
July 22. 

Openings 
Staff members interested in applying for the following positions 
application with Nancy Shawbaker by Tuesday, July 12. 

Clerk III, Circulation 
Clerk II, Circulation 

An Equal Opportunity/Affir-mative Action Employer. 

should make 

Qualified women and men of all races are encouraged to apply. 

On Vacation 
Eleanor Symons will be on vacation from July 13 through August 17. 

Slavic Personnel News 
G. Jerko"l:,rich ".'[/i11 start his ·/acation on J1.11y· 11; in his ab sence ?\1r. Sev;:/ell 
will be in charge of the Department. 

Mrs. Galina Kuzmanovic' is doing well and, after a month of vacation, 
will be back at work. 

Student Time Cards 
Student time cards are due m the Dean's Office at 9 a. m. on July 14. 
Student Payroll allocations for F 1978 will be distributed to departments 
this week. 

Lewis Armstrong will be on military leave and vacation Saturday, July 9 
to Friday, August 19th. He will be visiting. map libraries, publishers 
and dealers throughout the western United States and attending Army 
Reserve Annual Training at Ft. Lewis, Washington. Tom Luellen, a 
student assistant, will be in charge of the Map Library during the period. 

UKASE Deadline 
Check-in strips are due in the Serials Department by 5 :00 p. m. July 14, Thurs. 

Administrative Conference 
No Administrative Conference meeting is scheduled for Thursday, July 14. 

Correction 
Last week's FYI, under the heading Cataloging, beginning liThe student catalop: ••. ", 

s hm!ld have re a d "The cataloQ' m e mo !"e£erring to classification and reclassification 
of new and variant editions" is attached for your information. 



New Name 
After study and discussion with Ellen Brow and Peggy Morrison, the 
name of the Latin American Department has been changed to the 
Department of Spain, Portugal and Latin America. Ellen B row will 
now become the Bibliographer for- Spain, Portugal and Latin America. 
This name change better describes the activities of the Department. 

Evaluation Review Committee Ballots 
Thirty-eight ballots have been cast on the proposal to establish an 
Evaluation Review Committee. Thirty-s ix yes votes are needed for 
approval of the proposal. Please vote if you have not done so and 
submit your ballot to Marion Kliewer, LFA secretary, in Cataloging. 
The call for nomination for LFA officers and committees will be sent 
out on Monday, July 11. Please be sure to vote. 

?ummer Map Processing Project 
The Map Library has been selected as one of eleven participating 
libraries in the Library of Congress Summer Map Processing Project. 
Deborah Reddig, Map Library Student Assistant, will serve as our 
representative. She will work at the Geography and Map Division for 
six weeks, beginning July 11th. For each week she works she gets to 
select about 1, 000 maps from the Division's duplicates and ship them 
back to our collection. During sixteen years of participation, this 
Project has proven to be one of our major S ourcp.s of maps, 

Equipment Funds 
The Office of Academic Affairs has notified the Libraries that the 
following equipment has been purchas ed from end of the year funds: 

4 IBM Typewriters 
7 Stenographic chairs 
2 Metal bookshelves 

When the equipment is received, it will be distributed on the bas is of 
equi pment reque s ts for F 1978. 

Minutes of the Administrative Conference, June 23, 1977 
The Conference met at 10:30 a. m. in B -28 Watson with Jim Ranz 
presiding. Present were: Lewis Armstrong, Roger Anderson, MarilyTl 
Clark, John Glinka, Mary Green, George Griffin, Bayliss Harsh, Sherry 
Hawkins, Martha Kehde, Troy Lofflin, Kent Miller, Bill Mitchell, John 
Nugent, Bonnie Postlethwaite, Jim Smith, Polly Trillich, Maxine Younes 
and Marna Young. 

Jim Ranz referred to recent meetings with K -State Library personnel 
as minuted in the last FYI. The next such meeting is scheduled for July 
15. He announced that Dave Passmore has been nan1ed acting head of 
the Catalog Department for the year beginning July 1, 1977. .£'\130 noted 
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'vere year-end book funds recommended for expenditure by the Collection 
Development Committee as. announced in FYI. Departmental allocatipns 
for student wages will be issued shortly by John Glinka and Bob Malinowsky. 
There was sonle discussion of the cuts whTch library requests had suffered 
in recent action of the Board of Regents. Cuts included monies for stacks 
and lights, funding for a book theft detection s ystem, cooperative funding 
(pertaining largely to interlibrary services and serials), and a request 
for increased student wages. On the plus side, $170,000 was made a 
pa rt of the base for the book budg et rather than designation as a special 
allocation" $ 100, 000 for OC LC funding can probably be added to the book 
budget since OCLC is already funded, and the planning money for reno
vation of Watson was approved. Ranz commented briefly on the task 
force studying formula budg eting and the likelihood of another committee 
to be es tablished for reviewing libraries in the state, both public and 
priv ate institutions. 

J ohn Glinka pr e sented a proposal (see attached) for relocating Watson 
Libr~ryls Copying Services from second floor Watson to B -22 Watson. 
H e described c onditions which had brought about the proposal--increasing 
s pace needs on the second floor of Wats on, noise levels at the copyin,g 
area, and lack of security for copying services at the pre3ent location. 
There was discussion of several points. Martha Kehde asked if self
service machines might be placed ~m the third floor. Glinka resPQnded 
that l evel of support from use levels would determine. Jim Ranz 

for the Documents collection. Kent Miller commented that noise filtering 
into the West Reading Room from relocated serials activities might present 
problems. Bayliss Harsh commented favorably on increased space for 
Interlibrary Services, despite the increased distance from copying services. 
Hearing no major objection to the relocation, Jim Ranz announced that plans 
for moving Copying Services to B -22 will proceed. 

Mary Green commented on the current effort to review the State IS new 
job classification series and recommend classified library positions for 
reallocation should the proposal be approved. A review committee is at 
work, and department head recommendations are due June 24. She 
cautioned that Mary Gadd, Central Personnel, was urging position 
reallocation at the Library Assistant I level only if deemed comparable to 
Clerk IV work levels. With the limited amount of time to respond, Green 
di s couraged re -writes of outdated position des criptions, preferring a 
statement of e xplanation appended to the departmental recommendation. 
Jim Smith added that classified staff response in submitting self-recommen
dations has been Weak to date, and urged self-recommendations to be sent 
to the Cla-s sified Confe rence repre sentatives. for forwarding to the review 
committee. 

The meeting' adjourned at 11: 50 a. ffi. 

(Mary Green, Secretary) 
' ., 



RELOCATION OF COPYING SERVICES, WATSON LIBRARY 

BACKGROUND 

Copying Services is located on the east side of th ': second floor lobby. It 
shares a hallway and other contiguous space with Interlibrary Servic es . 
Equipment utilized in the pres cnt location cons ists of Xe rox 4000 and 
7000 Copiers. The present area, approximately 320 square feet, also 
provides space for staff who operate thes e machines and for nec e s sa ry 
records keeping and supplies for three IBM II copiers located in \'Tats on 
Library. 

BASIS FOR RELOCATION 

The present quarters are ideal in terms of a centralized location fo r 
service to patrons, but leave much to be desired in tcrms of control, 
security and environmental factors. Access to this area is uncontrolled, 
with the result that many staff do their own cop)ring despite the efforts of 
Copying Services staff to intervene. Open access to equipment can 
create increased maintenance problems. In addition, noise generated 
by copying equipment and other activities of copying have been criti
cized by public services staf£. Patrons. wa iting at the service CVll"~te l' 

during periods of heavy use create problems in traffic flow. Inte r
library Services will be adding another staff position and will require 
additional space for their operation when Copying S e rvices nioves . 

SITE POSSIBILITIES 

In an attempt to find the best possible site for Copying Services, 
several areas were exam.ined. Criteria applied to these included 
location, amount of space available, impact on other library operations, 
traffic patterns, access by patrons and staff, lighting and wiring 
requirements, remodeling requirements (pending r e novation of 
Watson), and equipment requirem ents. After alternat e sites were 
examined, the following conclusions were reached: 

1. The third floor of \Vatson was deenled unsuitable because of 
rernotene s s from the ·Watson bookstack and the Pc riodicals Reading 
Room and because of linlited elevator access. 

2. Reccnt requirements for additional space b)T library units locatl'c1 
on the second floor have reduced space availaole for other activitil's tu 
a bare 'nlininlum and relocation here appears in,possiblc. 

3. The first floor lobb)Twhich presently hOllses'exhibits was con

sidered; however, occupation of this site would intcc'nlpt a pnblic 
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THE UNIVERSITY OF KANSAS 

Office of the Chancellor 
223 Strong Hall . Lawrence. Kansas 66045 

Ms. Polly Trillich 
Chairperson 
Library Faculty Assembly 
University of Kansas Libraries 
Campus 

Dear Polly: 

(913) 864·3131 . 

July I, 1911 

Thank you for your letter expressing the concern of the Library 
Faculty Assembly about cuts which were made in the Libraries' request for 
additional funding for FY 1979 . As I'm sure you might surmise, all of us 
in the University were distressed that our request was cut from more than 
$1,000,000 to $100 ,000. Certainly, the needs of the Library are paramount 
and we have done everything we can to generate support for add:ctional 
funding for our libraries. 

I met a few days ago with Dean Ranz to discuss ways of securing 
additional funding 'for the Libraries. \-le intend, of course, to proceed 
with the recommendation the Regents have made to add $100,000 to the 
Library budget, in addit i on to our request for an incremental increase of 
10 percent in the Libraries expense budget. (This would amount to an 
additional $150,000.) Additionally , we are going to press for funding 
($384,00u) for improvements in the basemenc; area '"men nas recenc; ly been 
cleaned out so that additional stacks can be erected there. And we will 
do everything we can to secure legislative approval of our request for 
planning funds ($550,000) for major renovation of Hatson Library. 

In addition to these steps, we understand the Governor plans to 
appoint a Task Force on state libraries to review the facilit i es a nd 
determine the operating and capital needs of our major libraries in the 
state of Kansas. \ole welcome such a study, because I'm sure it will point 
up dramatically the very great need we have here at the Univer s ity of 
Kansas. I hasten to add that Governor Bennett understands our need and 
has endeavor ed over the l ast couple of years to see that additional 
acquisition funds for the Un i versity Libraries were added to our budget. 

\olith regard to the additional concern you expressed about the $300,000 
cut in funds for student assistants, I, want to assure that we are concerned 
about that as well. \ole have over the last couple of years placed a 
di sproportionate share of our student assistant money into the library 
bud Get. We plan to do so again for the coming year because it is abso
lutely essential that the libraries, which are the heart of the campus, 
be open an adequate n~~ber of hours and be able to operate effectively. 

Hopefully, we will be able to illustrate our great libra ry needs 
sufficiently to secure the Governor's support for our requests and sub
sequently convince the Legislature of our needs. Cert a inly, I understand 
the concern expressed by the Library Faculty Assembly and assure you that 
we share that concern. We have a lot of work ahead of ES and we intend 
to do all we can to secure adequate funding for the Libraries. While I 
cannot predict .... hat the outcome 'Will be, you may be certain that .... e .... i11 " 
leave no stone unturned. 

/-7'~ 
~kes 

Chancellor 

. ..: 



-2 -

traffic route and a departmental traffic route (Serials). Further, the 
copying operation would be in the open with no improvements for control 
or security. 

4. The basement level offered several possibilities which includ e d 
the Conference Room (B -28), the north end of the foyer, the west 
half of the lobby adjacent to the public elevator, and the Serials Dab 
Roo:n (B -22). Examir:.ation of the SE:: spaces resulte d in these c onsid e r
ations; 

1. The Conference Roo m was a most attractive site and met 
many of the criteria; however, ib use for this purpose would oepri -.·c 
the Libra 1'ies of til e only :;pac e available for staff and cOlnnlittec 
meetings and it was not given serious consideration. 

2. The north end of the foyer would have provided suffic ient 
space, but at the expense of blocking a traffic aisl e and emerg enc y E: xit. 
No improvement in control or s ecurity would have been achieved. 

3. The west half of the e levator lobby wo uld provide good 
lighting and access to power, but the ope ration would be in the open 
and vulnerable in terms of control and security. 

4. The Serials Data Room offers a pproximately 325 sqllar e fee t 
of space and a storag e clos e t o f approximately 85 square feet [or housing 
staff, equipment, and supplie s . Lig hting i s g o orl and additiona l s en-ice 
outlets could be install e d at a reasonable cost. This s pace sl -arcs U1C 

air-condition ing s ystem utiliz e d by Government Do c Ut11ents -ln d s ho ,~ld 

provide in,proved cnvironnlental c ontrol necessary for heat-g e nC i-<l ti :~g 

equipment. The Reader-Pr,nter pr e sently locat e d in Microforms 
could be housed and servic e d in this are a , thus offe ring true central ize d 
copying servic e . S e rvice to patrons using materials from the P e ri o dicals 
Reading ROOln would not be in1pa ired; howev~r, patrons LlS ing mate ;'i c,Js 
from the 'Watson book s ta c ks \v ould need to t r avel further for this s e rvice, 
Access to the books La c k a nd it s two elevators would b e possible thr OLlgh 
the space (B-24) opposite the public elevator in the ba s ement lohby. 
Service to Inter-Library Serv ices could b e n1anaged by book truck . 
Copying clone for other library unit s w o uld lend it se lf to pick-u p ,lll,: 
delivery by Se c urity and Deli ve ry staff. This spa c e is c ont r oll ed b y-
two doors whic h ca n b e l oc ked in th e abs e n ce of ein plo yc e s, pa rticu~ :l rly

during evening and ,,-c e k e ncl h Oll r s , an d can utiliz(' il:l e xt: e rn:ll sCI'vic e; 
counter to keep thc public- ant of the Copying S<:l'vic c' work area. Yor 
these and other reasons, it bc,carne apparcllt that thi s s ite was the! l o~'i(";l l 

one for r e location of Copying Services. 

IMPLEMENTATION 

The planned Inove can be effect ed in the following sequence: 

1. Move Serials Data Rooln operations frorn B -22 to 124, which 
has 208 square feet of space. 

2. Move C0?ying Sprvices to B -22 after installation of service 
outlets and other necessary modification. 

3. R<>Jf:'<1se present site of Copying Services to Inter-Library 
Services for- use with lirnited modification. 
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Libraries Staff Committee for Facilities Planning 
The next LSCFP meeting will be held at 12:30 p. m. on Tuesday, July 19 
in B -28. The organization of periodicals public service will be discussed 
again. The minutes of the June 28 meeting are attached for your information. 

CDC minutes 
Also attached for your information are the minutes of the CDC Meeting fo r 
July 6, 1977. 

Farewell Reception 
A farewell reception for Nancy Shackelford and Marna Young will be held 
Thursday, July 21, in the Watson Staff Room beginning at 3:00 p.m. 

On Vacation 
H. Robert Malinowsky will be on vacation July 14 through July 24. 

KULSA Information 
Another staff room key was turned into Kelly Johnson, KULSA 1:reasurer . 
If you think it might be yours, check with her. 

Effective immediately, KULSA will provide only one staff room replacement 
key to any library staff member. Anyone losing two staff room keys will 
have to arrang e access to the room with another staff member. 

The white curtains for the staff room have come back from the cleaners. If 
you are interested in helping to put them up, call ·Kelly Johnson. If 5 to 10 
people volunteer, we shoUld be able to get them up' in les s than an hour. 

- -Ingrid Kitterman 

KULSA Buffet 
Due to popular request, the next KULSA buffet will feature salads. B ring your 
salad, your table setting and yourself to the Staff Room on July 20 at noon. 

Personnel 
. New appointments include: Krista Schmidt,. Data Entry Equipment Operator 

I, in the Cataloging Department effective 6/18/77; Kathleen Keller, Clerk 
Typist II (50 %), Acquis itions effective 7/11/77. Susan Ketzner will transfer 
in grade to the Clerk II position in the Circulation Department effective 7/18/77. 
Resignations include : Bernice Smysor, Library Assistant in Mathematics Library 
as of September 2; Mary Royer, Library Assistant in Reserve as of August 19. 

Openings 
Staff members interested in applying for promotion or transfer to the following 

positions should make application with Nancy Shawbaker by Tuesday, July 19: 

Clerk II, Circulation (75%) 
Library Assistant, Mathamics Library 
LiurC:Lry A::s::si::;LC:LIlI., Re::serve 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and nlp.n of::l.11 r;!(' p~ ;!rp pnrr\11",~O'prl t,.... ::>,..,,..,1., 



Declare your Gifts 
Staff members who have received gift publications for the Libraries 
during the past fiscal year and who have not already sent donors names 
and addresses (city and state) to the Exchange and Gifts Department are 
urged to send them now so the list of donors for the year will be complete. 

Book Orders! 
Many of you have asked about files and procedures in Acquis itions. As a 
result of a meeting between Roger Anderson and the Sc i-Tech. lib rarians, 
the following is given for your information: 

The order file in Acquisitions is a master file containing slips for 
firm orders, books being received on approval and blanket order plans and 
books being acquired through Exchange and Gifts. Thes e slips are filed by 
title. It also contains slips for certain pUblications other than books being 
acquired by Acquis itions, for example microfilm sets and serial backruns. 

When a purchase recommendation (PR) is received in Acquisitions, 
it is verified and the pink slip is filed into the Order file as a record of 
"order in proces s ". When proces sing of the Order is completed and the 
order forms are mailed to the bookseller, the slips to be retained by the 

' library are filed into the order file, the pink slips are removed, stamped 
with a date, and returned to the originator or bibliographer as notification 
that the book has been placed on order. 

After the book is received, the order file slips are removed except 
for one copy which is stamped with the date that the book was received. 
This slip is left in the file for a period of one year to ensure that a record 
of order and receipt exists until the book is cataloged. 

When a book is reported as out of print, the blue notification copy 
of the order form is sent to the originator with 110pll stamped on the slip. 
The originator may ask to have the book searched with out of print book
dealers. If the book is already being searched, the slip will be marked 
flOP Searchingll. Orders for second hand books which are reported as 
sold from booksellers catalogs are marked llsold ll and a report is sent to 
the originator as notification of this fact. These books may also be searched 
by out of print booksellers if still desired by the library. 

Blue notification slips go with the books to Cataloging where a 
call number or six month hold number is recorded on them. These are 
then returned through the Acquisitions Department to the appropriate 
bibliographer and then to the originating depar~ment, if necessary, as 
notification that the book is available for use. 

The Approximate time frames for searching, ordering and receiving are: 

1. Search and verification nurnlally take from one to three da ys. 
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2. "In Process" pink slips are placed in the order file as soon as searching and 
verification are complete. 

3 • . Non-rush orders are grouped and sent out within a month of receipt. A 
longer tin1.e period may develop with problem orders. 

4. 

5. 

Rush orders are given priority treatment and are sent out within 2 -3 days 
after PR is rf"ceived. 

Depending on the agent or publisher, domestic rush books may be 
received within 3 -4 weeks, sometimes longer. Foreign rush books may 
take much longer unless the book b sent by airmail. The Library requests 
that this only be done in rare cas es , since many times the cost of air 
postage equals or exceeds the cost of the book itself. Non-rush books 
should be received within 60 days for domestic tieles, within 4 months 
for publications from Europe and within 6 months for publications 
from other areas of the world, although there may be wide variations 
in these " time 

6. New books stay in Acquisitions from 4-5 days for processing and are 
then passed on to the Viewing Area where they remain for one week 
before going on to Cataloging. 

--Roger Anderson 

. ..t 



I.ibraries Staff Committee for Facilities Planning 
12:00 p. m., June 28, 1977 
8-28, Watson 
"'inutes of the Meeting 

Present: Richardson, Armstrong, Gaeddert, Glinka, Ranz, Couch, Parker, 
Anderson, Postlethwaite, Hagedorn 

\bsent: Hughes, Perry, Royer 

l . 

4. 

Mr. 
the 
a. 
b. 

c. 

Ranz commented on the recent Board of Regents ' actions regarding 
Libraries' budge t requests as submitted 'by the University administration. 
Of the new and improved programs, only the $100,000 for OCLC was approved. 
On the positive side, the $170,000 which had been a special allocation 
for several years, is now to be permanently a part of the basic 

,acquisitions allocation. 
The preliminary and final planning money for the renovation of Watson 
wa s approved. 

Mr. Ranz announced tha t we will probably be granted use of the Green 
Hall stack area . He believes that he has succeeded in convincing the 
administration that we must also be able to use th e reading room area 
i~ order to effectively use the stack area. A series of letters 
supporting this need has been circulated among various administrators. 

The proposed floo r plnns as presentod in the reques t for planninr, money 
were reviewed thoroughly. It IMS gen E\rally agreed tha t the following 
areas need to be reviewed first: 
a. the organization of the East Asian collection, 
b. the organizat,~on of the serials collection, 
c. the use of the area to be vacated by documents when it is moved to 

the new building and 
d. the location of microforms, photocopy and ILS. 

The committee will begin discussion of these matters next week. 

Slrah Couch, 
S,cretary 

Libraries Staff Committee for Facilities Planning 
, 12:30 p. m., July 6, 1977 
' B-28, Watson 
Minutes of the Meeting 

Present: Ann Hager~orn, Barb Gaeddert, Kathy Hughes, John Glinka, Sarah Couch, 
Jeanne Richardson, Marge Perry, Lewis Armstrong, J1m Renz, 
Bonnie Postlethwaite, Gene Carvalho, Ellen Brow, Maxine Younes. 
Eileen McGrath 

Absent: Linda Parker, Mary Royer, Roger Anderson 

1. The Libraries have received official notification that we will have use 
of the Green Hall stack and reading room areas. 

2. The next LSCFP meeting will be held at 12:30 p. m. on Tuesday, July 12. 

3. 

Kent Miller will be present for a discussion of serials organizBtion. 

Gene Carvalho was present for a discussion of the East Asian Library. 
We asked Mr. Carvalho to meet with us to discuss two questions: 
(s) Could the East Asian collection be dispersed throughout the 

Libraries' col lee t ions 'f 
(b) If not, where could the East Asian Library be placed? 

Mr. Carvalho pointed out that the East Asian Library is responsible for 
the total library process from selecting, ordering, receiving and processing 
materials through assisting users in accessing those naterials. He feels 
that the functions and collections of the East Asian Library could be 
dispersed if the expertise could be provided in each area to perform 
quality work. The existing organization permits a small group of people 
to perform the entire process well. Duplicat_ .• g this expertise in a 
larger number of departments would probably be difficult to accomplish. 
Also, speed in acquiring materials is essential because they remain in 
print for a short time period. And of course, familiarity with the 
the collection is required to help users. Of 60 similar collections in 
the U.S., Mr. Carvalho knows of only one which is integrated into the 
regular library collections. 

In regards to space, Mr. Carvalho stated that his requirement is 
adequate space for processing and for housing materials close enough 
together to not cause staffing and access problems. The areas that 
have been proposed for the East Asian Library include 7 center and 7 
east in the existing stack area or the area now occupied by the Art 
Library plus level 8 in the east stacks. 

Sarah Couch, 
Secretary 

( 



TIlE DEAN OF LIBRARIES· COMMITTEE ON COLLECTION DEVELOPMENr 

MINtrl'ES 

Wednesday. July 6. 1977 ~~ 
'. ~..T 

, . .J~ .... 
""(" ~ 

:'resent were: Anderson. Armstrong. BrowJ Carvalho. Clark, Gateri •. ,:~b • 
'Jr:l.ttin. Jones. M. Kehde. Lee. Malinowsky. McDonough, Mitchell, ,~on. 
:leeley, Parker, Joe Richardson. Symons, Young. -,01' 

'arilyn Clark welcomed the new bibliographers and gave the Committee the new 
list of all biblicgraphers and their specialities. A request was made that all 
:hanges in assignments be discussed with the bibliographers involved before the 
:hanges. are publicly announced. It was generally agreed that all subject 
Joundaries should remain flexible and that good co~~unications among biblio
~aphers was essential. Since same general subjects, such as history, are not 
ldequately covered by the sPecific assignments, a subcommittee will be appointed 
to wOr"k out the problems of handling these unspecified aress. 

~leanor Symons · ... ill give the Committee same guidelines on reviewing book trucks. 

,1arr.a Young distributed the new "Duplicate-Reevaluate" forms and procedures 
_hich bad been accepted earlier by the Co~ittee. 

l'h~ main concern ot the meeting was to find ways of distributing important 
'~terials to all bibliographerso The first item discussed was preof slips • 
• hich are used by mast of the Library departments as an acquisitions tool and 
by a few departments as cataloging aids. It became clear from the discussion 
I:hat not all the pre",f slips which had been expected to arrive were actually 
coroiug. Very little European-language or East Asian material, for instance, 
appears in the present shipments. Roger Anderson agreed to ask that all proof 
Blips be sent to the Library. --

',ihh so many bibliographers now functioning, a new system of distribUtion of 
proof slips must be worked out. Two general methods were discussed: maintaining 
It central file to which all bibliographers would have access and distributing the 
"lips by classification letter to chosen bibliographers. Ellen Brow reported on 
the University of Ylisconsin's method of sorting the slips by classification 
letter and then ranting them to nIl bibliographers interested in that particular 
part of the LC SChedule. This method made it possible to broaden the usefulness 
of tte proof slips by providing a means of giving bibliographers an awareness of 
llaterials published in their fields in addition to providing acquisitions and 
cataloging data. After a discussion of the many details of proof slip use, 
Linda. Parker suggested that a subcommittee draft a proposal for the routing slip 
procedure. Ellen Brow was named chairman of that cOlluni ttee. 

The distribution of dealers' catalogs and second-hand catalcgs has also become 
mare complicated. Currently most of these catalogs are sent to bibliographers, 
,;hile same are sent directly to academic departments. This system presents 
same obvious problems in regard to interdisciplinary cat~logs anu lists. Roger 
Anderson was put in charge of a subcommittee to draft a proposal on the dis
tribution of these catalogs. 

2 

Rosemary McDonough suggested that the Library make it easier for faculty and 
students of the University to submit requests or recommendations for purchases. 
Further discussion was postponed until a later meeting. 

The next CDC meeting will be Tuesday, August 19, at 9:00 am. The composition 
of the Committee will be discussed. 



UNIVERSITY OF KANSAS LIBRARIES - BIBLIOGRAPHERS 

African History: Joseph Richardson, Reference Librarian 

American History: Ted Sheldon, Reference Librarian 

Anthropology, Geography, Political Science, Economic Geog-
raphy: Roger Anderson, Social Science Bibliographer, 
Head of Acquisitions 

Art: Martha E. Kehde, Art Librarian 

Business and Economics: James Neeley, Reference Librarian 

Documents: Marion Howey, Documents Librarian 

East Asia: Gene Carvalho, East Asian Librarian 

Education: Barbara Jones, Reference Librarian 

European History: Clinton Howard, Reference Librarian 

Exchange and Gifts, Speech and Drama: Rosemary McDonough, 
Exchange and Gifts Librarian 

Journalism: Rhyk Gilbar, Reference Librarian 

Kansan 
Telephone: 

564-4-3347 

3347 

3476 

3020 

3347 

4662 

4669 

3347 

3347 

3425 

3347 

Kansas: Louis George Griffin III, Curator of the Kansas Col
lection 

4274 

Language and Literature, Philosophy, Religion, Classics: 
Eleanor Sy~ons, Humanities Bibliographer 3479 

Latin ~~erica, Spain, Portugal: Ellen Brow, Latin American 
Bibliographer 3351 

Maps: Lewis Armstrong, Map Library Assistant 

Music: Earl Gate~, Music Librarian 

Psychology and Sociology: Judith Lee, Reference Librarian 

Reference: Marilyn Clark,Head of Reference Department 

4420 

3496 

3347 

3348 

Science and Technology: Marna Young (to be leaving 8/1/77) 5154 

Serials: Kent Miller, Serials Librarian 

Slavic: George Jerkovich, Head of Slavic Department 

Special Collections: Alexandra Mason, Spencer Librarian 

Women Studies and Social Welfare: Linda Parker, Reference 

3535 

3957 

4334 

Librarian 3347 

Women Studies Serials: Joan Soutar, Serials Librarian 3535 

.: 
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KULSA 
The farewell reception for Marna Young will b e held Thurs da y, July 21, 
beginning at 3:00 p. m. in the Watson Library staff room. Nancy Shackelford 
is not feeling well enough to be here today, therefore a reception in h e r 
honor will be held at a later date. 

PERSONNEL 
Ellen Johnson has transferred from Cataloging to the Music Library 
effective 7/1/77, where she will she will serve as as sistant mus ic librarian 
to Earl Gates. 

Resignations include: Denise (Bohren) Jennison, Clerk II, Circulation, 
as of August 18; Katherine Hill, Clerk III (50 %), Documents, as of August 17. 

Promotions include James Smith to the Library Assistant position in the 
Music Library effective 7/18/88, and Margaret Williams to the Clerk III 
(Fines Clerk) position in the Circula tion Departrnent effective 8/1/77. 

Staff mernbers interested in applying for promotion or transfer to the 
following should make application wit':! Nancy Shawbaker by Tuesday, 
July 26: 

Clerk III, Cataloging 
Clerk Typist II, Serials 
Clerk II, Circulation 
Clerk III (half -time), Documents 

An Equal Opportunity / Affirmative Action Employer. 
Qualified women and men of all races are encouraged to apply. 

ADMINISTRA TIVE CONFERENCE 
There will be an Administrative Conference meeting at 10:30 a. m. in 
B -28 Watson on Thursday, July 28. No major agenda items have been 
scheduled as yet. 

Circulation News 
All "In Proces s" requests should now be sent to Eileen McGrath, 
Circulation Librarian. Muriel Cook has been handling these during the 
absence of a Circulation Department head. Thank you. 

OCLC Operations 
Effective August 1, 1977, Mary Roach will assume responsibility for the 
O. C. L. C. routine. Should a problem specifically related to O. C. L. C. 
arise, please feel free to contact !'-.1a!'j' in that regard. 

--Dave Passmore 
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CLASSIFIED CONFERENCE 
The Classified Conference Executive Board has decided to reactivate 
the Standing Committee on Job Des c ription and Reclas s ification. Though 
this decision may seem ex post facto in light of recent events, the Executive 
Board in consultation with the ad hoc Review Committee believes there will 
be more work to do in the corning months in the areas of revising job des
criptions and reclassification recomrnendations. The Constitution of the 
Classified Conference directs that this committee be c omposed of six 
members . The E ::e cutive Board is willing to accept volunteers for this 
committee, or if the general consensus is such, a special election for 
committee seats can be h e ld at the next Classified Conference meeting 
scheduled for August. Please send your desire to volunteer or thoughts 
on the matter to Jim Smith or Becky Schulte in Cataloging. 

The next Classified Conference general meeting will be held in August-
exact date to be announced later. Topics on the agenda will include 
discussion of recent reclassification efforts and results, and the work 
of the above -mentioned committee . Other suggestions for agenda topics 
are welcome. Please pass them along to your group representative. 

--Jim Smith, Co-Chairperson 
Clas sified Confe rence 

Search Committee Established 
The following haye b~e!l appointed to a search committee for the Catalog 
Departrnent's August 1. cataloging opening: Dave Passmore, Chairman; 
Sadie Bramble; Marilyn Clark; Jackie Howlett; Jeanne Richardson; 
and Mary Green. 

Professional DeveIop~ent Committee 
Minutes 

July 15, 1977 

Present: R. McDonough, P. Scanlan l D. Passmore. 

The Committee met to dis:::uss a charge from the L.F.A. Executive COffi.'T',it
tee to review the dOC\U71ent entitled IILibrary Faculty Assembly, Com;ni t tee 
on Professional Development Report on Reimbursement for the Achievement of 
Advanced Degrees ll , defeated by the L.F.A. on June 10, 1976. Althoug~ nU:;1-
erous observations, re~ctions, and opinions were offered, no conclus1ons 
,",ere reached. 

Pcripherally,McDonough made a ;';1otion that the Committee conduc~ a com-:
parative study between m€~bers of the teaching faculty and prOfeSS1?nal 11-
brarians, detcrmininp: in each case the average number of years requ1red 
to move from one rank to another. 

Dave Passmore 
Chairman 



Libraries Staff Committee for Facilities Planning 
12:30 p. m., July 12, 1977 
8-28, Watson 
Mitlutes of the Meeting 

Present: Kathy Hughes, Mary Royer, Roger Anderson, Sarah Couch, John Glinka, 
Jeanne Richardson, Bonnie Postlethwaite, Marge Perry, Ann Hagedorn, 
Jim Ranz, Bob Malinowsky, Kent Miller, Eileen McGrath, Joan Soutar, 
Maxine Younes 

Absent: Lewis Armstrong, Barb Gaeddert, Linda Parker 

1. 

2. 

J. 

The minutes of recent meetings were approved. 

The next LSCFP meeting will be held at 12:30 p. m. on Tuesday, July 19. ,j 

Kent }!iller was present for a discussion of the organization of serials 
public service and the related space requirements. Last year a subcommittee 
composed of the Serials Librarian, the Reference Librarian and the Circulation 
Librarian was appointed to review the possibilities for organizing serials 
public service. The committee had met again. recently to discuss the matter, 
and a report ~as submitted to the LSCFP out~i"the wide diversity of opinion. 

The four major organizational possibilities were seen as follows: 

PROPOSAL 

1 

2 

3 

4 

TO INCLUDE 

currEnt unbound issues 
micro/periodicals and newspapers 
selected bound sets 
remaining bound in regular stacks 

current unbound issues 
micro/periodicals and newspapers 
all bound in separate periodicals stacks 

\ 

current unbound issues only 
micro/periodicals and newspapers 
all bound volumes in regular stacks 

last 5 (?) years of unbound and 
bound issues for all titles 
micro/periodicals and newspapers 

SPACE REQUIRED 

present reference area 
west wing/2nd floor 
7 center stack level 
7 East stack level 

present reference area 
west wing/2nd floor 
7 center stack level 
adequate stack space 
(west stack levels ?) 

present reference area 
west wing/2nd floor 
7 center stack level 

present reference area 
west wing/2nd floor 
7 center stack level 
7 East stack level 

LSCFP~~7(12/17 

The subcommittee recommended the following: 
(a) Split the present microforms collection. Monographs, dissertations, 

ERIC, HRAF, etc. would be placed in the reference area. Newspapers 

~2-

and journals would be integrated into the periodicals public service area. 
Some materials would be placed in the appropriate branch libraries. 

(b) The subcommittee recommended that because of the diversity of opinions 
it was suggesting that adequate space be provided for flexibility in 
organizing the periodicals public service area by allocating the 
current reference and circulation areas plus levels 7 East and 7 center 
to this service. 

The committee's discussion provided further evidence of the wide variety 
of strongly felt opinions regarding the organization of periodicals 
public service. The following are some of the points considered but not 
resolved: 
(a) There is concern over the amount of space requested for this service 

area, particularly since it includes the area suggested for East 
Asian. One suggestion was to leave East Asian in the planned area and 
give stack levels 7 and 8 West to the periodicals public service area. 

(b) The problems of dealing with high intensity use materials was discussed. 
(c) What is the most effective spl.it of journal runs in terms of th~ user.? 
(d) Which organizational plan is most efficient in the use of space? 

Mr. Ranz announced that he would meet with Hr. Nalinowsky to resolve 
the matter. 

Sarah Couch, 
Secretary 
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LSCFP 
The next Libraries Staff Committee for Facilities Planning will be held at 
12:~sO p. m. on Tuesday, August 2 in B -28. Minutes of the July 19 and July 
26 nle e tings are attached for your information. 

CDC 
Collection Development Committee meeting, Tuesday, August 2, at 9:00 a. m. 
in B -28. Agenda: Proof slip distribution, final report . Ordering of new 
serial titles. Revie ws by bibliographers of materials from brieflisting area . 

CDC Agenda Subcommittee: 
The CDF now has an Agenda Subcommittee to whom perspective agenda 
items may be proposed by any staff member. Members of this subcommittee 
are Ellen B row, Marilyn Clark, George Griffin, Judy Lee and Jeanne 
Richardson . 

Lost 
The Stanford University Libraries Book Selection Policies (Z 733/.S793) 
is mis sing , Please check your nooks and crannies and return to M . Clark 
if found . 

Increase in Per Diem Reported: 
Effective July 1, 1977, the subsistence allowance for official travel is as 
follows: 

In-State 
Out -of -State 

Per Quarter Day 
$5.50 
$9.50 

Per Calendar Day 
$22.00 
$38.00 

The reimbursement rate for private car remains at 13 ~ per mile. 

Personnel 
New appointments include: C. Marguerite Britton, Clerk Typist II (50%), 
Science Library, effective 7/18/77; Karen Zuther, Clerk II, Interlibrary 
Serviees, effective 7/28/88; N a_ncy Coshow, Clerk Typist II (50%), Catalog 
Department, effective 8/4/77; Pat Kadel, Clerk Typist II (50%), Marvin 
Library , effective 7/25/77; and Max ine Hack, Clerk 1, .Acquisitions, 
effective 7/27/77. 

Vacation 
Martha Kehde will be on vacation from August 1-26. 
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S La":': lianciuuoi,- Rcrninde r 
Copies of the revised Library Staff Handbook were sent to all librarians 

and classified supervisors on July 5. If you haven't yet seen a copy, con
sult your supervisor or contact Mary Green. All staff are encouraged to 
become familiar with the Handbook and to let Mary Green know of any 
omissions, apparent errors, or confusing statements in the contents. 

Looseleaf updates will be issued as necessary. 

Head Cataloger 
It is with great pleasure that I assign the title of Head Cataloguer to 
Barbara Clason. If is only fitting that Barbara be given this title after 
the many years of dedicated service to the University of Kansas. 
As Head Cataloguer, she will provide all members of the Cataloguing 
Department historical information pertinent to KU Libraries' policies and 

procedures when that information is germane to the decision-making 
process within the department; assist with the interpretation of new trends 
in c ataloguing policy emanating from the Library of Congreee; aid in the 
solution of individual problems as they arise on a day-to -da y bas is when 

no one else can establish a solution consistent with LC and KU policy, 
e.g., inte rpreting tortuous portions of the clas s ification schedules, 
deteemining patterns in the pre-1956 and NUC catalogues, solving 
difficult and/or unusual cutter problems, etc.; and to chair that 
portion of departmental and cataloguer's meetings which are strictly 
cataloguing in nature. 

- -H. Robert Malinowsky 
Librari.es Staff COTnm.1.tt2e foY Facilities Planning 
12:30 p. m., July 19, 1977 
B-28, Hatson 
Minutes of the Meeting 

Present: Jeanne Richardson, Barb Gaeddert, Sarah Couch, John Glinka, 
Mary Royer, Bonnie Postlethwaite, Roger Anderson, Ann Hagedorn, 
Eileen McGrath, Maxine Younes 

Absent: Jim Ranz, Lewis Armstrong, Kathy Hughes, Harge Perry, Linda Parker 

1. Bonnie Postlethwaite distributed a sheet outlining the space needs for 
the odd collections in the stacks, i. e., folios, biographies, theses 
and dissertations, John Crerar and East Asian. 

2. Jeanne Richardson announced that the discussion regarding serials 
would be continued next week. 

3. The committee revieweu the session of several weeks earlier regardiag 
the East Asian Library. The committee had discussed with Gene Carvalho 
whether the East Asian Library should be dissolved into the system 
as a whole or continued as a separate unit. It was moved and seconded 
that the LSCFP reco!!!Llcnd that the East Asian Library be continued as a 
separate integrated unit. The motion passed. The question of space 
for East Asian was considered, but no final recommendations were made. 
The committee feels that from the point of view of the subject orientation 
and the support collections that East Asian should remain in Watson • . 
However, svace limitations and the fact that East Asian could be moved 



intact may make it necessary to consider moving it out of Watson. 
A decision regarding the space for serials may help determine this 
matter. 

4. It was tentatively a ,greed that the best location for ILS would be on 
the first floor in what is now stack level 5 center. 

5. The next meeting will be held on Tuesday, July 26 at 12:30 p. m. in B-28. 

Sarah Couch, 
Secretary 

Libraries Staff Committee for Facilities Planning 
12:30 p. m., July 26, 1977 
B-28, Watson 
Minutes of the Meeting 

Present: Jeanne Richardson, Mary Royer, John Glinka, Barb Gaeddert, Sarah Couch, 
Roger Anderson, Ann Hagedorn, Kathy Hughes, Bonnie Postlethwaite, 
Bob Ma1inowsky, Joan Soutar, Joe Hewitt 

Absent: Jim Ranz, Lewis Armstrong, Marge Perry, Linda Parker 

1. Th~ minutes of the previous meeting were approved. 

2. Jeanne Richardson distributed an outline of the proposal for the organization 
of the periodicals/microforms public service area as determined by Mr. Ranz 
and Mr. Ma1inowsky. Joan Soutar distributed the reaction of the Seria1s -
Department staff to the proposal and related matters. The proposed 
organization in terms of space and organization is as fol10\07s: 

s. Second f100r--current reference/circulation area. 
(1) two sequences 

(a) unbound issues and microfilm for currently received titles 
(b) microfilm for ceased periodicals and ne\ISpapers 

(2) office area 
(3) public service desk 
(4) user area:::;, ruicrO[UL'll reauers, etc. 

b. Stack levels 7 and 8 west 
(1) complete sets of bound volumes for a selected group of 

heavily used titles 

Tile feeling is that this space allocation provides adequate room 
for flexibility in the actual organization of the materials. Providing 
space for complete sets of selected bound volumes solves the problem of 
limiting the circulation period for selected volumes in the main stacks, 
and it also reduces the split in the sets of the selected titles. The 
microforms collection will be decentralized as a result of these decisions, 
placing periodicals and newspapers in the periodicals public service area 
and monographic materials near the reference area. 

The reaction of the Serials Department mentioned the following points: 
a. Although the proposal for tile organization oj th~ public service area 

perpetuates splits in TIm;:;, it is nne of the better solutions available. 
b. The periodicals col:ection should be reclassed to L. C. 
c. Incrc3sed st3ffing will be necessary for the public s~rvice area. 
d. An increase in the allocation for binding and the staffing to do the 

~ork is essent1al. 
e. The Serials ncp.1.rtrucnt as a whole favors space being made avcLi lahle 

to accomodate the technical services staff adjacent to the public 
service area. 



, 

LSCFP--7!26/77 

It was moved and seconded that the LSCFP recommend adoption of the 
proposed space allocation and organization for the perio~icals 
public service area. The motion passed. 

3. A discussion of the organization of the stack areas concluded in the 
following arrangement: 

FLOOR EAST WING 

faculty studies/ 
stacks 

3 EAST STACKS CENTER STACKS HEST STACKS 

L. C. stacks 
including L. C. East Asian 8 periodicals 
folios 

2 East Asian 7 East Asian periodicals 

~East Asian/ 
~ specia1* 6 Dewey stacks 

1- I reference special* 
5 ILS Dewey stacks 

! special* 4 Dewey stacks 
-

L. C. stacks 
B Dewey stacks 

3 Dewey stacks 

L. C. stacks Dewey stacks 2 Dewey stacks --------

SB L. C. stacks Dewey stacks 
1 Dewey stacks 

-2':' 

8 

7 

6 

5 

4 

3 

2 

1 

*Special stacks include folios, oversize, theses, dissertations, biographies, etc. 

4. The next meeting will be held at 12:30 p. m. on Tuesday, August 2 in B-28. 

Sarah Couch, 
Secretary 
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Administrativ e Conference to Meet 

The Administrative Conference will meet Thursday, August 11, at 10:30 a. m. 
in B -28 Watson. Agenda items will include a report of 1976/77 staff turnover, 
exit inte rview information, and utilization of minorities. The re will also be 
discuss ion of Books and Libraries, its value and production costs. 

Collection Dev e lopment Canceled 

The Collection Development Committee will not meet on August 16. The next 
meeting will be during the week of August 29, but a new meeting time must be 
arranged by the chairperson before then. 

Personnel 
Mary Marshall has been appointed Data Entry Equipment Operator I (3/4 time) 
in Circulation effective 8/1/77; Fat Mimeau is Clerk Typist II in Serials 
effective 8/4/77. Promotions include Linda Lang, Clerk III in Cataloging 
effective 8/18/77, and Evelyn Whpelhouse, Clerk II (3/4 time) in Circulation 
effective 8/1/77. Ba yl is s Harsh transfe rs to the Library Assistant pos ition 
as head of Reserve effective 8/18/77. Kathy Clark transfers to Clerk III 
(half -time) in Documents effective 8/18/77. Res ignations include Ingrid 
Kitterman, Assistant Catalog Librarian I, Catalog Department, effective 
9/1/77; Diane Dailey, Clerk Typist II, Dean's Office, effective 8/17/77; 
and C ynthia Music~, Clerk Typist II, Special Collections, effective 8/12/77. 

Staff members interested in applying for promotion or transfer to the following 
should make application with Nancy Shawbaker by Tuesday, August 9. (Positions 
vacated by Linda Lang, Bayliss Harsh, and Diane Dailey were announced in a 
special circular issued August 1): 

Clerk III, Security and Delivery Supervisor 
Clerk Typist II, Special Collections 

Unclassified Openings 

CA TALOGER. Open immediately~ 12 -month, tenurable. Respons ible for 
original cataloging and LC clas s ification within the OC LC system. Requires 
MLS from an ALA -accredited library school. Prefer subject background in 
1) the sciences, or 2) the fine arts. Also prefer knowledge of Western 
European languages, experience in cataloging and LC classification, and 
familiarity with on-line cataloging. Salary: $10,500 up, depending on 
education and experience. Application deadline: September 15, 1977. To 
apply, submit letter of application, resume, traascripts, and references to 
Mary Green, Watson Library. 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 

Student Time Ca rd Deadline 

All student time cards are due in the Dean's Office at 9 :00 a. m. on August 15. 

For Important Information Concerning Work Study, see the next page. 



Dcpartrncnt heads or supervisors should request that their student assistants 

(qualified for the Work-Study Prograrn) apply for a fall and spring Work-Study 
referral through the Student Financial Aids Office. AU Work-Study forms 

are due in the Dean's Office by August 18. 

Acting Head 
Jeanne Richardson will be Acting Head of the Science Libraries until a new 
Science Librarian has been appointed. 

On Vacation 
Kathy Clark will be on vacation August 8-19. For the first week of her 
vacation Cynthia Lathrop will be in charge and for the second week Dean 
Abel will be in charge . 
.Mar y Green will be on vacation from Augus t 15 -26. 
Marilyn Clark will also be on vacation between August 8-12. Linda Parker 
will be Acting Department Head ia Reference during that period. 
Margaret (Peggy) Morris on, Libra ry Ass istant in the Department for Spain 
Portugal, and Latin America will leave Saturday, August 6, 1977 for Mexico 
to buy books and establish exchanges for KU Libraries. She will be visiting 
antiquarian book dealers, publishe rs, gove rnment agencie s, and univers ities 
in Monterrey, Guadalajara, Guanajuato, Mexico City, Puebla, Jalapa and 
Oaxaca. She will also be contacting Mexican writers and literary critics and 
doing research on her dissertation -- "Experimental Narrative in the Latin 
American Novel." She will be back in Lawrence on Seoternhp"J< l? 

Dyche Reading Room Closed 
Dyche Reading Room will be closed after August 6. Interlibrary loans and 
tnail will be handled as usual. Service will be resumed on August 29. 

C heck -in Strip Deadline - - UKASE 
All check-in strips are due in Serials Department by noon on Thursday, 
August 4, 1977. Please be sure your strip is in the morning's mail so 

we can get it by the noon delivery. 
- -J oe Hewitt, UKASE Supervisor 

ILS Courier 
The regular ILS Courier runs will be suspended from August 5 to August 29. 
The special KU to KSU courier will run every Friday morning throughout 

the year. 

Polish Collection 
The Polish PL -480 Collection has been moved from the Government Documents 
area, and incorporated into the Periodicals closed stack area. Service of, and 
access to this collection wiIi continue to be throngh the F-eriodicals Reading Room. 

Requ irements for Legal Defense of State Employees: 
Effective July 1, 1977, any state employee who is sued for damages for 
alleged nonfeasance, misfeasance, or malfeasance of duties must notify the 
Office of the Attorney General within fifteen days of the date upon which the 
action was filed. Attention to this required notification is most important, 
since the Attorney General will not provide defense if the notification is 
received after the fifteenth day. A copy of the Attorney General's 
notice is attached. 



Staff Handbook Revision Issued 
A revised page 41, dated 8/4/77, has been issued today for the Libraries 
Staff Handbook. This revision changes the number of days of annual leave 
librarians receive from 24 to 22 days per year. The change is based on the 
vacation leave statement for twelve month employees in section E. 4 of the 

Han~~.::).?.k for Facu lty and Othe r Unclas s ifi(~~ Staff.'and is be ing made to 
bring library policy into conformity with University policy. 

Minutes of the A~!llinistrativ e Conference, Julv 2?, 1977 
The Confe r e nce met at 10 :30 <i . m. in B -2 8 Watson with Bob Malinowsky 
presiding. Present w ere Marilyn Clark, John Glinka, Mary Gr een, 
Martha Kehde, Eile en McGrath, Bill Mit c hell, Peggy Morrison, John 
Nugent, Dave Passmore, Je anne Richardson, and Jirn Smith. 

Bob Malinows ky welcomed Eileen McGra th, Circulation Librarian,and 
Jeanne Richardson, Acting Science Libra rian. He noted that Pe gg y 
Morrison will b e traveling to M exico Augu s t 6 for th e pu rpose of acquisition 
and e stablishing c ontacts for the Spanish, Portugues e, and Latin Ame rican 
Departme nt. 

John Glinka announc e d that of the equipment ordered for new positions, 
some h as yet to be received. Purchase of thirteen cabinets is b e ing 
cons ider e d for addition to the public catalog. There was brief di s cus s ion 
of the cabinets as to use, placement, capacity and cost. 

J\1ary G : een gave a s tatu s report regarding the proposed library-orie nted 
job classes. The committe e assigned by Jane W e ede n of the State 
Division of Personnel concluded its work on revisions as of July 13 and 
returned the proposal to Topeka for typin g and reissuing to all of the 
Regents I libraries . We are now waiting receipt of the proposal horn 
Topeka. The delay seems to stetn from mechanics, not from di sagreeH"l e nt 
with the proposal, however. Green expres s e d the opinion that the wording 
changes made by the committee c aus e d no substantial change in the l evels 
of work described at e ach class, although the experienc e requir e ments were 
increased at each level at the suggestion o f som.e of the o ther schoo l s . 

Green al s o commente d on progl- es s o f the Science Librarian searc h 
comm.itte e. Approxilnately 25 applications have been r ec e ived, and 
interviews are being scheduled for the la st week in August. 

She reported that Dave Passlnore, Pat Scanlan, Lewis Arrnstrong, Peggy 
Morrison, Ola Faucher, Bob J\1alinowsky and she have been working on a 
library s taff orienta tion program. The committee hopes to gear the prograrn 
toward a functional approach, explaining how materials are acquired, proces sed, 
and H"lacie available for use. Tentative plans are to present four orientation 
sessions in the last l1alf of Septenlber, \vith topics as follows: 1) library 
organization, governance and personnel rnatte rs; 2) acquisition of tnaterials 
(drawing considerably on the Collection Dcvelopplent Committee), and 
including pre-order searching; 3) processing , including nut only OCLC but 



instruction in interpreting the card catalog; and 4) access, with explanations 
of the public service functions of Circulation, Reserve, Reference, Interli-

brary Services and Se rials. Bob Malinowsky is putting together new slides to 
use in describing the branch libraries as well as such Watson areas as 
Microfonns; Documents; Art; Slavic; Spanish, Portuguese and Latin American; 

East Asian; etc. Sandy Mason will be a sked to describe the Spencer departments. 
Each session will be approximately It - 2 hours in length, giving a brief des
cription of functions rathe r than in -depth explanations of staffing, inte rnal 
organization and procedures. Tours will not be an integral part of the 
orientation sessions, but will be arrang ed afterward so that interested 
staff may take tours at their option . Pe g gy Morrison added the committ e e's 
thanks for outlines of departmental or ientation which departnlent heads bad 
supplied at the committee's request. Green added that those to present 

portions of the orientation are being asked to subrnit a rough outline of 
content to the committee by the first week in September so that the com.mittee 

can help in coordinating p r esentations. Plans are to hold orientation at the 
beginning of both the fall and spring s emesters. New staff will be invited, 
but any interested staff ",rill b e welconle . Any staff s uggestions for orientation 
are encouraged by the committee, which will be working in the future as well 

to improve the sessions. 

John Glinka announced that there is the intent to increase courier service 
between E:U and K-State, opera ting out of Interlibrary Services, by adding 
one day a week from here (Friday) and one day a week from Manhattan (Tuesday). 
K-St.3.te's lncrf' 2.sed senrice 'Nill beei.n in Sept.ernhpr , 

The meeting adjourned at 11 :20 a. m. 
--Mary Green, Secretary 



Senate Bill 1015, Tuition Ass istance Program 

Application deadline for tuition assistance is Friday, Aug. 5. See Nancy Shawbaker for 
details and application form. 

Staff Fee and Dependent Fee Eligibility Certificates: 
Staff members interested in applying for a staff fee card for reduc e d 
tuition rates at enrollment should complete the form call "Application 
for Staff Fee Eligibility Card" (available in the Dean's Office). This 
application form. should be submitted to the Dean's Office at least one 
week prior to enrollment. Staff Dependent Fee Elibility Certificates 
are available in the Dean's Office upon reques t. Listed below are the 
requirements for Staff & Dependent Fee Eligibility. 

STAFF DEPENDENT FEE ELlGIB!LlTY REGULATIONS 

This cord is to be submitted by a student who normally wou ld be assessed non-r(>sident fees, but as the dependent spouse or child of a Uni 
versity employee desires to pay f ees at the resident rate. The res idence regulations of the Kansas State Boord o f Regen ts, quoted in part below, 
and all other qualifying crit eria must be met by the sponsor. 

"88-3-9. Institutional Personnel. Employees o f universities or colleges under the State Board of Regents, classifi ed and unclassified, on regu
lar payroll appointments for f our tenths (.4) time or more, and their dependent spouses and children shal l be accorded the resident fee privilege. 
The provisions of this regulat ion shall not apply to seasonal, temporary or hourly employees." 

To be elig ible, th" sponsor's employ"",,,nt must begin on the first day of classes, or not later than the first day o f the month immediately. 
following, and must contin!Je through the Jas1 day of c!asses . A pe ison whose sponsor's yearly employment averages .4 (40 % ) time or more with ' 
a minimum of .3 (30%) in one semeste r is e!'g:ble f or the resid ent ra te. 

A student enrolling in the summer session is eligible for the resident rate if t·he sponsor: 

1. has been eligible for the staff rate f or the previous nine months; or 

2. has been eligible for the staff rate for the preceding spring semester and will be eligible for the staff rate f or the following fall se
mester; or 

3 . will be eligible f or the staff rate f or the nine-month school year following the Summer Session in question . 

Excluded from eligibility for the resident ra te are students whose sponsors ore: 

1. Hourly employees of any category. 

2 . Individuals on "fellowship," "scholarship/' or "traineeship." 

Dependent spouses and children of employees of the K.U. Endowlnent Association , the K.U. Ath letic Department, CRIt~C, the Kansas Union, 
the Alumni A ssociation, the State Geological Survey, the School o f Religion, the ROTC, and similar University-related agenCies are eligible to pay 
fees at the residen t rate if all aforementioned eligibility requirements are met. 
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STAFF RATE 

"88- 3- 9. Institutional Personnel. Employees of univers ities or 
colleges under the State Board of Regents, classified and unclaSSified, 
on regular payroll appointments for four tenths (.4) time or more, 
and their dependen t spouses a.,d child ren shall be accorded the resi
dent fee privilege. The provis 'ons of th 's regulation shall not apply 
to seasonal, temporary or hourly employees" ( taken from residence 
regulations of Kansas State Board of Regents). 

A person employed on a monthly semester, or year ly basis. by 
the Universi ty,* for at least .4 (40%) tllne but less than full time 
service, if enrolled in course work, may pay fees at the stoff rate, 
when properly certified to the Office of AdmiSS ions and Records by 
the employ ing department. 

To be eligible employment must begin on the first day of classes, 
or not later than'the first dey of the month immediately f oilowing, 
and must cont inue through the last day of classes. A person w hose 
yearly employmen t overages .4 (40% ) t ime or more, with a mini
mum of .3 (30% ) in one semester, is eligible for the staff rate. 

Persons enrolling in the Summer Session are eligible for the staff 
rate if they; 

376 

I. have been eligible for the staff rate for the previous nine 
months; or 

2. have b<?en eligible f or the stoff rate f or the preced ing 
Spring Semester, and will be eligible for the staff rate f or 
the f ollowing Fall Semester; or 

3. will be eligible f or the staff rate for the nine-month schoo l 
year f ollowing the Summer Session in question. 

ExciLided from eligibility for the staff rate are the fallowing: 

1. Hourly employees, of any category. 

2. Individuals on "fellowship," "scholarship ," or "traineeship." 

3. Employees of the United States Geo logica l Survey. 

The staff rate is c.alculated an an hourly basis, depending upon 
the number o f hours of enrollment. The staff rate includes a pro
rated Campus Privilege Fee. 

Although the staff rate is similar to the rate charged ,Kansas 
resi dents, e ligibil ity for the staff rate docs not confer eligi bi li ty to 
pay the resident fee upon the individual or the dependent s, except 
as hereinbefore stated. 

FULL STAFF RATE 

A member of the staff employed full time , if enrolled in COurs e 
work, may pay fees at the full sta ff rate. This full staff rat e does 
not include a Campus Privilege Fee. 

STAFF FEE ELlGIIlILlTY CERTIFICATE 

To take advantage o f the staff rate or the full staff rate, the 
ind ividual concerned shou ld secure from the employing department" 
a "Staff Fee Eligibility Certificatc." Th is certificate must be turned 
in with registration mat erials at Station 9 at enro llment. 

(I Employees of tlte K.U . Endowment Association, th - K.U. 
Athletic Deportment, CRINe, the Kansos Union, the Alumni Assoda .. 
tion, tho School of Religion, tho ROTC and similar Univcrsity·rcl otcd 
ogencies, ore eligible for the stoff rotc. 



en AlE OF 1<I\t~SAS 

O"{f" f'j AJ.f . tnee 0" 7 1(; . r ortley 
1st Floor, Stat,] Capitol Bldg. (913) 296-2215 Topel\a, l<ansClS r,6G12 

Ctid T, SdifJeidcr 
Aflprn ey G ent:f iJ { 

,1 u n G 2 3, 1 9 7 "I 
No~ 78-1,l\-C/2 

HEJ~DPJi.NDUM TO HEJl.JJS OF }\ LT., STATE AGENCn:;S 
. /!;« j" 

r;nOH ~ CUHT ',['. SCHNE I DER, ;..ttorne y Gene ra l (,2/)~'<J· 

lll~ r. DEFENSE OF STliTE OF?·ICE HS 11ym m,'!PLOYE:CS 

Dur~ng the 1977 Session OI ~ne Kan s as Le gislature , Hous e Bill No. 
2042 was pa s sed by the Leg~51ature and sis~ed by the Governor. 

The bill, wh ich become s eff ~ ~t ive on July 1, 1977, expa nds and 
clarifie s the laws relating ~o def e nse of pre s e n t and p a st officer 
and employe e s when they are sue d for dama g es for any alleg ed non-
fea s o.l"1(:r2 ; rniS I e asan Ce o r I:. -= _ =ea s a nC e of "t.:: 2 c.1uti e s of 11is Ol- ll C~ ~C 

office. 

6ection 1 of the act expa n d s statutory law (K.S.A. 1976 Supp. 75-
4356) to pro vid e for the ~~~en s e of all state officers or empl o yee s 
for such actions, ins tead of only elect e ~ 8r appointed sta te of~iccrs 
or appointed deputies or assistants. 

Section 5 of the act provides in pertine nt part thus: 

UNci ther the st2"':.e of }~ansas nor any political 
or taxing subdivision thereof shail provide for 
the defense of a~y officer or employee or forme~ 
officer or f;mplc~'e e . • • \lnlcs s notified_ in 
~1r:iting of such :::ction b y the plClint.it f o r the 
oFficer or eml;~ee--involved \\1ithin · f{Ft~c(~rl(f5) 
&l.Ys after the ~:~menc eli1 e nt of the acE-i<.)il.--Il1-
actions involv:'~_~ officers or employees-of t.he 
state of KanSCl5 5~ch notice shall be filed in 
th0! office of :::-_2 attorney general." [Emphasis adc.f~dJ 

';r~')erefore, efff;ctiveJulyl, 1977, this Office will be uui.:horizod to 
provide for such .defense :::: ly if Hr i t ten noLi fica tion of U,C f i 1 i n9 
~f :su.eh action is receive::: before the end of the f if t.eon th (1 S th) O<lY 
~f:ter the f i1 ing do. tc. ~[:e}\ t tor ney Genet-al is prohibi Lcd fror.l pre 
'viding oefen~e in an')' action when the notification i~~ received afto] 
1.:hc fifteenth (15th) day_ 

\.'.o.ur .consideration (inc} cooperation in this mat.ter isC\ppn:~cj(\tcd. 

DHIJ: Hlm 



~. ,JlEAN OF TIlE LIBRARIES COMMI1"TE"£ ON COLLECTION DEVELOPHENT 

Jfinutcs 

-S:1,M:;sday t JvJ.y 19 

._Prei:.;cm.t Here: Anderson~ Bre!'\-·J, Carvalho " Clark9 Gilbar, Griffin~ HO\l!ey, Jones. 
11 .. l(ehc1c~ I'E; e~ EcDonor::h .. M:Ltch(fl1~ l-brrison", Neele" 9 Parker~, BicnordBon (both 

· :·-of them) 9 SoutEC[-o 

-I~..rilYTl Claxh: haYldea out a list of bibliog:l.'apheT·::; from the KnnsClS State l.ibrarics 
.B.S p.::c: t of the new effortr; tovJa.rd t{reater cooperation bet'.o!cen KIT and. K-Stat e o 
. She aJ.6o mentioned that the next meeting of bibliogy'apherl3 from the two schools 
~·lJould be on Octob er 25, at \'.'hich time the purchase of lru'ge j.t-ems could be 
,.d.iGcu.SBUd., 

. . .llO[;Smflr,Y- HcDor:;ough )~~que ,,;tcd that the CD~ :find out if other Rc;,gent5! sChools 
-.h:::.;1'o (1)Ccial c()11ect:i.cns or areas of speciaJ. interest in order to r.'1a.ke it ea sier 
·t t) cti;:; '(,.> . ." ibllte lC.Eltcl"'i,als t.rl:d .. ch D"l"l G :nnt p~l.:r·t :L c1.tlB.l'·ly tllir:.;fuJ~ h2;r~eQ 

..Ellen Bro\J opened the old business of the ComIlli tt ee by pres(~nting a report on the 
o 'distribution of proof-slips wbich had been drawn up by her subcommittee (Brow. 
~Parker, Symons).. She asked that the bibliographers read the report and submit 

.4U1Y (suggestions or comments to Linda f'cu--ker or herself by Friday 9 <July 22" If 
·110 mc.: jo:.." problems 2..rose~ c~ filla}. report Houldbc presEmtes at the next meeting a 

.-7~ger Andersen tllcn presented the report on the distribution of dC3.1ers· c2talogs 
'-limeh had been formulated by his SUbCOlll'l1i ttee (Anderson, i~encie q I·jorrison).. ~cn 
d')5.bl:i.og:r' 2. pher is to have a box in the Acquisi tioDs area whe}:'e catalogs may be 
7-dej)oGite6~ by .Acqu.isi tiCrlE; find re'vi0\"red by th"e· bibliogl~a~her~ Gerle:ral ca ta10bs 
' o'tlould go into a gener;:-tl box ;~o be checked at lea ,.;;; v'(;ekly by all bibliop:aphers. 
It 't-Ja5 decided to initiG.te thi s proposed system foy' a six~month trial period. 

··-.Joan Soutar mentioned that serials ca talogs and scunple issues of journals are 
·collecting in the Serials I;epartment. The CO'TImi ttee decided tr.at it would be 
possible to use the Acquisitions-box system for the distribution of these materials 

·as well" 

. -)Tor nCH business HarilYTI presented 8. },)T'oposal for the conrposi tion of the CDGo In 
bric.\' 1 a ll bibliographers aTe to be members of the COlmnit t ee , and an Af,eT!ria Sub
Ct)llllTl:i:ttee \'!il1 be estab1ishcd to take suq;est:Lon.s fo r i te:m,\ for discussion from 

·::ansow, 0 The at; f?nda 'dill be published i n the FYI px::i.or to E;:u~h rneetin[;1 50 that 
.. ~bibliogr3.pheT's E13.Y decide if they ·,1(1))1; to attend" Tbe proposal Has accepted" 

.!l:herG \Jar:; a brief discussion of the Coutts plan.. Ku'tha Kebde noted that she 
-·was getting fewer form selection slips and fewer notifications of museum publi

·'''-'Cations" Roger will talk to Coutts • 

.. The next CDC f1)eetin~ 1<Jill b e Tuesday~ Au~uGt 2, at 9:00 l'L'1i", Topics for discussion 
.,:,,~y include the final propoS<'3.1 for proof-slip d:';'stribution~ ne\, serials titles, 

. ·-and rmbject subcommittees" rtosemary \,Jill be actin~~ as secretary, since PeF:P:Y 
. Morrison will be leaving for a buying trip to Mexico", Easta la vista, ar.Jigos • 

• 



THE UNIVERSITY OF KANSAS 

MAIN CAMPUS. LAWRENCE. KANSAS 66045 

MEDICAL CENTER. KANSAS CITY. KANSAS 66103 

July 28, 1977 

TO: All Departments 

FROM: Parking Services 

DEAN 

F. Y. It 

Parking Services Office 
Main Campus 
Hoch Auditorium 
Lawrence, Kansas 66045 
Tele. 913-864-3516 

UNIV8RSITY LIBRARIES 
13.3 WATSON ,\dmin. Dlst. 

RE: Price list of 1977-1978 parking pe~~its 

We have been unable to send 1977-1978 Parking Rules and Regulations due to 
delay in printing. Please post this notice so all faculty and staff members in your 
department who intend to buy parking permits can read the price list carefully before 
sending in their payments. We are sorry for this inconvenience. 

PEID-lIT FEES: ANNUAL SEHESTER SlJ}lMER 
-'-'--

Universal $40 $27 $21 
Blue 37 22 16 
Red 37 22 16 
I3rohTfl 37 22 16 
YellmV' 37 22 16 
Green 33 20 15 
Residence Hall 18 11 8 
Dai sy Feld Extension 8 
Sprague Apartments 18 11 8 
Hedical 35 22 16 
Handicapped 0 0 0 
Motorcycle 

a)Red 20 12 10 
b)Blue 20 12 10 
c)Residence Hall 17 10 8 

Service 20 
Loading 6 6 
Courtesy 0 0 0 
Visitor 0 0 0 
Temporary 8 8 
Second zone permit :j 6 
Watkins Ho spital . 35 22 16 
Emeritus O · 0 0 
Campus Pass 5 
Second Vehicle 15 10 8 

Refunds: Refunds of fees paid for unused permits will be made only if application 
for refund is made at the Parking Services Office within 14 calendar days from the 
date of the fee payment. 



Kansas City Star 7-19-77 

.'W'hen a W"ii'lersity library dro~s 
over? period of 20 years from 14th tl) 
48Ul in acquisition of !lew b00ks ar.d 
periodicals amor.g tile lw brgest U.S. 
univel :;ity libraries, sornething is 
draslic:llly <.lskew. The victim of this 
pluIlbe in literary purchRses iJ.2tween 
lS~'i5 and 1975 is th i.! library sys t~m at 
the Unhoersily of Kansas. This is a 
most rus turbinz development for t.hose 
who are intere::;ted in maint:1ining out
standing e<.iucCl Uonal opportunities in 
K'lnsas. 

The subject of library needs has 
been raised recently tx:callse the 
state's bud Ge ting pro~e:;s is under 
way. Institutions and a gencies are de
veloping requests as i1 preiiminary 
step i.n formula tion of a budget that the 
governor will pro?)se to the Legisla
ture early next year. The final step 
will be the appropriation of funds by 
the Legislatur e fo r operation of state 
government, including higher educa
tion. 

As part of this procedure library cf
f'ici~ls at the University of KC' ..... "'~3S re
cently submitted requests to tile i30ard 
of Regents fer the next fiscal year. In 
addition to the current a11.ocation ill the 
$3-million nu~ge, library oiiicia!s 
asked for an increase of Sl,C-W.227. 
Nenrly a hall of tile increase was 
sought for new books. The proposed 
increase was cut to $l00,C\.'O, WhlCh is 
earmarked for purchase of a compu
terized caL:lloguing project. It is a la
bor-saving progTam that would be of 
substantial benefit. 

The increased funding would have 
financed several ventures, including 
improvements to Watson Library, a 
bacily needed eteclronic book theft de
tection system and special purchDses 
for the law Ijbrary. Some additional 
flL'1ding may be available but it is not 
cJ.:pected to cover the essentials. Other 
libraries in the sL:lte wliyersity system 
have similar needs. 

The rcgf'nts appt!ar to be sympaUlet
'~-c. However Ull:'Y have the responsibili
:y oC weighing all reque;;ts m3de by 
nstitutio:1S in the st~lte ~ ystelll. It is, 
'h'en the Ciscalli:nitations i:lvohocd. a 

very demanJing t3S~;. Their aware-
r.ess.oC library requirl'ments was ·ev
id~nt iII the recommendation of 

Sf h:)s Behind 
~ 

s,:;;,o,CCO in plan:Jing money for a major: 
renovation of Watson Library at K. U. ~ 

" 
But the bid for extra fll!1ds, inclt:ding 

new mon~y ior books, suriered b3diy. ! 
A library is fundamental to th~ op<::ra
tion of a university and new acquisi
tiOl'.3 d books, perindicals and oL1er 
research materials are a lileas ure of 
how effective the library is. 

The North Cenlral Association of 
Colleges and ~condary Schools, an 
accrediting agency for this region, ex
pressed concern in 1975 abou t the ad
verse ef:c2t t~c inadequ::lte library op
eration was having on the university. 
"We are ccnvinced that the li brar:, i.s a 
major problem," the associ:.:lion p Oled 

in a report after its oiiicials Vl:i itpQ the 
K. U. camp'JS , "ane that solutions to 
problems oi libra.ry space and funds 

. must be found if the univei"sity is to 
maintain quality Lmdergradu:lte and 
graduate programs." 

Since then efforts have been made 
by urJversity officials to set aside 
some di.5cn~ tionary funds for the ·li
bi~U-Y. Th at has h(l 1='":·': Lut it \~ Jl t a ~ ~ 8 

" larger commitment of sL:lte funds to 
improve the .library's operation. An 
outside eifort. K. U. Frie~ds of the Li
brary, has Deen organized amor.g 
alumni and supporters of the L!.:livcrsi
ty in reccnt years in an attempt to as
sist the library system. 

Acquisitions are especially critical. 
11,12 matter has been made diificult bv 
an explosion of knowledge and s;"o<
rocketing cost., in rect'm years . The 
accelerted pace of research has result
ed in many more publicatior'.s. 

TI-,e number of books alon~ pub
lished each year increased from 
235,Coo to 6e'.J.('\.",{) betwL'Cn J 93,~ and 
1S75. During the decade of the 1~7(1s the 
~\Oeragc price of a boo~ has 3dvonced 
from $3_i7 to SlG.19. Under these condi
tions, the same level of spending each 
year means 0 substantial loss in wh.1t 
can be acquired. Without a cOr'.st:lnt 
infusion of new ideas and new informa
tion the educati0nal and research ca
pability of the uni\Oersity is bound to be 
crippled. This plight at the Un.iver~ity 
of K3nsas is serious. It must be 
answered if the school is to oiier the 
hi!;il level of scl:olJrship that KaJls:ms 
have come to c:-.-pt-ct from the universi
ty. 



'~UMBER 410 August II, 1977 

PERSONNEL 
Susan Hewitt transfers to the Library Assistant position in the Mathematics 
Library effective 8/18/77. Ron Vuturo resigns as Clerk I in Copying Services 
e£fective8/ 17 /77. 

Staff members interested in applying for promotion or transfer to the following 
should make application with Nancy Shawbaker by Tuesday, August 16. 

Library As s istant, Acquis itions 
Clerk I, Copying Services 

An Equal Opportunity/Affirmative Action Employer. 
Qualified women and men of all races are encouraged to apply. 

Student Tim.e Cards 
Student ti.me cards are due Monday, August 15 at 9 :00 a.m. 

Faculty Annual Reports 
Librarians should submit two copies of their Faculty Annual Report to the 
Dean IS Office by September 16. 

LF A Executive Committee 
The Library Faculty Assembly Executive Committee met on Wednesday, 
August 10, to consider the response to the informal poll on vacation and 
sick leave . Minutes of this meeting are available at the Reference Desk. 
The Office of the Vice Chancellor for Academic Affairs is bei ng contacted 
for further information. --Linda Parker 

Math Library Hours 
The Mathematics Library will be closed between 12;00 -I :00 from now until 
August 26. After August 26 it will revert to its normal schedule . 

Linwood Library Hours 
For the two weeks Nancy Burich 1S on vacation--from August 20 -27 --Linwood 
Library will be open 8 :00 -5:00 M -F. Barb Samuelson will be working those 
hours. 

Marvin Head News 
Kathy Hughes will be Acting Head of Marvin Library until Bill Deacon returns 
from vacation August 22. 
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l<:ULSA Info 
The next KULSA meeting will be August 23 at 3 :00 p. m. i.n the Wat s on Library 
?taff Room . There ar e two items on the agenda that vlill be raised for a vote 
by the KULSA membership . These includ e raising the annual dues f r om 50¢ 
for classified staff and $1.00 for unclassified staff and library assistants to 
$1. 00 and $1. 50 respectively. The other issue is a propos al for guidelines for 
spending by KULSA sub -committees . Presently no guide lines exist. The 
proposed guidelines are outlined below . ':' 

If you. are unable to attend th e rneeting to vote on thes e iss lle s, but would like 
to cast an absentee ballot, see Ingrid Kitterman no later than 2"1 hou.r s before 
the rneeting. 

The prog ram for this meeting is a presentation by the me mbel"S of KU .LSA' s 
Staff Libra ry Improvement Committee (SLIC) including a de scription oi SLIC 's 
role in t h e libral"y and the plans for e l ections o f n ew committee memb e.r s . 

Farev/e ll Reception 
A farewell re ce ption br Mary Royer, Nancy Shackelford and Bernice Sm)rsor 
will be hel d Thursday, Au g'.lst 18, from 3:30 to 4:30 in vVatson staff r o:) m. 

--MWK 

~~ KULSA Policy Cluide li r1es Oil Sub -Cornrnitt e e Expend it.ures 
:;:~ Any- expe r.:.d iture by a I<:CLS.l\ su'b-cornmittee rnust be cl e are d fi rst \vit h. tb.e 
':' KULSA F:- 2sident a nd the l(C LS A Treasurer. A membe r- of the s Llb-c o~Tltni t te e 

~:~ can inforn1.ally pe tition the t\;,r,o officers by describing t.he e,xpend itu re a.r1d 

;::' it s approximate cos t.. If t:::e KTJ I ,SA Pres~"del~t and the KlILS.L<\ Treas u-~' e r 

~::: do not both approve th e e:....:pe rl.dit ure , the sub -com.mittee r"t"lay p e tition t he 
':' KULSA exe cLltive at its n ext .schedule d meeting. If two of the four office rs 
::: : ~ al)proire t te ex penditure: tn 2 IUl1.ds ar e re1.e as e d to th.e s ~.lb -comrnittee . 

--Ingrid Kitterman 

Routing of LC Proofslips to A cquisitions by Bibliographe rs 
In o r der to expedite the searching of proofs lips and to brin g their routi:l.g 
into conformity with the other t ype s of orders ent ering the acq".lisitions 
system. , it is reqLlest e d that all proo£slips which hav-e de f initely been 
s e lected for ordering be s e nt directly to Sue Hewitt in the Acquisitions 
Department. These orders should bear a clear indication that they ar e 
ready to be searched. All proofslips which are being refe rred to Roger 
Anderson for selection purposes should be forwa rded separately and b e 
cl e arly so marked so a s to avoid these two groups of slips becoming 
c onfLls ed. - - Roger A nderson 



University of Kansas Libraries 

NUMBER 411 August 18. 1977 

PERSONNEL 
Resignations inclue:..:: Barbara Stanle y, Clerk Typist II, Special Collections, 
effective 8/31/77; Kathy Hughes, Library Assistant. Marvin Library 
effective 8/19/77. Louise Brunton will be retiring from he r Clerk Typist 
II position in Serials as of September 7. 

New appointments include: S. Lynn McDonald, Clerk Typist II in Special 
Collections, as of A ugus t 18; Elaine Simons, Clerk Typis t II in Spain, 
Portugal and Latin American as of August 18. 

OPENINGS 
Staff members interested in awlying for promotion or transfer to the 
following positions should make application with Nancy Shawbaker by 
Tuesday, August 23. 

Clerk Typist II, Special Collections 
Library Assistant, Marvin Library 
Clerk Typist II, Serials 

An Equal Opportunity/Affirmative Action Employer. 
Qualified women and men of all races are encouraged to apply. 

KULSA Information 
Two things to remember: the going -away reception ani the KULSA meeting. 
The reception for Nancy Shackelford, Bernice Smysor and Mary Royer 
will be today from 3:30 to 4:30 in the Watson Library Staff Room. 

The next KULSA meeting will be Tuesday, August 23 also in the Watson 
Library Staff Room from 3:00-4:30. The business portion of the meeting 
will include the is sue of raising the dues from. 50 to $1. 00 to $ L 00 and 
$1. 50 respectively, as well as adopting guidelines for sub-committee 
expenditures. If you will be unable to attend the meeting and would like 
to vote on these measures, see Ingrid Kitterman no later than 24 hours 
before the meeting. 

The program for the meeting will be a presentation by the members of 
the Staff Library Improvement Committee (SLIC). 

--Ingrid Kitterman 

Correction on Linwood Library scheduling 
Nancy Burich is on vacation from August 15-27. Linwood Library will 
be open 8:00-12:00 M-F during this period. Barb Samuelson will be 
working thes e hours. 



Minutes of the Administrative Conference, August 11, 1977 

The Conference met at 10 :30 a. m. in B -28 Watson with Jim Ranz presiding. 
Present were Ellen Brow, Muriel Cook, John Glinka, Mary Green, Sue 
Hewitt, Marion Howey, Judy Lee, Eileen McGrath, Bob Malinowsky, Bill 
Mitchell, Linda Parker, Dave Passmore, Jeanne Richardson, Kermit 
Sewell, Jim Smith, and Joan Soutar. 

Mary Green distributed reports on 1976/77 staff turnover, exit inte rviews, 
and elnployment of women and minorities in the library1s administrative, 
unclas sified, and Library As s istant positions (see attached). Regarding 
the turnover report, she noted that classified staff turnover had been 
fairly stable for the past two years, totaling about 50% turnover overall. 
with about 33% due to resignations. Classified turnover in the library in 
1973/74 was 102%, and then dropped to 35% in 1974/75. Unclassified 
turnover last year increased somewhat over 1975/76, but waC) still below 
10%. She also commented on the exit interview responses, noting that 
the ratings for various aspects of library employment tended to be somewhat 
higher in 1976/77 than in 1975/76. The median length of library 
employment for respondents in 1976/77 was slightly higher than for those 
in 1975/76, 2i years compared to slightly less than one year. She added that 
she hopes to issue a job satisfaction questionnaire to existing library 
emploY"ees d'uring the coming fiscal year. Aitnough both Central Personnel 
and the Office of Affirmative Action a~e commencing exit interview programs, 
she advocated continuing the libraryl s program. 

Regarding the report on Affirmative Action goals, Green noted that most 
of the library goals have not as yet been met. The Library Assistant 
turnover has been far below predictions, limiting promotion opportunities 
for the classified staff. As the report shows, there were only two 
minorities represented among the unclassified library staff in 1976/66. 
She added that, although the less than 100/0 unclassified turnover rate 
has been well above that predicted, few minority candidates have been 
identified among applications screened for librarian openings. There 
was some discussion regarding the extent to which classified openings 
are advertised. Muriel Cook suggested broader advertising of 
opportunities for minorities to become certified for classified positions, 
particularly those job classes deficient in qualified candidates. Broader 
advertising of the State1s scheduled qualif~ring exams for classified 
positions was especially advocated. Linda Parker suggested that 
various community groups which are comprised of minorities be con
tacted regarding such employment opportunities. 

Ranz asked that there be some discus sion' of the recent change in vacation 
leave earnings for librarians, reducing the number of working days as 



stated in the Libraries' Staff Handbook from 24 to 22. Green explained 
that the Libraries' revised Handbook (5th edition) had been sent to a 
number of Universi ty offices for review to assure compliance with 
University policy. In this review, June Michal of the Office of 
Academic !"1.ffairs had advised that the allowance of 24 working days 
was not in compliance with the University statement of one month's 
allowance for 12 -month unclass ified employees. Ms. Michal noted 
that one month's leave should be interpreted as 22 working days 
rather than 24. On this advice, Green had consulted with Jim Ranz, 
who suggested that library policy be brought into conformity with 
University policy. The revised policy statement was then issued. 
Green added that the Library Faculty Assembly Executive Committee 
had met and considered staff response to the change. Linda Parker 
commented on the results of the feedback. Discussion of the leave 
policy followed. Several Conference participants advocated clarifi
cation of the statement in the Faculty Handbook, with a specification 
of the number of vacation days to be granted. It was also suggested 
that the legal basis for any action by explored as a preliminary step. 

Jim Ranz reported the topics cons idered by the Kansas Academic 
Librarians' Council (KALC) in a meeting at KU earlier in the week. 
The group had discussed what State -wide library budgeting formula 
might be proposed by KALC to the Regents' task force on funding. 
It \vas agreed that the 'llashington State form"ula should be recommended 
for determining staffing and other dements of the budget except for 
acquis itions. In the matter of acquis itions, it was determined that the 
Washington State formula be applied to Kansas State and KU, and that 
the New York State formula be applied to the other State schools. 
The Medical Center Library would be exempt from these formulae 
and instead, would ope rat on a separate budget pattern reflecting its 
needs and relationships. The development of K -State/KU library 
cooperative arrangements was also discussed by KALC. In regard 
to improved working arrangements, Mr. Willard, Fort Hays library 
director, expressed interest in appointing one or more student 
assistants to work at KU, assisting with Hays' interlibrary loan 
requests. 

Mary Green commented that the library committee which had recommended 
position reallocations within the State's proposed new job series had met 
on Monday, August 8, and considered the new revised proposal. From 
examing the wording of each proposal, the committee (Sally Atkinson, 
Frances Fischer, Sraah Couch, minus Marge Perry on leave) had 
identified no changes which would alter the committee I s earlier recom
mendations. A statement to this effect will be sent to Jim Ranz, copied 
to the Classified Conference chairmen. 

The meeting adjourned at noon. 
--Mary Green, Secretary 

() 



UNIVERSITY OF KANSAS LIBRARIES 

LI1:i.·rence, Km15{!S 66045 

July 28, 1977 

TO: Jim Ranz 

n :Ol1: Mary Creen 

StrBJECT: Star! Turnover, 1976/77 

A \ tach~d are tables of library staff turnover rates for the past 
tl'O ycar1. The rate of classified turnover for 1976/77 wag '81-
ol'erall, co:!:parc1 to the previous year's turnover rate of 497.. 
~ , e rate of unclassified turnover for 1976/77 was 9%, compared 
t~ 62 for the previous year. These percentages include promotions 
al ,d transfers as well as resignations. As the tab1<,s inoicate, 
c : assified turnover has generally been lowes t at the highl'r PEly 
r,n ges and highest tit the lo",er pay ranges. 

All te~, in3ting library s taff were offered an exit interview and 
p, ·ovid<'d IJ!eh a que stionna ire to complete. Twenty-nine intervieIJs 
w"re ccncuctcd ~n 1976/77. Respondents were askod t o rate var ious 
a! .pects of their cmpl~ymant and to provide writt en comment as desired. 
H,,1o' t hey rated these various aspects of library e",ployment is shown 
on the attached sheetS which shOl" the total number of respons es . 
II , gencrJl, re s;>ondents indicated moderate to strong satisfaction 
""t h tr~Jnin~ nnd supervision, orientation to th a library, nppropri-
aJ c:n':£.5 of output r-.:q,uir(:cl as CO[:lp ..-lrC'u to qU;l lity i.lnd tIme cl..1nstrnints. 
c"c::o ~ n icat!on Io'ithin their d~partmcnts, staff benefits informntion, 
a: .J "'or;" sclwdules. There "'as lc~A satisfaction with .iob titles nnd 
o r IG ! n ~ l un~erstJn~ings o f work conpared to actual respon s ibilities; 
C (':o::un~cJ tl on ,,'lth other library departnents and administrators; 
e( ~ ucati onJ l opportunities for i",provine job performance; salary; 
aId parfcrm"nce evnluation criteria and procedures. Respondents seemed 
te. i~dl ta te least sJtisfnction with physical conditiuns in the library 
ao,d with oppo rtunities for procot ion. 

~~ , st e~ployees cc:oplained of poor physical conditions in their work 
el : vi.on~cnt, ~o st freq umnt ly citinR uncomfor table and extreme l y variable 
t, ·~, ;>.r<H'j'c.:S, p~rt 1cular1y in the ":nil r oom and ~ub-bascment aren. The 
tr. ;t ! l roo~ .... as ~lso noted i!S be~:1g cxtrcf.\cly cro\JJed. with t he tloot"s too 
n"rrow 1n ~idth to accor.~odate large moil deliveries. Oth~r concerns 
r' ,garding the Watson Library environment includ~d excessive book dust 
ill the air, 1:.c1r. of h=idity control (with extremely dry air in w~nter), 
poor lio;ht 1no; · in ::.:my areas (partIcular unhappiness with fluorescent 
1· E~ts as ~aing tiring to work un~er ), poor ventilation, fear of 
o;er.lt ional failure in the =in stack elevator, and the need for restroom 
f"c ilities in the sub-base",ent area. Spencer Library employees regarded 
tl:e teMpe rature as uncomfortably cool. 
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Again, employeea expressed interest in more fre~uent staff orientation 
sessions and tours. Surprisingly, however, this aspect of work received 
relatively good ratings on the questionnaire. The assess~ent of educa
tional opportunities for improvement of ~b performance received so~e~h3t 
hicher ratings than in the previous year. On the other hand, there was 
dlssntisfaction with promotionnl opportunities, pnrticularly ~ith th~ 
Civil Service necessity to change jobs in order to advance. 

Communication within departments seemed to receive higher ratings in 
1976/77 than in the previous year, although several respondents expressed 
dis sa tisfaction with communication between departnen ts. Library d" p" rtmcllt 
demands on Photocopy were felt to hinder patron serv ice, and de;>artt:'.en tal 
jobs for S~curity and Delivery were char.1ctt.'ri2ed as being invar!<lbly " rush" 
and without prior involvemen t of SSD staff in planning. ,\ few r ~s[f'lOd entl' 

considered FYI and other communication frorn the libra ry office to have 
improved ov~r-the past year or so, while one respondent suggested reducing 
the number of library co mmittees, meetings, and minutes of ~eetings circulated 
to staff. It was also sucges ted that committee meetings be held during non
working hours. 

Several renpondents who had worked in mo re than One library department 
remarked th:ll the quality of conununic8tion, training , and sup~rvisio:l had 
varied mnrkedly from one department to another. So",e hnd le.3rned through 
trinl and error what they felt could have been included in training, and 
instruction m<lnuals were sometimes regarded as inad equ ~ te and ince~plete. 

A f ew classi fied respondents felt they'd been much too closely supervised 
and given tob little latitude to use their capabilities and to d.~onn trat. 

reliability. On a brighter note, several resp .,dents had high praise far 
their s uperv isors in all aspccts--traininr" supe rvi s ion, and co=unication. 

Again, classified s taff criticized th~ Civil Service pay plon for rawarding 
satisfactory and exc.ep tional performance equally in terms of merit incr~a~es. 
Cla ssified re spo nden t . also s u cccste~ a less rieid evaluation fon,--o ne which 
would allow a job-specific evaluation fr om th~ supervisor rather than r~t~ng 
ten equally-"eighted perfor=nce traits. A ~oup~e. of clas s ified respondents 
advocated a formally-scheduled mee tin g between the er.:ployee and the personnel 
officer prior to the evaluation r e.v ic 'J session with the supervisot. In 
contra s t, on~ classified rcspond~l\t sugge ~ted no c~e ting wit!, the p~=son~el 
officer if the employee nnd t he supervisor are 1n agre 2~en t rcgardin3 the 
evaluation. The desire for more constructive anc specific criticiso froe 
supervisors was expressed, in order to inprove job pcrfort:'~nce. 

One of t he classified r espondents expressed the opinion that KPERS ret~. rE.,ent 

membarship should be optional rather than compulsory. In regard to staff 
benefits information, s everal respondents commended Nancy ShaIJbaker for her 
helpfulness. 
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Sta:'f susgesr:1ons for 11braTy improvement included the foHoll1ng: 

Reduce the number of small 11braTy units nOli reporting directly to the 
As~oc1ate Deans. 

Consolidate library functions under fewer administrative staff at all 
levels, 

Increusc the funding for library staffing, space, and equipment. 
A.lalyze •. plan, and utilize existing library resources, though inadequate, 

for bcst pos5ible use. 
l=~rove dc?art~ental ~anage~ent in several arcas of the library . 
Cive extre~e care to planning in the renovation of Watson Library. 
I=~rove coordination of acquisitions and cataloging search proccdures. 

and i~p rove coordination of main library and branch procedurcs. 
Plocc patron suggestion boxes or clipboards at various locations throughout 

the 1 ib1"aries. 
Reinstate certain heavily-used serials in the sciences that have been 

canc~ lIed. . 
~I.l"e sc1er.cc fiction available in Watson for circulation to pa trons. 
Seriously consider i~plementation of an on-line circulation system by 

the early 1980·s. 
Cuard against operational difficulties in conversion to the IBM system. 
Use library fines for library improvement. 
Eli~inate outdoor bookdrops and require return IIi thin the building (and 

return to the br~nch from which the loan lias instituted) in order to 
save library manhours. 

lcpose faculty fines for overdue ·booka. 

I • • 

• 1 
. 

;:' 



STAFF TlIHNo\'~;n 
197(. /77 , lINIVEHSITY OF KA;-":SAS 1.111 HA Hlf:S 

Pay nange '1'01,11 N". No. .. I HI's ir.nal i"n~ Promotions Transler • ~~ Turnover 
t"1( PU:j it iOll!" T\lr!l~r~ 

CLASSIFI~:D STAFF: 

Bindery Supervisor 19 1 00/0 
~' ''' rar)· Alt:iistant 18 Z6 Z Z 8% 

kbindcr 11 14 1 0% 
~.crk IV 14 1 0% 
Bookbinder I 11 Z 50% 
Accounl Ch'rk 1 10 Z 0"/0 
Clerk m* 10 17 9 5 4 53.,. 
Secn·tary I 10 J 0% 
Data Enlry Equipment 

Oper'ator 11 9 O"/. 
Clerk Typi.t II 7 18 9 8 1 50'!. 
Data Entry E'luipment 

Operator I 7 6 3 Z SO"/. 
Clerk llu 6 14 10 7 z 71% 
S~curity Officer I 6 7 9 8 1 lZ9% 
Clerk I 3 3 5 1 4 167.,. 

TOTAL CLASSIFIED STAFF 100 48 34 13 48% 

UNCLASSIFIED STAFF: 

Administrative StaH 5 0% 

Librarian III 17 0% 

Librarian II 17 Z Z lZ% 

Librarian I 16 3 3 19", 

TOTAL U:--;CLA SSIFIED STAFF 55 5 5 9"/. 

~'AlI turnover by prorr.o tion at t he Clerk III class occurred while the po sitions were ac t'.:ally classified at the Clerk 
II l e vel. The posi t ions we r e r e a llocated to the pr e sent Cle r k III level in !\{arch, 1977. 

"" ' One re signati on fro m the C lerk II cla s s oc c urred while the position was actually classec. as a Bookbinder 1. The 
pos it ion wa s the n rea llo cated to its pre s ent Cle rk 11 level. 

Pay Ran ge 

CLASSIFIED STAFF 

Bindery Supervisor 19 
Library Assistant 18 
Bookbinder n 14 
Clerk IV 14 
Data Entry Supervisor IZ 
Bookbi nder I II 
Account Clerk I 10 
Clerk III JO 
Secretary 1 10 
Clerk Typist II 7 
Data Entry Equipment 

Operator I 7 
Clerk II 6 
Security Officer I 6 
Clerk Typi s t I 4 
Clerk I 3 

TOTAL CLASSIFIED STAFF 

UNCLASSIFIF:D STAFF 

Administrative .StaH 

:arian 111 

Librarian II 

Libra rian I 

TOTA.". U!':CLASSIFIED STAFF 

STAFF TURNOVER 
1975/76, U m VE RSITY OF KANSAS LIBRARIES 

T otal No. No. of 
of yosHions Turnovers 

1 
ZZ 

1 
1 
I , 

3 1 
Z 
9 6 

17 11 

Z4 18 
7 J 
1 1 
3 4 

94 46 

6 

IS 

18 

11 

SO 

Resignations Promoti ons T ransfers Voluntary 
Demotion 

1 . 

4 

9 Z 

13 · 4 
Z 1 
1 
Z Z 

33 Iv 

3 

0/. 
Turnover 

00/. 
9% 
0% 
0% 
0% 

331. 
0"/0 

67"/0 
0"/0 

6S"/o 

00/. 
75% 
43"/. 

100"/. 
133"/0 

49"/0 

7"/. 

9"/. ' 

6.,.. 
(For p<'fiod July I, 1975, to June 30, 197(,) 
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UNIVERSITY OF KA.~SAS LIBRARIES 

EXIT I)HERVIEl~ QUESTIONNAIRE SUH~1ARY. 1976/77 

X~bec of Respondents: 29 

Xc:ber oC Respondents, by Department: Bindery-2; Bindery Preparations-I; 
C~rculation-2; Circulation & Serials-I; ~taloging-1; Dean's Office-I; 
Doc~~ents-l; Kansas Collection-I; Latin American-I; Photocopy-2; Reference-1; 
Reserve-I; Science-I; Security-8; Serlals-3; Special Collectlons-2 

Nu:::ber of Respondents by Job Classification or Rank: Bookhinder 1-2: Cl"rk I-I; 
Clerk 11-6; Clerk 111-3; Clerk Typist 11-5; Library Asal~t~nt-2; Llbrarian-3; 
Security Officer 1-7 

~:edian Ase of Respondents: 27 ~: 29-White Sex: 7 Male. 22 Female 

Xed ian ~"".b,,r Years of Completed Education: 16 

Mcdia~ Length of Employwent with the Librari es: Approx. 2~ years 

Ratln e5 A5signed by Respondents to Various Aspects of Employment with the 
Lib~aries: 

Very Good Good Fair Inadequate Poor 

1. Training &' supervision 
received: 

1976/77 8 14 2 2 -
(1975/76) (5) (13) (3) (4) (3) 

2. Orientation: 
1976/7 7 4 17 5 2 1 

(1975/76) (3) (11) (10) (4) 

3. Appropriateness of actual 
job to job title & original 
understanding of the work: 

1976/77 10 7 6 3 2 
(1975/76) (6) (6) ( 7) (7) (2) 

4. Appropriaceness of output 
required cornp~rcd to quality 
required & time ~llotted: 

1976/77 4 13 4 1 3 
(1915/76) (3) (15) ( 4) ( 2) (3) 

S. Physical conditions: 
1976/77 3 7 B 4 5 

(1975/76) (1) (6) (9) 0) (5) 

' : , : 

Very Good Good Fair Inadequate Poor 

6. Communication within 
your department, with 
supervisor, etc.: 

1976/77 12 10 2 2 , 
(1975/76) (7 ) (5 ) (9) (4) --ill.-

7. Communication to your 
department: 

1976/77 6 13 5 4 
(1975/76) (4) (10) (9) (1) I -

B. Staff benefits 
information: 

1976/77 14 12 2 -
(1975/76) (8) (14) (4) (1) -

9. Promotion opportunities: 
1976/77 3 11 3 3 I (1975/76) (1) (7) (~ ) (7) • -

10. Educational opportun-
ities for improving 
job perfonnance: 

1976/77 1 11 4 1 
(1975/76) (1) (5) (3) (6) -

11. Salary: 

I 1976/77 1 12 9 4 
(1975/76) (3) (3) (9) (7) 

0-
12. Hours of work: ! 

1976/77 9 15 3 - I 
(1975/76) (11) (8) (5) (3) I -

13. Criteria for performance 
evaluation: 

1976/77 1 14 6 2 
(1975/76) ( 2) (10) ( 5) (4) 

-
14. Evaluation procedures--

frequency. review, etc.: 
1976/77 1 16 7 1 

(1975/7 6) (4) (11) ( B) (1) 
.-

REASONS GIVEN FOR LEAVl l':G TilE LIBRARIES: 

6 respondents--Noving from Lawrence (2 dUG to husband's relocation) 
5 respondcnts--j~eturning to school (1 to library school) 
4 respondencs--!;ork found more suitable to personal abilities & intereHII 

(2 noted with higher pay) 
2 respondents--Phnse-out of Library Bindery • 
2 respondents--To provide assistance to family bU8iness 
1 rcspondent--Childbirth and child care 
1 respondent--For position with higher pay 
1 rccpondcnt--Frustration with State Civil Service .yatc~ 
1 rcspondent--Difficultics with supervisor 
1 respondent--L.1ck · of:' opportunity for advancement in current job 
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U NIVERSlTY OF KANSAS LIBRARIES 

L1wrence, Kallsas 66045 
August 10, 1977 

TC: Jim Ranz 

FJOM: Mary Green 

SIBJECT: Affirmative Action Goals 

It academic year 1973/74 the University's Affirmative Action Office 
a,ked Vniversity cepartments to establish one-year and five-year goals 
fer increased utilization of women and minorities as appropriate to 
t1.~ir administrative, professional and "class ified professional" (or 
h: gh-level para?rofessional, i.e. Library Assistant, Data Entry Equip
II" [It Operator lII) positions. The Libraries' one-year goal s included 
tl. .. following additions to the staff: one woma n in adminis tration; 
Ole ~inority in the unclassified; and one minority in the class ified 
plofessionals. The Libra ries' fiv~-year goa ls included the following: 
01 e t:li<.ority in administration; three add i tional minoriti es in the 
UI~las s ifled; and thr~e additional minorities in the class ified pro
f,ssionals. 

Attached are tables which show the Libra ries' utilization of women 
al .d oi"oriti es for the years 1973/74, 1974/75, 1975/76, and 1976/77. 
A, sho.~ by these tables, only one of the two one-year goals has been 
lI"t--tliat of adding one ",olllan in administration. None of the Libraries ' 
f:~e-year goals have be.n met as yet. 

TI .e Libraries' predomi nant utilizati on of women has rema i ned f a irly 
c< ,nstant over the past four years, especi a lly in classified staffing 
p; ,tterns. Ctilization o f women in the unclassified libra ry s taffing 
sh,,",s no decline as yet from 1973/74, but the increasing number of 
,,",1e candidates for profeSSional positions would seem to forecast a 
cl~nle in this percentage. 

TI le Libraries' under-utilization of minorities is apparent from these 
t " bles. Al thoubh there has beer. some improveme nt in the number of 
m:aorities in t he Librar ies' classifi ed positions overal l , the occupants 
0' Library A6sistant positions continue to be predomina ntly non-minority 
w,,=eo. No ~inorities were appointed to unclassified librar y positions 
1a 1976/77, and of approxi mately 400 applications screened, slightly less 
t l.an half vere women, and only 15 minority candidates were identified. 

Jim Ranz 
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As mentioned in last year's report, the anticipated rate of classified 
professional vacancies per year is far belov the 1973/74 projection for 
the five-year period. Library Assistant vacancies totalled only 4 
vacancies during both 1975/76 and 1976/77 , in contrast to the 12 predicted 
vaca ncies (see table ). Opportunities for minority advance~ent have 
been limited as a consequenc e of t his 10101 Library Assistant turnover. 
Hopefully, implementation of new librarJ'-oriented classes will shortly 
increase opportunities for advancement. 

The Libra ries' acc ess to mino rity candidates for classified positions 
is de termined by the State Di vi sion of Personne l and the University's 
Central Pers onnel off ice through r ecruitment Dnd examination proc edures. 
To some ext ent, libra ry utili za tion of minv rities through the federally 
funded CETA pro gram has had short term benefits during the past y?ar, 
but training has generally be en geared of ne~essity to these short tenD 
bene fits. A Stdte - s pons ored j ob tra ining pro c r~m for minorities perh.ps 
offers the greate s t po tential fo r l ong term utilization. 

Continuing unclas s ified l i bra r y positions have be~n advert i ~ed to all 
ALA-a ccredited libr a r y schools in the Uni ted Sta t es . Advertising i:l 
libra ry publications is frequently impossible bec ause of 2-3 month lags 
in publication and receipt of the journals. In g2neral, li~rary schaol 
advertising has bee n the most pro uuctiv..: in re ~l" u iting miaol.· i L1 ~~ s. 

whe r eas conference placement se rvic es have yielded few minorities. 
The continued us e of search corr.mitt ees for all unclassified openings is 
es sential in the Libraries' recruitme nt and s election efforts. 

The objectives established in 1973/74 were utilization goals, not q"otaa 
Nevertheless, the inability thus far to achieve these goals must serve .. , 
a strong reminder in the Libraries' commitmect to affirmative action. 

i. 



Total 
FTE 

Unclassified 5 
Administrators 

Unclassified 42 
Faculty Equi valents 

Classified 
Professionals 22 
(Library Assistants, 
Data Entry Supervisor) 

Other Classified--
Clerical and Labor 64.3 
Classes 

Total 
FTE 

Unel,u'sified 
Administrators 5 

Unclassified 
46 

Faculty Equivalents 

Classi ned 
ProCess i ona Is 21 
(Library A&sistants) 

Other Classified--
Clerical and l.abor 66.3 
Cla.Bea 

UNIVEHSITY OF KANSA5 LTIlRAH.1ES 
U1'JLJZATION OF MINOltlTlES 

1974/7'j 

UTI1.lZATION ANALYSIS 

Women (FTE) 
Nurnuer % of Total 

2 40"/. 
(I temp" I-yea r 
appointment) 

26 62% 
(1 temp.,l-year 
appointment) 

21 96"/. 

55.3 86% 

Minoritie~ (FTE) 
Numuer % of Total 

0 0"/0 

2 5"/. 

I 5% 

3 5"/. 

(Statistics calculated as of 6/30/75. 
Sex of last incumbent given for vacant 
positions. ) 

UNIVERSITY OF K."NSAS LIBRA RIES 
UTILIZATION OF }"!INORITlES 

1973/74 

UTILIZATION ANALYSIS 

Women FTE) Minoritie s (r::,Tf:l. ___ 
Number 

I 

27 

20 

59.3 

% of Total NUlnbcr % of Tota l 

20"/. 

59"1. 

95"/. 

890/. 

. . 

0 

3 

0 

4 

(Stntl8ti('S ('akulat"d itS of 6/30/74. 
bt!x PI lil:!:lt 'nl:lIllllJt:l1t Hlvl~n fur 
vnCl\nl l'''A,I,nnH , I 

O~O 

7% 

0·' ,. 

6% 



TotDl 
}'TE 

Vnc1l1ssHied 5 
Administrators 

Unclassified 
Faculty Equivalents 48.5 

Classified 
Professionals 26 
(Library Assistants) 

Other Classified--
Clerical and Labor 66.8 
Classes 

Total 
FTE 

Unclassified 
5 

Administrators 

Unclassified 
Faculty Equivalents 

43.5 

Classified 
Proic9sion.'\Is 
(Library Assistants) Z3 

Other ClasRiCied--
'Clerical and l.abor 65.3 
Classea 

VNIVlR5I1'Y Of KAflSi\5 LTIIRARTt:S 
VIlLIZhTION Or' MINORITII,S 

1976/77 

VTIl.1ZATIOU hNhLYSIS 

Wo",<'n (FTE)' Hinorftt"" (FTE) 
Number % of Total Number i of Total 

2 40% 0 0% 

28.5 59% 2 4% 

24 92% 0 0% 

56.8 85% 5 8% 

(Statistics calculated as of 6/30/77 . 
Sex of last incumbent given for vacant positions. ) 

UNIVERSITY OF KANSAS LIBRARIES 
UTILIZATION OF MINORITIES 

1975/76 

UTILI ZA TlON ANALYSIS 

WonH'n (FTEl 
Number ~o of Total 

2 40% 

26.5 61% 

22 960/. 

57.1 87"/0 

1\.{inori ti es (FTEl 
Number %ofTota l 

0 0% 

2 5"/. 

I 4% 

2 3% 

(StatiAtl,-s calcubtecl ns (Ie (,/30/76. 
S('X (l( I~!lt inClunhcnl !!iv(~n fu,- vacant 

POlllti"r~". ) 



UNIVERSITY OF KANSAS LIJ.IIlA lUES 
UTILIZATION OF MJI':O[(lTtES 

GOAl.S ES'fAELISm:D 1')73/74 FOR tNCltt::ASF. IN UTILIZATION 1974/75 . 

Unclassified Admi nistrators 
Women (FTE) MinoriP('s IFTF:) 

1 

Unclassifi .. d Faculty Equivalents 0 

Classified ProCessionals 
(Library Assistants, 
Supervisor) 

Data Entry 0 

UNIVERSITY OF KANSAS LIBRARIES 
UTILIZATION OF 1vUNOIUTIES 

0 

1 

1 

GOALS ESTABLISHED 1973/74 FOR INCREASE IN UTILIZATION 
FOR THE FIVE-YEAR PERIOD TO 1978/79 

Unclassified Administrators 

Unclassified Faculty Equivalents 

----_. 
Classified P roCes siona Is 

I \Li~rury A:.:si~l"nt5, Dat:> Entry 

I Superviso ~ J 

----

Undassi lied 
AdministrlLtors 

UnclassiC ied Faculty 
E'luivalents 

Classified Professionals 
(Library Assistants) 

Women (FT!':) Minorities 

-----

VNIVt:RSITY OF KAN ~;AS I.JRRARIES 
UTILIZATION Of NlNOl\lTl ES 

ANTICIPATED VACANCIES 
FOR 1m: FIVf.-Yf.Ali PERIOD 

1974/75 TO 1978/79 

0 

10 

30 

0 

0 

0 

I 

3 

3 

ACTUAL VACA NC IES 
FOR TilE PERIOD 

TO DATI:: (AS OF 6/30/77) 

1 

21* 

6 

(FTF.) 

* (Includes 15 resicna tions, 1 promotion, 
and 5 ne~ positions funded 7/1/76) 

unClassl11ed 
Administrators 

Unclns~ificd 

Faculty 
~qui\"alcnts 

ClnssHied 
I'rotcsslonnls 
(Library Assis
tants, Data Entry 
Supervisor) 

I 

0 1 

2 8 

6 2 

I 

I 
I 

J 
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= = ::a;;-SLZWZ --
LSCFP 
Attached for four infc_mation are the minutes of the August 2 meeting of the 
Libraries Staff Committee for Facilities Planning. 

KU and, K -State Univers ity Comm ittee on Inte rlibrary C oope ration 
Also attached for your information are the minutes of the second meeting of 
this committee, held on July 15, 1977. 

Fall Library Hours-- You will find the new schedule on the last page of the FYI. 

Copyright Law Symposium 
Information is attached concerning a symposium on the copyright law to be held 
in Kansas City September 9, 1977. 

CDC 
Collection Developrnent Committee meetings have tentatively been scheduled 
for 10:30 until 12:00 on alternate Tuesdays in B -28. The next meeting will be 
Tuesday, August 30th. Agenda: Expenditure of funds for new serials and 
Cooperation \vith K-State in serials selection. New businp.ss : <1. pnrch?-sp. 
recommendation form for the use of library users. 

PERSONNEL 
Robin Hemb ree I s position in the Serials Department has been reclas s ified to 
Clerk III effective 8/18/77. Stephen Ahsmuhs has accepted voluntary demotion 
to the Clerk II position in Reserve as of September 18. Carol Jeffries is the 
new Clerk II in Interlibrary Services as of 8/:8/77. 

Openings 
Staff members interested in applying for promotion or transfer to the Library 
As s istant pos ition in Cataloging should make application with Nanc y Shawbake r 
by Tuesday, August 30. 

An Equal Opportunity/Affirmative Action Employer 
Men and WOlDen of all races are encouraged_to .apply. 

Bindery Vacations 
Because of vacations, and therefore' a shortage of staff in the Bindeqr repail" 
departrnent, n1aterials to be processed should not be sent until Septclnber 5. 

~ew Cataloging Procedure 
If brieflisted copy is found in the card catalog as a result of verifying any 
purchase request or proof slip, the volume will be pulled out of brieflisting 

and be bll~l catabged. 



Linda Hall Library Hours 
Linda Hall Library will be closed for remodeling August 29-31. It may 
also be closed Sept. 1, 1977. There will be no courier service or public 
service on those days. 

To be married 
Rhyk Gilbar will be married on Saturday, August 27th. Best Wishes! 

New Locations 
Th e Serials Department machine room has moved from B -22 to 350 Watson. 
Copying Services is moving from the second floor to B -22 Watson. Their 
number will remain the same but there may be a short delay in relocating 
the t e lephone. Interlibrary services will occupy the space vacated by 
Copying Services. 

PINEA PPLE CREAM 
For anyone interested in the fruit dip served at last week's "going away" 
reception, here is the recipe: 

Combine: 1 cup sour cream 
t cup drained c rushed pineapple 
1/3 cup chopped mixed nuts 
1 T. maraschino cherry juice 
1/8 tsp. gro'-1nd ginger 

rvlakes two cups. 

KULSA Info. 
The results of the voting on the two issues at the last KULSA meeting, 
(Augus t 23, 1977) are as follows: 1. Raise the dues from $.50 and 1. 00 
~ $ 1. 00 and $1. 50 respectively: Yes~, No 5. 2. Approve the guidelines 
for sub -committee expenditures, Ye s g, no 1:. .. Abstention 3. 

As you may know, I will be resigning at the end of this month. I have 
enjoyed working with KULSA and have especially appreciated the support of . 
the KULSA membership and the response at meetings and social events. I 
feel KULSA has an important role in the KU Libraries in solidifying staff 
and helping to make this a more enjoyable place to work. I think the going
away re ceptions and parties are often the only times that many staff members 
can meet with other staff members. There are many people I would like to 
thank for giv ing their time and energy; but I would like to mention in parti
cular Robin Hembree, Vice -President, Kelly Johnson, Treasurer, Joe 
B.ichardson, Secretary, Maxine Younes, Chairman of the Summer Picnic, 
Buffet and Christmas Party Committees, Marion Kliewer, Hospitality · 
Cha:rman, Sherry Hawkins, Staff Room Chairman and all of the people 
who have served on KULSA committees. 

A few words about SLIC 

Some of you attended the KULSA meeting and heard the program on SLIC 



(the Staff and Library Improvement committee of KULSA). You learned that 
SLIC has done many good deeds in the past in i:he way of building and job 
improvements. But you may have come away from the meeting feeling that 
SLI C 's role is finished. It is true that there are now other committees and 
channels to follow which ma y have taken over some of SLIC' s functions. But 
the fact remains that there is a need for an impartial group, an open ear, to 
be available when a minor grievance has been pres ented to a supervisor or the 
front office with no satisbction for the aggrieved party. It may be just the 
slightest irritation which i.~l time could be forgotten; but continues to nag 
and is a cause of the destruction of employee morale or any good feeling 
one might have about working for the KU Libraries. 

I urge your support of SLIC and encourage you to run for membership if 
you should be nominated onthe first mail ballot (soon to be distributed). I 
believe the new members of SLIC, elected this fall, will want to examine 
their goals and functions and perhaps restructure SLIC to serve mainly in 
this grievance function. 

TO: All departments and branches 
FROM: Dave Passmore, Cataloging Department 
RE: Net-growth statistics for Watson catalogues. 

We are attempting, as of July 1, 1977, to establish a more precise figure for 
the new growth of the Watson catalogues. In order to do so, we must be notified 
of all cards (defined as cards and temps of all kinds) filed into and lor pulled 

- from the catalogues. 

Some departments and branches send neither their cards not their pulling 
requests to the Cataloguing Dept. Therefore, our catalogue -growth figures are 
not as accurate as they should be since we are receiving no filing or pulling count 
from those departments and branches which do their own card filing and pulling: . 

1. Send a note to me identifying yourself as oue of those depa rtments or branches. 

2. In the future, please s end to Debbie Hodges, Cataloguing Department, the 
number of cards (as defined above) filed into and/or pulled from the Watson 
catalogues. The count ma y be accumulated over a period to time b e fore 
reporting it; I would prefer, due to our internal record keeping, that the 
time period be no longer than one calendar month. 

Committee on Professional Development Minutes 
August 18, 1977 

Present: Rosemary McDonough, R i-:hard Gilbar, Dave Pas smore. 

The Committee met to linalize its recommendations respondent to a charge 
from the L. F.A. Executive Committee to review Paragraph I, points 1-5 of the 

-- Amended report of the Committee on Professional Development in establishing 
alary offers to candidates for pro£es sional pos itions. 

These recommendaticns. acccmpar.ied by an "arguments II paper and copies 
of letters published in CRL News. July 1975 and July 1976, pertaining thereto, 
have been forwarded to the L. F.A. Executive Committee with a request that it 
thoroughly discuss the matter, then open the decision-making process to the L. F.A. 
at large, via mail ballot. --Dave Passmore, Chairman I 



Libraries Staff Committee for Facilities Planning 
12:30 p. m., August 2, 1977 
B-28, Watson 
Minutes of the Meeting 

Present: Kathy Hughes, Jeanne Richardson, Sarah Couch, Barb Gaeddert, John Glinka, 
Ann HagedoLL, Jim Ranz, Haxine Younes, Polly Trillich 

Absent: Roger Anderson, Lewis Armstrong, Linde:. Parker, Marge Perry, 
Bonnie Postlethwaite, Mary Royer 

10 The committee continued its discussion of the East Asian Library. It was 
moved and seconded that the corrunittee recommend placement of the East Asian 

.Library in Watson on 7 center plus the appropriate adjoining east stack levels; 
however the committee recognizes the comparative portability of the collection. 
The motion passed. 

2. The committee agreed to recommend that 5 center be used for Interlibrary 
Services. The area is near the card catalog, reference and accessible to 
the public. It is understood that the current ILS staff finds the area 
acceptable. 

3. There was some discussion of the needs and space for photocopy services. 
Mr. Glinka will present a report at the next meeting. 

4. Jeanne Richardson suggested that the committee should ,.rite a br.ief report 
regarding the committe2's recent decisions to be submitted to the library staff. 

Sarah Couch, 
Secretary 

-- ,. 



KANSAS UNIVERSITY / KANSAS STATE UNIVERSITY · 

COMMITTEE ON INTERLIBRARY COOPERATION 

Minutes of the Second Meeting 
July 15, 1977 

Members of the Library staffs met at Manhattan on Friday, July 15, 1977 
to consider further steps for extending cooperation between the two libraries 
and the implementation of steps agreed upon at the first meeting. After a 
brief general meeting, the members broke up into three sub-committees -- Serials, 
Collection Development, and Interlibrary Services. The reports of the sub
committees are attached. 

Serials Committee: Lists of titles for possible cancellation were exchanged 
and methods for dealing with teaching faculty regarding cancellations were sug
gested. It was agreed that the respective Serials Departments will provide each 
other lists of new titles. The impact of closer "cooperation on interlibrary 
lending patterns was discussed and lists of journals borrowed were requested. 

Collection Development Committee: Lists 6f subject bibliographers were 
exchanged and copies of major approval plans and standing order plans were sup
plied or promised. Plans for periodic exchange of lists of proposed major pur
chases were completed. Exchanges of material in highly specialized areas were 

- ~uggested and exchange of duplicate material was initiated. 

Committee on Interlibrary Services: It was agreed that each Interlibrary 
Service department will liTilllediately initiate procedures to provide top priority 
service to the other and review present procedures for possible simplification. 
Free copies of periodical articles will be supplied by both libraries; this 
service will be monitored to insure approximate balance in cost. A new courier 
service will be provided two days a week~ on Tuesdays for Manhattan and on 
Fridays for Lawrence. 

The next meeting was set for October 25, 1977, at Lawrence, at which time 
discussion will be continued. 

"In attendance for Kansas University were Jim Ranz, John Glinka, Marianne 
Griffin, Roger Anderson, Marilyn Clark~ Kent Miller, and Marna Young; from Kansas 
State University were G. Jay Rausch, Dick Rohrer~ Ellyn Taylor~ John Vander Vel de, 
Sally Voth, Connie Batson, Vee Friesner, Val Lowe, James Lu, Lucy Wilde, David 
McDonald, Ann Scott, and Sylvia Blanding. 

G. Jay Rausch 
Acting Secretary 

i 

I 
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Kansas City Regional Council for HiGher Education 
Missouri State Library 

Kansas State Library 

NEW COP Y R" I G H T LAW S Y M P 0 S I U M 

September 9, 1977 
Crown Center Hotel 

$9.00 Participation Fee 
8:30 a . m. to 4:00 p.m. 

8:30 - 9:30 

9:30 - 11:45 

12:00 - 1:30 

1:45 - 3:00 

3:00 - 4:00 

Name 

PROGRAM 

Registrat~0n and Coffee 

Welcome and Introduction - Dr. Lloyd Averill, President, Kansas City 
Regional Council for Higher Educa ~ion 

Panel Moderator - Thomas D. Gillies, Director, Linda Hall Library 

Panel Presentations: 
Susan Bistline, Consultant to the Copyright Offi ce , Libra r y of Congr ess . 
Ivan Bender, Assistant 2ecretary and Le ga l Counsel , Enc ylopaedia 

Brittannica Euucational Corporation. 
Donald E. Johnson, Attorney. 

Luncheon 
Topic: "New Copyri ght Law: Do's and Don'ts" 
Speaker: William Nasri, J.D., Ph.D., Assistant Pro f es s or, Gr adua t e School 

of Library and In f ormation Science, Uni versity of Pitt sbur gh ; Author, 
Crisis in Copyri ght. 

Panel Presentations: 
Harold F. Smith , Ph .D., Librarian, Pa r k College , r e pr"esenting t he 

academic user's view of the ne\.;r copyri ght l aw. 
Ben Weil, Program Director, AAP/TSt1 Copyri gh t Clearanc e Center Task 

Force. 

Your Questions 

REGISTRATION 

--------------------------------------- $9.00 Participation Fee includes 
Luncheon and Materia ls. 

Institution -------------------------------
Address ------------------------------------

" Additional Registrants: 

Registrants @ $9.00 each: $ 
-~- -----
Make check payable to KCROIE. 

Participants r equiring hot e l accon~o

dations should contact Crown Cen t e r 
Hotel, Kansas City , Mis s ouri 
(816-474-4400) 

No refunds on cancellations aft e r 
September 6, 1977 . 

Please return this forn by Se pt. 2, 
1977, to Copyri gtt S yn~o s ium , 

KCROIE, 912 East 63rd Stree t, 
Kansas City, Hissouri 64110 
(816-361-1.11.3 ) 
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Aug. 22-28 

Aug. 29-Sep. 4 

Sep. S 
LABOR DAY 

Sep. 6-Nov. 21 

Nov. 22-27 
THANKSGIVING 

--

Nov. 28-Dec. 23 

Dec. 24-Jan. 22 

SCHEDULE OF LIBRARY HOURS 

August 22, 197'l-January 22, 1978 
Lawrence Campus 

Art 
Circulation .. 
Copying 
Marvin 
Microforms 
Reference 
Reserve 
Science 
Serials Documents 
Music 
M-F 8am-Spm M-F 8am-Spm 
Sa-Su Closed Sa-Su Closed 

M-Th 8am-llpm M-Th 8am-Spm, 7pm-lOpm 
F 8am-Spm F 8am-Spm 
Sa 9am-Spm Sa 9am-Spm 
Su 2pm-llpm Su 7pm-lOpm 

M Closed M Closed 

M-Th 8am-llpm M-Th 8am-Spm, 7pm-1Opm 
F 8am-Spm F 8am-Spm 
Sa 9am-Spm Sa 9am-Spm 
Su 2pm-llpm Su 7pm-lOpm 

T-W 8am-Spm T-vl 8am-Spm 
Th Closed Th Closed 
F 8am-Spm F 8am-Spm 
Watson Library Only 
Sa-Su Clo::;eu . Sa-Su Closed 

M-Th 8am-llpm M-Th 8am-Spm, 7pm-lOpm 
F 8am-Spm F 8am-Spm 
Sa 9am-Spm Sa 9am-Spm 
Su 2pm-llpm Su 7pm-lOpm 

M-F 8am-Spm M-F 8am-Spm 
Sa-Su Closed Sa-Su Closed ' 

Mathematics 

M-F 8am-Spm 
Sa-Su Closed 

M-Th 8am-Spm 
F 8am-Spm 
Sa Closed 
Su Closed 

M Closed 

M-Th 8am-Spm 
F 8am-Spm 
Sa Closed 
Su Closed 

T-W 8am-Spm 
Th Closed 
F Closed 

'Sa-Su Closed 

M-Th 8am-Spm 
F 8am-Spm 
Sa Closed 
Su Closed 

M-F 8am-Spm 
Sa-Su Closed 

Special Collections: M-F, 9am-6pm; during classes, Sa, 9am-lpm; closed other 
Saturdays and all Sundays; closed Labor Day, Thanksgiving, and day after 
Thanksgiving. 

Kansas ,Collection: M-F, 9am-Spm; during classes, Sa, 9am-lpm; closed other 
Saturdays and all Sundays; closed Labor Day, Thanksgiving, and day after 
Thanksgiving. 

University Archives: M-F, 8am-5pm; closed Saturday and Sunday; closed Labor Day, 
Thanksgiving, and day after Thanksgiving. 

!-lap Library: M-F, 9am-Spm; during classes, Sa, 9am-lpm; closed other Saturdays 
and all Sundays; closed Labor Day, Thanksgiving, and day after Thanksgiving. 

Dyche Reading Room: M-F, lpm-Spm; closed Saturday and Sunday; closed Labor Day, 
Thanksgiving, and day after Thanksgiving. 

Entomology Reading Room: T only, 8am-12, lpm-5pm. 

T ',ness and Economics Reading Room: During classes--M-Th,8am-5pm, 7pm-lOpm; 
., 8am-Spm; Sa, 9am-noon; Su, 7pm-lOpm. Vacation and holidays vary. 

East Asian Library: M-F, 8am-Spm; closed Saturday and Sunday; closed Labor Day, 
r~.~1!~. ~gi'.~i!:.g 7 -':!~d ~:l)" .::ft~=- r~a-!~:;gi;,":!.ug. 

NOTE: Hours are subject to change. r 
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Administrative Conference to Meet 
The Administrative Conference will meet Thursday, September 8, at 10:30 a. m. 
in B -28 Watson. There will be several short reports on operational activities 
of the library--changes, progress reports, etc. 

Classified Conference General meeting 
The Classified Conference will hold a general meeting on Wednesday, 7 September, 
at 3:00 p. m. in Spencer Auditorium. Bill Kipp from Topeka will be the guest 
speaker, concentrating on the current reclassification of library oriented positions 
and on evaluations of employee performance. Of course, any other topics brought 
up for discussion are welcome. 

Student Time Cards 
Student time cards will be due in the Dean's Office at 9:00 a.m. on September 15. 
Please be prompt! 

UKASE Deadline 
All transactions sheets are due in the Serials Department no later than 5:00 p.m. 
on Wednesday, September 7, 1977. 

LF A Election 
LFA election ballots should be cast and sent to Marion Kliewer, 202 Watson, 
by Tuesday, September 6. 

PERSONNEL 
Dnc las sified Openings 

The Cataloger vacancy notice m the August 4 issue of FYI has now been approved 
as the recruitment ad for two cataloging positions rather than the one for which 
it was originally issued. As noted in the ad, preferred subject areas for these 
two cataloging positions are 1) the sciences, and 2) the fine arts. Application 

:- deadline for both pos itions is September 15. 

Unclassified News 
New appointments include: Karen Salisbury, Library Assistant in Acquisitions. 
effective 9/6/77; Kathy Moore, Clerk Typist II in Serials, Effective 9/1/77; 
France s Weber, Clerk II in Circulation, effective 8/31/77. 
Resignations include: Sally Roach, Clerk Typist II in Acquisitions effective 
9/16/77; Marjorie Perry will retire from her Library Assistant position in 
Cataloging effective 8/31/77. 

Lola Burgeh: s been promoted to the Library Assistant position in Interlibrary 
Services on a tentative bas is until a determination of her qualifications are 
reviewed by Topeka. 
Openings: Staff members interested in applying for promotion or transfer to the 
following positions should make application with Nancy Shawbaker by Wednesday, 
September 7. Clerk Typist II, Acquisitions 

Library Assistant, Cataloging 
Clerk Typist II, Art Library 

An Equal Opportunity/Affirmative Action Employer. 
Qllalified men and women of all races are encouraged to apply. 



Fellowship Program 
The purpose of this program is to improve the competence of mid-career 
librarians in the substantive, administrative, and/or technical aspects of 
librarianship. The program cons ists of a self -developed study or research 
project of at least three month's duration. In some cases a brief internship 
may be an appropriate use of the fellowship. DeadL;le: November 11, 1977. 

Reprinted from Re search, August 1, 1977. 

Staff Room Res ponsibilities 

To all Watson Staff: Listed below is a new staff room schedule which places 
Technical Services on duty during the part of the year that Public Service 
areas are busiest. Any comments or suggestions on this schedule are 

welcomed. 

Sept. - Nov. 
Dec. - Feb. 
March - May 
June - August 

Cataloging 
Serials, Reserve, Micro. Documents and Photocopying 
Acquisitions, Exchange, SPLAT, Art, Press and Slavic 
Circulation, Reference, ILS. 

!·~arvin Library 
August 29, 1977 

TO: Members of the University of Kansas Library Staff. 
FROM: Bill Deacon, Asst. Science Librarian, Marvin Library 
CONCSru~ING: Matters relating to the unexpected resignation of 
Katherine Hughes from the position of full-time Library Assistant. 

During the immediate future, there will be no Library Assistant in 
Marvin Library, responsible for the serials collection maintenance 
and the supervision and training of student assistants. 

The person accepting the challenge of Library Assistant in Marvin 
this year will probably require intensive training with respect to 
the operation of the computer assisted serial system. 

I see no reason th add the responsibilities of training and direc
ting the student assistants until the serials system has been 
mastered and is under control. In the meantime, please send us as 
few problems as possible, since we are temporarily understaffed. 

Thank you. 



Li.braries Staff Committee for Facilities Planning 
1 ::: : 30 p. m., August 16, 1977 
B- 28, Watson 
Minutes of the Meeting 

Present: Jeanne Richardson, Mary Royer, Marge Perry, Sarah Couch, 
John Glinka, Barb Gaeddert, Eileen McGrath, }fuxine Younes 

Absent: Roger Anderson, Lewis Armstrong, Ann Hagedorn, Linda Parker, 
Bonnie Postlethwaite, Jim Ranz, Kathy Hughes 

1. Jeanne Richardson announced that she would be appointing a sub-committee 
to write a report dealing with the committee's recommendations for the 
physical organization of a renovated Hatson. This report will be 
presented to the library staff and possibly discussed at a KULSA 
meeting. 

2. Mr. Glinka presented a report on the location and space needs for 
coyping services in a remodeled \<latson. Nr. Glinka ar.d Troy Lofflin 
recommend placing the copying services on the first floor in the 
area currently used for the self-service copier in the Periodicals 
Reading Room. They need about 500 square feet plus a supply storage 
area which could be separate from the service area. The committee 
discussed the report. Mr. Glinka was asked to check on the 
feasibility of using the lounge area near the ladies' rest room 
on the first floor. 

3. The next meeti~g will be held on Tuesday, August 23 at 12:30 p. m~ 

Sarah Couch, 
Secretary 



University of Kansas Libraries 
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Correction 
The date of Marjorie Perry's retirement was 
The date is October 31, 1977 (not August 31). 

Personnel 

incorrect in last week's 
My apologies, Marge! 

Nanc y Shawbaker 

FYL 

New appointments include: Debra Putnam, Clerk I in Copying Services as 
of 9/8/77; Robert Sheldon, Clerk III in Security & Delivery as of 9/6/77; 
Kathy Moore, Clerk Typist II in Serials as of 9/l /77. 
New names include Mary Ryan, formerly Mary Mahoney, who was 
married on the 20th of August. 

DEADLINE 
Student time cards are due in the Dean's Office at 9:00 a.m. on September 15. 

On Vacation 
Rosemary McDonough will be on vacation until September 29. Susan Hamilton 
will be in charge of the Exchange and Gifts Department. 

Carvalho to Conference 
Eugene Carvalho has been invited to participate in a two day conference 
sponsored by the American Council of Learned Societies. The conference 
will be held in Chicago, September 9-10, to evaluate an ACLS task force 
report on the research libraries for East Asian studies in the United States 
and Canada. 

LFA Officers 
The following have been elected to LF A offices for 1977/78: Clint Howard, 
vice-chairperson/chairperson-elect; Eileen McGrath, secretary; Executive 
Committee/librarian I position, Joe Richardson; Librarian II position, 
Carol Chitbnden; librarian III position, Barbara Jones; Committee on 
Promotion and Tenure --Librarian II positions, Gene Carvalho and Ann 
Williams; librarian III pos itions, Earl Gates and Martha Kehde. 

UKASE Deadline 
All check-in strips are due in the Serials Department no later than noon 
on Thursday, September 15, 1977. 

Library-Oriented elas sification Proposal Finalized: 
Last week the Library received the State Division of Personnel's final 
version of the proposal for three new job classifications; Library Assistant 
I, II, and Library ; ... ssociate. Since this final version is identical to that 
issued to library st aff on August 5, it has not been reissued to the staff. As 
requested oy Margy Gad<1 01 the university;s central i-ersonnei oiiice, a 



statement was returned troxn the Library last week, indicating approval 
of the proposal. No time fraxne for ixnplementation of the proposal was 
indicated in the cover letter accoxnpanying it. 

--Mary Green 

Cataloguing 
A number of departxnental librarians have asked about returning problems 
to the Cataloguing Department. We have established the following classifi
cation of problems and the staff xnember to whom they should be sent: 

1. Card problems not involving the book(s) Debbie Hodges 

2. Card problems involving the book(s) 

A. Pre-O.C.L.C. Sadie Bramble 

B. O. c. L.e. Mary Roach 

3. Title -page xnarking Bertie Kotas 

- -Dave Pas smore, Cataloguing Dept. 

KULSA Dues 
At the last KULSA meeting, it was asked why it would be necessary to raise 
the dues this year. What follows is an account of KULSA expenses from 
November 15, 1976 to the present. The doughnuts are not included in this 
as they usually do pay for themselves. (Note: breakdown does not include 
xnoney spent for caris and the very sxnall amount KULSA xnade on buffets). 
Expenses 
Newspapers 
Gifts for staff 
Receptions for staff 
Flowers 
KU Endowment Assoc. 

(Julia Stewart Fund) 
Curtains cleaned 
Christmas party 
Summe r picnic 

$84.00 
47.50 
66.03 
24.32 

10.00 
17.08 
84.69 
36.93 

$370.55 

As the dues are supposed 
to be our only money incoxne, 
what follows is the record 
of dues paid m 1976: 

unclas s ified 
Classified 

$39.,00 
17.50 

$56.50 

Luckily this year Kulsa xnade almost $200.00 on the book sale. But as this 
will not be a source of incoble in the future, it is imperative that dues be 
raised. Also, it is entirely reasonable that the doughnuts should see some 
profit, and not be provided just :mt of the good will of the KULSA treasury. 

The Kulsa Elections will take place September 27 at our big fall meeting. 
The current officers are now forming a slate to run for officers. If your 
are interested in running for an office please let one of the current officers 
know. 

- -Kelly Johnson 



Libraries Staff Committee for Facilities Planning 
12:30 p. m., August 23, 1977 
B-28, Watson 
Minutes of the Meeting 

Present: Lewis Armstrong, Ma~ge Perry, John Glinka, Barb Gaeddert, Sarah Couch, 
Jeanne RiCHardson, Bonnie Postlethwaite, Eileen McGrath, Sherry Hawkins 

Absent: Roger Anderson, Ann Hagedorn, Linda Parker, Jim Ranz 

1. Jeanne Richardson announced that she would be meeting with Jim Ranz and 
Sarah Couch to work on the committee's report regarding its recommendations 
for the organization of a renovated Watson. 

2. Mr. Glinka stated that it appeared that the women's lounge area on the 
first floor fits the requirements for copying services in most respects. 
It was the committee's consensus to recomment placement of copying services 
on the first floor in the general area of the present women's lounge. 

3. Sherry Hawkins was present for a discussion of the microforms collection. 
It had been suggested that the microforms collection be split between 
periodicals and reference. Sherry discussed the advantages and disadvantages 
of a split microform collection with the committee members. 
Some of the points in favor of a centralized collection include: 
a. Published literature seems to favor centralized ccllections. 
b. Care of the equipment and microforms would be easier in a ~entralized area. 
Some of the advantages of a decentralized area include: 
a. Division of materials by type or subject rather than format seems desirable, 

i. e., periodicals and newspapers in periodicals, monographs and reference , 
in reference. 

b. Improved reference service would be possible for parts of the collection. 
Jeanne Richardson will review the subject with Sherry Hawkins, Kent Miller, 
Eileen McGrath and Marilyn Clark and report to the committee. 

4. The committE!e will not meet again until further notice. 

Sarah Couch, 
Secretary 

.'. 
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Administrative Conference Meeting Scheduled 
The Administrative Conference will meet Thllrsday, September 22, at 10:30 a. :.1, 

in B -28 Watson. Strategy for the libraryls budget requests will be the main 
topic of the meeting. 

Sabbatical Leave Applications Due 
Applications for sabbatical leaves are due in the Office of Academic Affairs 
on November 1. Applications from the library are to be reviewed by the 
Libraries Committee on Promotion and T enure and by the Dean before 
transmittal to the Office of Academic Affairs. To allow time for such 
review, sabbatical leave applications should be submitted to Mary Green 
no later than October 17th. 

Orientation Ses s ions Scheduled 
In response to great popular demand, the Library has planned a four-part 
general orientation series for all interested staff members. This series 
will describe the basic functions of all the sections of the Library and attempt 
to provide a picture of the Library as a whole. The four s es s ions, each on a 
different aspect of the Library system, will be held: 

....• 

Monday, September 26--1:30-3:30--Walnut Room, Kansas Union 
Wednesday, September 28--1:30-3:30--Walnut Room, Kansas Union 
Monday, October 3--1:30-3:30--202 Watson, Cataloguing Dept. 
Wednesday, Oct.ober 5--1:30-3:30--Walnut Room, Kansas Union 

While all staff members are invited, new employees are particularly encouraged 
to attend, and student as s istants are welcome. By Monda y, Septembe r 19, each 
department h e ad will have a sign-up sheet for departmental staff who are 
interested in attending . Plan to come hear the folks, watch the magic Dl.achines, 
and view the revealing slides. Who could say no? 

Personnel 
New employees include: Martha Tiday, Clerk Typist II in the Dean IS Offic e as 
of Septernber 12; Debra Putnarn, Clerk I in Copying Services as of September 8. 
Res ignations include: Mary Ryan, Clerk Typis t II, Dean I s Office effective 
9/16/77; Deborah Wor~1., Clerk III, Cataloging effective 9/23/77; Carolyn 
Coleman, Security and Delivery, effective 9/30/77; and Robert Sheldon, 
Clerk III Security & Delivery effective 9/7/77. 
Robert Marvin has been promoted to the Libra ry As s istant pos ition in th e 
Catalogue Department effective 9/18/77. 

Openings 
Staff menibers interested in applying for prOlTIotion or transfer to the following 
POB itio!\5 should ma.ke application with Nanc y Shawbake r by Tuesda y', Sept. 20: 

Clerk HI, Security & Delivery 

An Equal Opportunity, Affirrnative Action Employer. Qualified me ,l and 
women of all races are encouraged to apply. 



Positions vacated by Mary Ryan, Deborah Worten, and Robert Marvin 
were advertised in a spec ial circular i.ssued September 14. 

To: Library Faculty Assembly 
From: LFA Executive Committee 

The following Library Faculty Ass embly standing committees have vacancies: 

Nominating 3 vacancies (1 year terms) 

Professional Development and Recruitment 3 vacancies (2 for 2 year terms, 
1 for 1 year term) 

Budget and Planning 3 vacancies (2 year terms each) 

Joint Committee on Committees 2 vacancies (1 year terms each ) 

The LFA Executive Committee will be filling these vacancies within the next 
week. If you are interested in serving on a committee, please contact one 
of the members of the LFA Executive Committee (E. McGrath, C. Chittenden, 
C. Howard, B. Jones, Joe Richardson, L. Parker) by 5 p.m., Monday, September 19. 

Linda Parker 

Minutes of the Classified Conference 'Meeting of 9/7177 

Le'His A?i1lstroi1g ~opened the meeting with a request for volunteers for 
the Management Enrichment Program. Individuals willing to serve on 
the discussion board should cohtact the officers as soon as p~ssible. 
There are also 3 classified vacancies on the Library Staff Facilities 
Planning Cormni ttee. If more than 3 people volunteer a vote will be 
called fore Those interested should contact the officers or their FSl' OUP 
r~presentat i ve 0 

The Supervisor Evaluation nroject has progrer;sed to the point where a 
report l'dll be presented to the Classified Conference for anoroval. Sally 
Roach has resigned from the committee, so anyone wl'o would like to vol
unteer to take her place contact Becky Schu1te or Debbie Hodges) both 
in Cataloging. Procedures will be drafted to accomnany the evaluations. 

Two guests from Topeka, Debbie High and Bill Kipp attended the meeting 
to give a progress report on the j ob reclassi.ficationfJ~ Bill emph<i.sized 
the need for people to 1.rite and call Topeka and let t heir office know 
hOrl they feel about their jobs, t he job reclassification or any job 
oriented problems they may have. Bill said they are really close to 
affecting change but i nput from staff is very important. He stated t.hat 
if changes are not brought about no'.. they might not happen for several 
years. He also stated that no retribution need be feared. 

Debb~ High explained that the pay study being conducted by tl1lr Division 
of Personnel will hopefully be completed in Od0bGr. She ~lsc ::;~id 
that the Civil Service Employee Handbook is in its final stages ~Id 
should be completed soon. Topeka is also wor-Icing on new evaluation 
forms and an orientation program for state employees. 



Issues on Senate Bills !t!t!t and LuS were discussed. They are recommen
ding that state agencies be given more loc~l power, hearing officers 
be sent to the site of problems rather than the employees involved 
traveling to Topeka to testify and the repeal of the mandatory retire
ment law. 

Debbie said that employee awards for service and suggestions ':lre in 
the works as is an annual salary SlJrvey. 

Bill stated that most problems arise because of c..rchaic civil service 
programs and that t ee biggest problem is the centralized svst.em. 

Mary Green said that t :-.e final draft of the Library Assistant Reclassi
fication has been sent from Topeka and is nOH in the hands of Central 
Personnel here. Hopefully it will recieve priority treatment because 
it has taken so long. 

Those wishing to contact Bill Kipp or Debbie High should use this addr e5s -
Bill Klpp or Debbie High, HiSR Study, Hm. 2SL E., Statehouse, Topeka 
KANS-A-N 8-561-3003, 8-561-3018. 

Becky Schulte, Secretary 

Minutes of the Administrative Confe rence, September 8, 1977 

The Confe r e nce met at 10: 30 a. m. in B -28 Watson with Jim Ranz pre siding . 
Present were: Roger Anderson, Marilyn Clerk, Earl Gate s, John Glinka, 
Mary Green, George Griffin, George Jerkovich, Eilee n McGrath, Bob 
1v1;:llinowi3ky ., Sanely :rvJ;;.son, Kent Miller, John Nugent:, [bYe PC'ssmore, 
Jeanne Richardson, and Jim Smith. 

Jiln Ranz commented briefly on graduate student ne e ds conce rn ing the 
library, derived from a r e cent g rad student orientation meeting. A maj o r 
concern waS for longer hours of accessibility, particularly during h olidays 
and vacation p e ri ods, including Spencer Library. Public servi ce I refe r e n.c e 
staff were commended by the stud ents for their h e lpfulnes s . 

B riel progr e s s reports were given by s everal Conference partic ipa nts 
regarding a vari e ty of m~atters. Eileen McGrath reported on activities 
of a group which is studying alltom.ated clrculation systerns. The g roup 
consists of John Glinka, J e anne Ri c hardson, Bob J'vlalinowsky, and Larry 
Lo os , programrner . The group m.e t last week, a nd is exam.ining both 
reliability a nd capabilities of autonlat e d s ys tem.s. Jeanne and Eileen w ill 
draw up specifications for what they lnight ternl an ide a l system, a nd the 
group will then b eg in com.paring th ese wa nts with what is available <Inc] 

in use at other librari es. The stu.dy o f available systelns will probably 
continue for severallTlonths. Two major interests in any new s ystem 
will be 1) on-line capability, and 2) the capability to handle both short 
and long -te rm loans. 

Dave Passmore repo rted on the progr e ss and past record of OCLC in the 
Catalog Dep.:lrtrnent. The department ran clo s e to ·10,000 titles through 
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OCLC from March 1976-June 1977. He added that titles placed in 
6-m.onth hold actually tend to remain there only three months. The 
department has generally had around a 75% hit rate of titles with OCLC 
copy. Titles with 1977 imprints for which there is no LC copy on OCLC 
are placed in the 3-6 m .onth holds. Use of contributed copy for these 
titles is avoided since changes in the copy are often required once the 
titles are cataloged by LC. On September 12th the department will 
begin a brieflisting reduction project, processing those titles that 
have LC copy on OCLC. Those titles with contributed copy or no copy 
will be returned to the sub -basement and will be examined by the 
bibliographers. A sample of the brieflisted material produced a close 
to 80% average hit rate, and the cost for OCLC use in cataloging these 
materials will be only t the first time use charge since the materials 
O.re termed as "reclas s" items. In re sponse to ques tioning, Pas smore 
estilnated that the time span required for the average book to pas s 
through the Catalog Department is probably two weeks before reaching 
Marking. Marilyn Clark asked that an updated list of Catalogers I subject 
assignments be distributed. 

Kent Miller reported the speed with which materials are moving through 
Serials. Serial issues received are sent out within one week. New 
orders are placed as authorized by requestors . The Serials Departm.ent 
L _ _ _ ._ _ ~ -J __ ~ L _ _ ,_ 1 _ rv ~ r . _____ l. _ , _ rf _ _ 1 __ _ .__ J..'; L.' _ _ 
fld.e d. illVt,i \::b \.- U c.'~ I __ !."_ i.Ub Vol Uill ...... d L c ... .iU b CU 11\';VV t.. LL.L L: t> . ClaTl-~ COr.ci lTl c lit c d thZLt 

in Reference the time lag in correcting the records for title changes is a 
major complaint. Miller replied that this proces s requires probably a 
month, pos sibly two months. Bob Malinows ky added that, from use of 
year-end monies, the library received 13 boxes of serials on microfilm 
this week. 

Roger Anderson commented on the Coutts order plan. From May-August, 
1976, a monthly average of 455 books were received on the Blackwell plan. 
From May-August 1977, a monthly average of 431 books were r e ceived 
frOln Coutts and Yankee Book Peddler. He noted that the statistics 
show Coutts and Yankee Book Peddler to be roughly equating with 
Blackwell, despite the fact that Coutts probably hasn It yet reached 
its peale Coutts and Yankee Book Peddler are being supp l emented by 
direct app roval plans with Cambridge and Oxford Dni vel'S ity Pres s es. 
The nutnber of books received by the latter will serve to supplelnent 
the Coutts and Yankee B. P. statistics. Coutts is also being supplem.ented 
by form selections (as was the Blackwell Plan). He noted that there is 
better control with Coutts, and weekly phone cOlnmunication with them. 
At present, non-rush requests falling within the scope of the approval 
plan are held for a n~inim.um of three months to see if they appear on 
Coutts before ordering. The subject profiles in religion and in language 
and literature have been revised for clarification, although the scope 
remains the same. Certain minor adj .usttnents have also been necessary 
in the publishe l' lis t. 



C " lt tts has now supplied a list of 80 art museums whose publications 
can be s uppli ed on the approval plan. The printout of serials standing 
orders has b een supplied to Coutts, and they will integrate the file of 
monographic s tanding orders into their files. After this has been 
accomplished, they will be supplying nUlTlbered lTlOnographic series 
not on existing standing orders via the approval plan. This system 
is expected to go into operation by the end of September, and Coutts 
expec ts a 90 % accuracy rate aft e r fuli ir!lplementation. 

Marilyn Clark reporte d that the Coll e ction Development Committee 
now has 24 bib lio gra phe rs. Each attends the nleetings, for which 
CDC uses an age nda cornmittee. CDC also uses subcomnlittees to deal 
with certain proble ms and proposals. The conlmittee has b e en con
sidering cornmunications m.echanisnlS such as routines fo r distribution 
of proof slips to monitor approval orders, etc . A sub committee has 
also been appointed to work out a sche dule for developing a collection 
development polic y. Individuals will be asked to write descriptions 
for the ir subj e ct areas, and these wi ll be c ombined. A Is o, a form is 
to be develope d and made available for individual library users to 
re comnlend libr a ry purchas es. C irc ulation system planning is of 
particular interest to CDC in identifying use patterns of library 
materials. CDC meeting s are held every other Tuesday from 10:30 
a. m. -12 noon. Eileen McGrath requested that Bibliographers who take 

taken, or somehow notify Circulation. Clark added that there will be 
an article in The Or e ad giving the names of the bibliographers, their 
subjects, and plans. A package with this information \vill a lso be sent 
to departmental book chairmen , including an explanation of PR forms, 
the system of mate rials rece ipt, book funds, etc. Jim Ranz cOlTlmented 
on the benefits of improved collection development activities which can 
be afforded by the new numbers of bibliographers working closely with 
the teaching facu lty. 

Mary Green announced that the final version of the library-oriented 
classification proposal was received by the library the week of August 29. 
Since this version is identical to that issued to the libra ry s taff on August 5, 
it was returne d to Central Personnel with a letter indicating it s acceptability. 
Green added that her own letter had, however, commented on the concern 
that public service library positions be given full consideration under the 
new proposal, which has been felt by many public service staff to lend 
itself more readily to technical service work. 

Jim Smith commented briefly on the recent Clas s ified Confe rence meeting 
at which Bill Kipp and Debbie Hig h of the State's PMSR study gro up had 
b een available to answer questions regarding State Civil Service. Smith 
felt that their observations had been of considerable interest to the staff. 

The meeting was adjourned at noon. 

- -Mary Green, Sec retary 
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LFA 
There will be a meeting of the Library Faculty Assembly on Tuesday, October 4 
at 9 a. m. in B -28. Any member who wishes to have an ite m placed on the 
agenda of this meeting should contact a mem_b e r of the LF A Executive Committee 
by Tuesday, September 27. 

CDC 
A meeting of the Collection Development Committee will be held on September 
27, 10:30-12:00 in B-28. The agenda is as follows: 

On Vacation 

Review of Proof Slip Distribution 
Report of the Subcommittee Planning the Schedule for 

Writing of Collection Polic y 

H. Robert Malinowsky will be on vacation from September 24-0ctober 2. 

Clas s ified Conference Minute s 
A revision has been made to the Classified Conference minute s of 9/7/77. 
The second to the last pa rag raph should read as fo11o'w's: 

Mary Green said that the final draft of the Library Assistant R e classifi
cation has been sent from Topeka. Hopefully, it will rec e ive priority 
treatment since it has taken so long . 

PERSONNEL 
Martin Mitche ll resigns as Security Officer I, in Security & D e livery, 
effective 10/17/77. Jeanne Richardson has been appointed Science Librarian 
as of 9/18/77. The resulting job ope ning of Assistant Scienc e Librarian will 
be announced in next week ' s FYI. 

OPENING 
Staff members intereste d in applying for promotion or transfe r to the 
Security Offic e r I (500/0) position in Security & Delivery should make 
application with Nancy Shawbaker by Tuesday, September 30. 

An Equal Opportunity/Affirmative Action Employer 
Qualified Men and Women of all Races are Encouraged to Apply. 

SLAVIC DEPT. INFO 
Effective October 3, all matters relating to tht" Slavic Department's 
cataloging should be referred to Mr. Sewell. 
Anna Liang was married and her new mme is Anna Miu. 



KULSA News 
There will be a KULSA meeting on Tuesday, September 27 at 2:45 p. m. In 

Spencer auditorium. Attendance is very important because we will be 
electing the officers for 1977-78. Dean Ranz will give his State of the 
Library message and longevity awards will also be announced . 

Those who haven't paid their dues will need to pay at the door before they 
can vote. Dues are $1. 00 for classified members and $1. 50 for librarians 
and library assistants. 

Anyone interested in running for a KULSA office should contact Robin 
Hembree, Kelly Johnson, or Joe Richardson as soon as possible. 

--Robin Hembree 

The following employees are to be recognized for years of service awards. 
Please contact Nancy Shawbaker if any employees' name is missing from 
this list that should receive a service award this year. Thank you. 

Fi:,re year.: Eugene D. Carvalho; William W. Deacon; Clinton N. Howard; 
Joan Soutar; Sally Atkinson; R. Katherine Clodfelter; M .. Elizabeth Coover; 
and J e anne tt e Jones . 
Ten Year: Marion Howey; C. Ruth Miller; and Kent E. Miller. 
Fifteen Year: George C. Jerkovich. 
Twenty Year: Alexandra Mason and Eleanor Symons. 
Twenty-five Year: Everett Jones. 

ORIENTATION REMINDER 
Next week the long-awaite d staff orientation series begins. The fOllr 
sessions will cover: 

Administration and Personnel--Monday, Sept. 26, 1 :30 -3:30, Walnllt Rm., Union. 
Acquis ition of Mate rials - - Wednesda y, Sept. 28, 1: 30 -3: 30, Walnut Rm., Union. 
Processing of Materials--Monday, Oct. 3, 1:30-3:30, 202 Watson, Catalog ing 
Public Services--Wednesday, Oct. 5, 1:30-3:30, Walnut Room, Union. 

All employees and student assistants are welcome. Please sign up with your 
department head. 

Reporting of LONG DISTANCE Phone Calls 
IT IS THE RESPONSIBILITY OE EACH DEPAR TMENT HEAD to make sure 
that all long distance telephone calls are reported to the Dean's Office. Please 
remind your staff members that a goldenrod "telephone use" card ~-.!= be 
completed afte r each long distance of KANS -A -N call. The Dean's Office is 
required to submit a report, nlOnthly, to the University's Business Office 
explaining the nature of each call, lOllg distance uf KANS -A -N. \Ve are llnablE: 

tf'l 11f:(' Shtf' f llnnS tf'l p:::1y for Iln:111thor; 7, ('n r~lls : th('r('for(' : an;" hillin g for 

unidentified long distance calls will be the responsibility of the Department Head. 
Your cooperation is appreciated. 



MINUT':;S OF THE DLAN OF LIBI~RIES' COLLECTION DEV.E.LOH1ENT COE1HTTEE 

Tuesday, September 13 

Present were: Anderson, Armstrong, Brow'1Carvalho, Clark, Deacon, Gates t Gilbar, 
G. Griffin, Iio1;:ard, Ho\,ey, Jerkovich, Je.t~, M. Kehde, Lee, l'Ialinowsky, l-'lason, 
K. Miller, Morrison, Nee~~y, Parkers Richardson (both) : Sheldon, Symons. 
Guest: M. Griffin. 

I'Jarilyn opened the meeting with the announcement that the purchase recormnendation 
forms for use by the general public had arrived (500 were ordered). These forms 
will be used for a six-month trial period or until the I,ibrary exhausts its supply. 
Several members of the Committee requested tr~t the instructions for the use of these 
forms be clear and consistent throughout the Library. 

H. Kehde will be the primary bibliographer for architecture, and J. Lee and L. Parker 
\-Jill assume primary responsibilit:{ for the area. of urban planning. 

Kent announced that ne'" serials orders for the September cycle are now due. He 
also reported on his vlOrk with the Social Sciences and Humanities subcommittees. 
Both of these cormnittees probably need to desiGnate a chairperson. In response 
to a suggestion from El eanor that Kent himself fill that position, Kent expressed 
some reluctance to do so becaus e the subcommittees' concerns I;:ere so nmch broader 
than serials.. He will probably act as an ad toc chairman ,·,henever serials are 
concerned o Soon Kent will write the Committee a letter with more details. 

catalogs has been set up on the shelves next to the order file in Acquisitions. 
~ach bibliographer has a box (with the exception of those fevl who I;.'ill continue 
to receive these rr.aterials by mail from Acquisitions), 2nd there is a "general" 
box for interdiscipl inary cata logs . All bibliographers, except for those in the 
Aiea Studies, are included on a list with each general cata log. There are current 
catalogs now waiting in the boxes. Eleanor suggested that it would min imize con
fusion for the faculty mem1;>ers who receive these catalogs from the bibliogra})hers 
if the antiquarian ma terial were separated from the new material. Roger is also 
working on a new notification-box system for the bibliographers. 

Coutts form-selection slips are going out. Attached to these minutes is a list 
of the symbols Cout t.s uses on those slips. 

Marianne Griffin then spoke about the new Interlibrary Loan agreement with K-State. 
In general, the ILl, librarians of both schools have aCrE:cd to be as generous as 
possible with one another, even to lending non- Ioc.nahle materials, lik::! recent 
journals. Since both schools have services to Xerox individual articles, the loan 
of recent journals is not frequent, usually h~ppening in the case of very long 
articles or with foreicn language materials. When these journals are loaned to 
K-Statc, they are marked "library use only." The courrier [,oes to J\-State on 
Honday::; and Thursdays, and a special carrier makes the trip 'l'uesdays and Fridays. 
Any materinls needed from K-State can usually be ottained within a week. 

l1arianne [11:30 discus[;ed briefly the l\ansas City symposium on the new copyright 
legislation. She recommended tha t all members of the Comici ttee read the ALA 
~inr:ton ~.<}"~sle~ter for November 15, 1976, efipccially the "fair UtJC criteria" 
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on pnees 107-10~. 
lations. This is 
other committees. 

Thp. Linda Hnll Library is already complying with the new regu
a very complex issue and will be discussed further by several 

A few quick matters were discussed: 

• 

• 

• 

• 

• 

the subcommittee on·the PR made up of Jeanne Richardson, Symons and 
Anderson will meet ,.,hen it is convenient for all three j 
Narilyn and Roser will v:ork out an instruction sheet on fund designation 
for the biblioGraphers; 
a list of bibliographers names and initials will be posted prominently 
in Acquisitions; 
a subcommittee to schedule the writing of a collection development was 
named -- Kehde, Mason and Sheldonj 
a subcommittee to help Jim Neeley vlork out a new Circulation system and 
to decide \"lh:i.ch sta tistics should (could) be gathered -- Neeley, Jeanne 
Richardson and G. Griffin. . ..1 

There was a rather hea ted discussion of the disposition of materials for Special 
Collections and the Kansas Collection. harilyn presented a proposal she . had \/orked 
out after conversations with Sandy and George (see the attached page). Sandy 
suggested two non-controversial changes, and everyone agreed. She a lso added the 
thought tha t neither Specia l Collections nor Kansas Collection should be required 
to purchase from its · funds the second copy of a book already in those collections 
wl"d.ch later becomes necessary for the circulating collections. 

EI AG noi' snccr::8ted thrit \-;hen. t1,;:O copi es of Cl ~)OO~~ are dosired, both should be pur= 
chaseu fro~n ti1.e Cur l'" ei1t ~lglish fu.nd, i 'atber t}~an. CH1G cor<f fI'om Curr ent :nglish 
and the other from the requesting department's fund, as is the usua l case nOH. 
Eleanor felt that it is a mistakl~O think of Viatson and Spencer in a n "us-them" 
context, since both arc part of I.he s ame system. Martha remarked tha t vlhile an 
antaGonistic view of the two groups was certainly an error, there are significant 
differences in the availability of materials in ',\atson and Spencer. l'1artha also 
pointed out that \-/hen the Libra.ry budget vlaS drawn up last Spring, Special Col
lections and the ~ansas Collection were given increases specifically to cover the 
purchase of duplicate materials. 

After some debate the Committee agreed to accept harilyn's proposal as a general 
guideline, though biblioGraphers will need to consult one another on this issue. 
Ted Sheldon pointed out that this ,,:as really only an interim document which 
would become unnecessary when the colle6tion development policy was written. 

The next ctC meeting will be Tuesday, September 27, at 10:30 am, in B-28. 
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Disposition of materials for Special Collections anri Kansas Co11ect.ions 
and use of fund3, for those collections 

. ; , 

1. Current EnGlish or General funds may bE" used for recent books for the Kan~as 
Collect.ion or Special Collections when the subject is in tho primary collec
ting areas of thoso branch8s and a copy is not "}t~:!::d in the circulating 
collections in Vlatson Library or other branches. needed 

2. If a copy of such a current book is needed in the circulating collections, 
Kansas Collection or Special Collections funds will be used for the dupli
cate copy for those collections. 

3. The Collection Deve lopment Policy will define primary collecting areas of Sp8cial 
. Collections and Kansas Collections. This policy will also define when b:1S i.e 
or general materials in the subjects of pr imary collection areas of Special 
Col1ections and Kansas Collections will be also placed in the circulating 
collections. 

4 .. ~n the vievlin;:; area of the Acquisitions Department books p11bli shed since 1950 
l~hich are flagged for Kansas Collection or Special Co11ectinns '.-Til] be removed 
from t.he trucks j1:'st,-.-be-fe ~=~)'-~.lf; c~~~~+--+-h-e-&a~do-Gi-l ; !; G~7ttrt~lj~~i'rto 
'fhese books will be placed. Oij " Lelve s in Acquisitions Department for one 
lmek for review by' bib1iograph ers. when they a re flagged by the bibliographer .. 

Se Any biblj ozrapher \Jho feels t.hat :;; c ony of on8 of these books is ne eded for the 

Sanuy Hason or George Griffin. Disagreements \·,ill be refepred +,0 tte Heael 
of the Collection Dev 810prrlent Corm~i t tee . 

, I 

13 September 1977, mc 

. '. ', ' 
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Administr~_tive C ode rence Meeting Schedule d 
The Administrative Conference will meet Thursday, October 6, at 10:30 a. m. 
in B -28 Watson. Budget preparation will again be the main topic of the meeting. 

Agenua for LF A 
The agenda for the Library Faculty Assembly, October 4, B -28, 9:00 a. m. 
include s the fo llowing: 

1) Introduction of new librarians 
2) Evaluation Review Committee 
3) Travel guidelines (see attached) 
4) Announcement of new appointments to LFA Committee 
5) Ad hoc Salary Committee 
6) Report from Dean Ranz 
7) Announcements 

Personnel 
Mary Lou Rockers resigns as Account Clerk I in the Dean's Office as of 9/28/77. 
Joy Fry will tran sfer to the Clerk III position i. n Catalog ing effe ctiv e 10/18/77. 
Promotions include: Mary Smail , Clerk III in Cataloging, effective 10/18/77; 
Rebecca Schulte, Library As sistant in Serials Cataloging, effective 10/18/77; 
Michael Borch, Security Officer I (50%) in Security and Delivery, effective 
10/18/77; Rahn Carlson, Security Officer I (50 %) in Security and Delivery, 
effective 10/1/77; and Gavin Clabaugh, Clerk III in Secutity and Delivery 
effective 10/3 /77. 

Openings 
Staff members interested in applying for promotion or transfer to the following 
positions should make application with Nancy Shawbaker by Tuesday, October 4 . 

Account Clerk I, Dean's Office 
Secretary I, Catalog Department 

. Data Entry Equipment Operator I, Catalog Dept. 
*Clerk Ill, Serials 

*>,'<Secretary II, Dean's Office 

*Approved for reallocation to Clerk III 
**Proposed for reallocation to Secretary II 

An Equal Opportunity / Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 

Undas sified Ope nings: .---- - - . 

ASSISTANT SCIENCE LIBRARIAN. Available immediately. 12-month, 
tenurable appointment. Respons ible for Science Library collection development 



in chemical and physical sciences and for management of ERDA, NBS, and NASA 
documents collection. Includes general science reference duties, on-line 

literature searching in the DIALOG, ORBIT and NLM systems , card catalog 
maintenance, inte rlibrary loan ve rification, and development of library orien
tation programs in the sciences. Also as sumes other respons ibilities 
arising from daily operations of a branch library. 

Required Qualifications: MLS from an ALA -accredited library school, and an 
undergraduate degree in an area of the sciences. Preferred Qualifications: 
Experience with on-line literature searching in the DIALOG, ORBIT or NLM 
systems, graduate study in the sciences, and a working knowledge of German 
and Russian. Salary: $10,500 up, depending on education and experience. 
Application Deadline: October 14, 1977. Submit resume, transcripts. 
references to Mary Green, Watson Library. 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 

Search Committee 
Search committee for the Ass istant Science Librarian opening will cons is t 
of Frances Fischer, Bill Deacon, Kent Miller, Dave Passmore, and Mary 
Green, with Jeanne Richardson as committee chairperson. 

Open Meeting Scheduled on Promotion and Tenure 
The University Committee on Promotions and Tenure has scheduled an open 
meeting for depti.rtmental and school promotion and tenu_re committee ill.embers ~ 
chairp~rsons, deans and all interested faculty. The meeting will be held in the 
Big Eight Room of the Student Union on Thursday, October 6, at 7:30 p. m. 

Copying Machines Moved 
Due to the removal of the 7000 Xerox machine o n Friday, 30 September, 
copying services will be temporarily underequ tpe d. VIe ask that library 
staff help us work through the situation. We a , 'C: ipate the arrival of thE. 
new IBM III about October 10. Thanks. 

UKASE Deadline 
All transactions (corrections) due in the Serials in the Serials Department 
by 5:00 p. m. on Wednesday, October 5, 1977. 

KULSA News 
Congratulations to the newly elected officers for 1977 -78: 
Maxine Younes, Pres ident 
Michaelyn Burnette, Vice -President 
Troy Lofflin-Treasurer 
Craig Sandusky-Secretary 

Cardboard Boxes Available 

Photocopy has many empty cardboard boxes available for any staff member 
who might want them. They measure 14x14x9 and are sturdy. 



Minutes of the Administrative Conferencc. Seotcmber 22. 1977 

The Conference met at 10:30 a. m. in B -28 Watson with Jim Ranz presiding. 
Present were: Roger Anderson, Lewis Armstrong, Marilyn Clark, Ellen 
B row, Earl Gates, John Glinka, Mary Green, Marianne Griffin, Barbara 
Gaeddert, George Griffin, Eileen McGrath, Sandy Mason, Bob Malinowsky, 
Kent Miller, John Nugent, Dave Passmore, Linda Parker, Jeanne Richard
son, Jim Smith, and Maxine Younes f and Maria Alexander. 

Jirn Ranz asked if there were any announcements. Mary Green announced 
that thirteen members of the Univers ity Women's Club have voluntee red to 
assist in the libraries this year. Two of these, Nancy Dykes and Helen 
Pritchard, will be returning to the Art Library and Serials Department 
respectively, but the other volunteers are as yet unassigned. It is e2tirr:ated 
that each may wish to work approximately a half day per we ek. Any depart
ments that mi ght be able to use the services of these volunteers should notify 

Green as s oon as possible, giving the preferred schedule and briefly the 
nature of the work . 

Green also announced that Jeanne Richardson has been appointed Science 
Librarian, effective 9/18/77, to be announced in today ' s FYI. Recruitment 
for Assistant Science Librarian will commence shortly. 

Jim Ranz noted that the Libraries' budget request for 1978/79 is due in 
AC2Jl e mic ~.o" ffEl i rs D e cem ber 1 , and sngge ste d that dete rm ination of needs 
and ways to most effectively present those needs be considered well in 
advance. He distributed comparative statistics showing KU and peer Big 
Eight and Big Ten ~ibraries. He added that some of the figures are pro
jections based on existing figures. The salary and staff size information is 
accurate, but the holdings and book expenditures, for instance, are soft. 
The coming year will be the third of what has been a 3 -year budgetary plan 
for the Libraries: 1st year--improvement in technical processing; 2nd year--
as sistance in public services; and 3rd year - -reass es sment. Another conSI
deration is that the Re g ents are embarking on a new funding system. Previously, 
enr ollment has been the primary bas is. Now, academic d e partments will be 
funded on credit hours, overlayed by the special demands of the discipline itself. 
All non-credit units such as the Libraries will be fund e d on the basis of formulae. 
Therefore, the library funding will be determined on the basis of 1) peer librar
ies, and 2) the formula designated , probably the Washington State formula. 

There was dis cus s ion of the comparative statistics, and considerable dis
cussion of librarians' salaries at KU, their comparison with teaching salaries, 
and the possible causes for their being lower than the 9-month teaching 
s alaries. Mary Green will be working with a salary committee to explore 
s orne of thes e areas in preparing a budget request. The meeting adjourned at 
12:05 p.m. 

Mary Green, Secretary 



PRCPOSZD REVISIONS IN TRAVEL GUIDELINES 

On November 13, 1975, the LFA approved an amended set of Travel Guidelines -
the rules by which the Professional Development Committee distributes each year's 
professional travel money. At the October 4, 1977 LFA meeting, further revisions 
are proposed. Below are the Guidelines, with proposed changes underlined. Please 
read over these and be prepared to vote on them. No changes are proposed for the 
section on Official Travel, which follows the Professional Travel section in the 
original report. 

I. Professional travel. 

A. Description 

Profession~l tr' !vel is :neant to support the development of the li bravian as a 
partici pant in the professional life of librarianship. It is meant to further 
one's educ&tion, not to train one for the job. It is expected that, for the 
most ~art, the se funds will be used to support travel to the meetings of pro
fessio~al orr anizations. 

1. In-state travel can be reimbursed only if one is to take a significant 
Dart in a major meeting of one's state association. It is expected 
th2t such occasions v;ill be r are. OtherNise, one is expected to 
attend 3. meeting of or.e' s own state association at one's o',,"n expense. 
Application for reimbursement of in-state travel expenses should be 
made to the Associate Director. 

2. Out-of-state travel -- apply to the Chairperson, Library Fac~lty 
Assembly. Application forms are available in the Dean's Office. 

B. Guidelines. 

1. All members of the sta ff working half-time 2!:. ~ ~hal~ .be eligible" 
for awards for nrofessional travel. 

2. Parti ally reimbursable expenses shall include subsistence and trans
~ortation costs, including comTtute r fli2ht 2!:. limousine service to 
and from La\·!rence and l : .C.I. HeFistration f ees shell be reimbursable 
on the basis of fees reauired of members of the association which is 
r::ee tin,'C i.e. f .Rei;bu'r~;nt-;chedule in r3.4.) -

3. Eeimbursement shal l be gr anted , when funds are available, according 
to the schedule below. ·v-.hen two or more applications are to be con
sidered, app~lic ations in grouns a shall be considered before appli
ca tions in groups b. Ayplications in group c shall be considered if 
funds are still available. The actual percentage of expenses reim
bursed may be lov.:er than that in the schedule to allow two or more 
"Cersons whose aT'ulications a ppear equal to receive awards \olhen the 
fund balance is not sufficiently l arge to permit the full percentage 
to be p3.id to each. 

4. Reimbursement schedule: See University guidelines, "Reimbursement ~ 
!'r3vel Ex~~ endi ture s " fr.s?2!. .3usine.ss r'rocedures Ha ndbook, most recent 
edi tion. 

a. major participation/involvement, e. g . president or other 
major officer, or person del~vering a paper or chairing 
a meetin~ or panel - 80 per cent; 

b. minor participotion/involvement, e.g. minor officer, or 
participant in a discussion panel, respondent to paper, 
etc. - 60 per cent; 

c. attendance - 40 per cent. 



5. Further criteria: the schedule above is to serve as the nrinci~al guide 
in making awards from the fund, but in those instances where the above 
criteria do not distinfUish the cases sufficiently well, the following 
may be applied: 

a. travel by that librarian whose use of professional travel 
funds is least recent among equivalent applicants is to be 
preferred; 

b. travel by a member of a professiona organization to attend 
its meetin~s is to be preferred to such travel by non-members. 

6. Since funds ~ re9.r.h ly exhaus ted, aDnlicants should an::1y a s ,g,qrly 
~ nossible, not le ;:- s than 22. days in advance of the nro":)osed travel 
date. 

These changes were proposed by the 1976-77 LFA Committee on Professional 
Development and Recruitment (Passmore, McDonough, Gilbar, Scanlon). 



University of Kansas libraries 

NUMBER 418 October 6, 1977 

PERSONNEL 
Carolyn Chinn is a new Clerk Typist II in the Special Collections Department 
as of October 3. Troy Lofflin has been promoted to the Account Clerk I 
position in the Dean's Office as of 10/18/77. Patricia Mimeau has been 
promoted to the Library Assistant position in the Marvin Library effective 
10/1/77. . 

Openings. 
Staff members interested in applying for promotion or transfer to the Clerk II 
position in Copying Services should make application with Nancy Shawbaker 
by Tuesday, October 11. 

The Clerk Typist II position vacated by Patricia Mimeau was advertised in 
a special circular on Monday, October 3. 

STUDENT TIME CARDS 
All student time cards are due in the Dean's Office at 9:00 a. m. on October 14. 

UKASE Deadline 
All check-in strips are du.e in the Serials Department by noon, Thursday, 
October 13, 1977. 

UNITED FUND 
Library Staff mernb e rs interested in contributing to the 1977 Lawrence United 
Fund Car:-:.pa i gn rna y send their donations to Nanc y Shawbaker in the Dean's 
Office b y November 11, 1977. 

Worker's C omoensation F o rm 88-A , 

The Work e r ' s Compensation Act of the State of Kansas requires that a notice 
of Handicapped Employee Form 88-A be filled out by every university employ-ee 
(faculty, tmclassified, classified and student assistants). All employees should 
have received a copy of this form in the mail along with a memo dated September 
6, 1977 from the Faculty & Staff Benefits Office. Copies of this information are 
available in the Dean!s Office. Library staff should submit their completed 
notice of Handicapped Employee Form 88-A to Martha Tiday- in the Dean's 
Office as soon as possible. 

Collection Development Committee meeting 
There will be a CDC meeting on Tuesday, Oct. 11, from lO:30-noon, in B -28. 
Agenda: Duplicates: Review of process and change in form 
- Notification of purchase of material ordered from proof slips 

Definition of collection levels for collection polic y 

Se rials new title funds 



LFA Deadlines' 
All ballots for the vote on establishing an evaluation review committee for 
librarians should be returned to the LF A Secretary, Eileen McGrath, by 
Wednesday, October 12. 

All requests for LFA financial support for professional travel should be 
referred to Rosemary McDonough, the chairperson of the Professional 
Development Committee at least 30 days in advance of the proposed 
departure date .. 

Supervisor Training Workshops Scheduled 
Gordon Fitch of the School of Business will be conducting three workshops 
for llbrary employees who supervise others. The workshops will concentrate 
on leadership styles and problems in training, with group discussion of 
library-related case studies. Each library supervisor is encouraged to 
attend one of these three workshops, to be held from 9 -11 :00 a. m. in the 
Meadowlark Room of the Union on Fri day, October 7, October 14, and 
October 28. A sign-up sheet is available in the Watson staff room, and 
branch libraries are being contacted directly for participation. Contact 
Mary Green if you have questions. 

Tours for Library Staff: 
Tours of Watson Library have been scheduled for any interested library 
staff, new or otherwise. The tours will be conducted on Tuesday and 
Wednesday, October 11 and 12, starting at 1 :30 p. m. Participants should 
meet with Marilyn Clark in the West Alcove of 2nd floor Watson's reference 
area at that time. Sign-up forms for these tours are available both in the 
Watson staff room and in the Library Office. Tours of the branch libraries 
will be announced soon. 

Volunteers Solicited by- Affirmative Action Office 
Attached is a memo from the Office of Affirmative Action requesting ass is
tance for hnplern.entation of the newly-approved grievance procedure. As 
indicated L.."'1 the memo , those interested in providing assi s tance should 
contact that office at 864-3686. For a copy of the grievance procedure, see 
Mary Green in the Library Office. 

New Formfor Evaluation of Librarians 
Thos e who supervise other librarians are invited to attend a meeting in B -28 
Watson at 1:30 p. m. Wednesday, October 12, to review the revised evaluation 
form which will be issued soon. Any other librarians who are interested in 
discussing this new form for the evaluation of librarians are encouraged to 
attend. For information, contact Mary Green. 



THE UNIVERSITY OF KANSAS / LAWRENCE, KANSAS 66045 

Office of Affirmative Action 
235 Strong Hall 
913 864·3686 

An Equal Opportunity/Affirmative Action Employer 

September 26, 1977 

TO: 

FROM: 

RE: 

Black Faculty & Staff Council 
Deans, Directors, and Chairpersons 
Affirmative Action Board 
.Senate Human Relations Committee 
MECHA 

BALSA 
Presidents of SenEx, FacEx, and StudEx 
Chairp:ersons of Vice Chancellors Affirmative Action Committees 

Jo Bryant and Joyce Dewer, Mediators, Office of Affirmative Action 

Affirmative Action Grievance Procedure, Representatives 

On August 1, 1977, a new Affirmative Action Grievance Procedure was approved 
by the Chancellor. We are pleased with the procedure and feel confident that 
it will provide steps to address and resolve complaints of alleged discrimin
ation in a prompt and equitable manner •. We appreciate the time and feedback 
from the many interested persons who helped develop and refine the grievance 
procedure. 

We ask your assistance 
advise the complainant 
Formal Hearing Stage. 
IV, E, 1 as follows: 

in developing a pool of volunteer representatives to 
or respondent in the event the complaint reaches the 
The role of the representative is described in Section 

P~~es may choose a representative or may represent themselves 
at the hear~g. The representatives may be chosen from a pool of 
persons who have volunteered at the beginning of the academic 
year to represent eit.'1.er party in any affirttlative action grievance 
proceeding. A list of volunteers will be compiled by the Office 
of Affirmative Action at the beginning of each academic year. 

Your assistance in helping us locate students, classified employees, admin
istrators and faculty members interested in serving in this capacity is appre
ciated. Please share this request for assistance and encourage any persons 
who might be interested in providing this service to contact us at the Office 
of Atfirmative Action, 864-3686. 

JB/JD:wdt 



THE KULSA PAGE 

Second Annual International Buffet 
Announcing the Second Annual International Buffet, sponsored by KULSA. 
The KULSA Buffet Committee is bringing back, by popular request, the 
Great BuUet. Please bring your favorite international dish and your table 
serivce to the Staff Room, 12 noon on Wednesday, October 19. See you there! 

KULSA Officers Grateful 
The incoming officers wish to express their thanks for the fine leadership 
of the previous office -holders. 

Please! Give us another Friday! 

KULSA announces a TGIF party at the club house . (pv 
the pool) at Quail Creek, which is just north · o:f 
Kasold's intersection with 23rd street. The 
party will take place on Oct. 14th, a:fter 5:00, 
until 7:30 p.m. BYOB. Hors-d'oeuvres, munchies, 
hot spiced tea and a :fire by which to roast one's 
chestnuts will be provided. All sta:f:f, new sta:f:f, 
Falsta:f:f, spouses and :friends invited. 



Commi ttee on Professional Development and Recruitment-
Charge for 1977-78 

The Committee on Professional Development and Recruitment 
shall be concerned with the improvement of library faculty 
service to the University . This committee shall collect and 
make available to all librarians information on new developments 
in relevant areas of librarians hip and library service, on 
institutes and on opportunities for research and publication. 

The Committee on Professional Development and Recruitment 
shall also serve as a resource unit in t~e development of 
recruitment policies and procedures for unclassified appoint
ments. The committee shall advise the Dean of Libraries and 
the Library Faculty Assembly on general qualifications required 
of new members of the library faculty, on recruiting, inter
vi.ewing and orientation practices, and on other related matters. 

Staff Handbook 2.2.4 

The Committee on Professional Development and Recruitment 
shall, in addition: 

1. Reconsider the reimbursement proposal for advanced degrees 
acted upon by the LFA on June 10, 1976. 

2. Consider a policy statement delineating the relationship 
between education and various types of experience as they 
affect sala.~ offers , 

3 ~ Develop a comparative study on length of t ime in grade for 
professors and librarians. 

4. Sponsor a colloquium in conjunction with an academic 
department. 

5. Develop a survey on committee service within the Libraries. 

6. Report regularly to the LfA Executive Committee on its 
activities and on areas seen as potential problems. 

7. Recommend to the per sonnel officer revisions of the Staff 
Handbook needed in its area of responsibility. 

The members of the Committee on Professional Development and 
Recruitment for 1977-78 are : 

Rosemary McDonough [continuing] 
Pat Scanlan [continuing] 
Judy Lee [new member] 
T_",_ · C!",,+o::l,... r'Yl,o'T.r mpmhp-rl 



Committee ~ Budget and Planning Charge for 1977-78 

The Committee on Budget and Planning, in consultation with 
the Administrative Council, shall formulate recommendations 
on general priorities in budget distribution within the Library 
and on long-range planning for the Library. 

Staff Handbook 2.2.5 

The Committee on Budget and Planning shall, in addition: 

1. Observe and advise freely in all budgetary and planning 
matters. 

2 . Act as LFA representatives on the Libraries' Staff 
Committee on Facilities Planning . 

3. Act as a resource body for the Libraries' administration, 
providing information and ideas on matters of budget and 
planning. 

4. Conduct investigations necessary to its assigned functions. 

5. Report regularly to the LFA Executive Committee on its 
activities and on areas seen as potential problems. 

The members of the Committee on Budget and Planning for 
1977-78 are: 

Barbara Gaeddert [continuing] 
Jeanne Richardson [continuing] 
Cliff Haka [new member] 
Jim Neeley[new member] 
Ruth Miller [new member] 



University of Kansas Libraries 

NUMBER 419 October 13, 1977 

PERSONNEL 
Sylvia Suarez is Clerk Typist II in the Art Library as of 10/18/77 . ...R. 
Katherine Clodfelter transfers in .grade to Data Entry Equipment Operator 
I in Cataloging effective 10/18/77. M. Carol Nugent is Clerk Typist II 
in Acquisitions as of 10/18/77. 

OPENINGS 
Staff members interested in applying for promotion or transfer to the Data 
Entry Equipment Operator I position in Circulation should make application 
with Nancy Shawbaker by Tuesday, October 18. 

An Equal Opportunity / Affirma tive Action Employe r 
Qualified women and men of all races are encouraged to apply. 

Student Time Cards 
Student time cards are due in the Dean's Office at 9:00 a. m. on October 14. 

Change of Time for special meeting of LFA 
Vice Chancellor Ronald Calgaard, and his as s oc iates Dr. Hutchis on and Dr. 
Christoffersen will meet with the Library Faculty Assembly on October 21 
from 9-11 a.m. (not 10-12 as announced earlier), in B-28 Watson Library. 
This will be an open discussion meeting for the faculty and other interested 
staff members. 

Proposal to Establish a Peer Review Committe~ 
The Promotion and Tenure Committee's proposal to establish an evaluation 
review committee of peers has failed by a vote of 32 in favor, 13 opposed. 
Establishment of this committee as a standing committee of the Library 
Faculty Assembly would have required a 2/3 vote of the membership of 
the body (or 36 votes in favor). Deadline for return of ballots was 5 p. m. 
October 12. 

New Hours in Fines Office 
Beginning Monday, 17 October, the new hours in the Fines Office will be as 
follows: Open 8-12, Closed 12-1 for lunch hour, then open 1-5. 

ADMINISTRATIVE CONFERENCE to Meet 
The Administrative Conference will meet at 10:30 a. m. in B -28 on Thursday, 
October 20. No agenda items have been scheduled at this time. 



Annual Evaluation of Librarians 
Forrns and instructions for the annual evaluation of librarians are being 
issued today. The factual portion of the forITl should be cOITlpleted and passed 
to the supervisor no later than October 25. The supervisor's evaluation should 
be cOITlpleted no later than NoveITlber 15. Evaluations prepared by departITlent 
heads are to be reviewed by the appropriate as sistant or as sociate dean and by 
the dean. Evaluations prepared by the assistant or associate deans will be 
reviewed by the d e an. Each evaluation process is to be cone luded by a 
conference between the librarian evaluated and the supervis or. A new forITl, 
adopted by the Library Faculty AsseITlbly on June 2, will be used this year 
for evaluation purposes. , New librarians are not evaluated until six ITlonths 
of service have elapsed. Any questions regarding the f o rITl or the procedures 

should be addressed to Mary Green. 

Schedule for ProITlotion and Tenure RecoITlITlendations 
DepartITlental recoITlITlendations for proITlotion and tenure are due in the Office 
of AcadeITlic Affairs on February 6. In order to ITleet this deadline, such 
recoITlITlendations ITlust be subITlitted to Mary Green no later than January 2 
for review by the Libraries' COITlITlittee on ProITlotion and Tenure. Self
nOITlinations for proITlotion should be subITlitted to Acade ITlic Affairs no 
later than January 2, ilnd will then be returned to the Library for regular 
review. During the last two weeks of N oveITlber, there will be ITleetings 
with supervisors to ascertain those librarians who will be nOITlinated for 
proITlotion in rank. Each librarian eligible for proITlotion will be notified 
of this decision no later than DeceITlber 1. ForITls for proITlotion and tenure 
recoITlITlendation are available froITl Mary Green in the Library Office. 



Minutes of the Administrative Conference, October 6, 1977 

The Conference met at 10:30 a. m. in B -28 Watson with Jim Ranz presiding. 
Present were Roger Anderson, Lewis Armstrong, Marilyn Clark, Barbara 
Gaeddert, John Glinka, Mary Green, Marianne Griffin, Clint Howard , Martha 
Kehde, Eileen McGrath, Sandy Mason, Kent Miller, John Nugent, Linda 
Parker, Dave Passmore, Jeanne Richardson, Jim Smith, and Maxine Younes. 

Ranz asked for continued discuss ion of the Libraries' budget requests. Parker 
asked if a new cycle of planning is anticipated now that the 3 -year plan is in the 
third year. Marianne Griffin stressed the need for additional staff, citing 
increased services as evidenced in data base searching. Howard commented 
on Senate Library Committee discussion of prospects for the library's budget 
requests. Factors influencing the need for staff were discussed, including 
Spencer requirements, the special language areas, space inefficiencies, and 
backlog inefficiencies. McGrath suggested that an in-depth comparison be 
made in terms of staff usage at peer institutions. Green commented on staff 
turnover resulting from inadequate Civil Service job classifications, adding 
that~~t.mbersome recruitment process compounds the problem by causing 
positions to lie vacant for weeks and sometimes months. McGrath noted 
that if student wages are not forthcoming, duties normally assumed by 
students will have to be absorbed by salaried staff. If salaried staff are 
insufficient, the work will not be done. Nugent added that recent increases 
in staff have followed years of neglect in staffing. Glinka cautioned that 
any major efforts in decreasing the cataloging backlog will increas e staff 
needs elsewhere in the library. Predicted shifts of materials, such as that 
into Green Hall will neces s itate reworking records rather than cataloging 
new materials, as noted by Dave Passmore. 

The discussion moved to budget requests for acquisition of materials. Clark 
noted that Univers ity expansion into area programs has worke d to the detriment 
of the central collection in the basic disciplines. Griffin suggested that new 
teaching programs should be commenced only with involvement of the library 
in orde r to assure adequacy of materials in those areas. K e hde noted that 
past neglect places KU in a less favorable position compared with peer 
institutions. Ande rson predicted that more of the reserve funds will have 
to be funneled broad collection development program rathe r 
than used for special purchases. Ranz stated the hope that the use of biblio
graphe rs working closely with the teaching d e part ments will begin clarifying 
specific deficiencies in the various subj e ct areas. Clark also commented that 
the KU library is geographically isolated in many of the pro g rams which it 
supports, and Kehde added that the copyright law may affe c t c ollection needs. 

Ranz added that on October 11 the re will be a meeting of the student body 
pres ident, the Chanc ellor, the chair of the Senate Librarie s Committee, 
and the chair of the Friends of the Libraries to discuss support of the 
libraries' budget r e quests. The meeting adjourned at 11:50 a.m. 

Mary Green, Secretary 
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The KULSA Buffet 
Committee cordially -
invites- you to a:n 

international culinary 
., event. Pl ea se bri ng a 
favorite foreign dish 

keeping in mind that in some 
countries "r~omls All 'J;medcan.Appl e 
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October 19 at 12:00 noon in the ~~atson 'Staff 
Room. Coffee and tea provded. -:- l-ndi vidual s -
are responsible for heati ngtheir ,;; food and 

~ , milking sure it is placed on the table by 12. 

~ -lm~7'i.f!clYL 
" . , . 

-.' 



mHV:~:)SITY OF l\ANS,'\S LIB? ~nES 

October 4, 1977 

The meeting was called to order by 8'1air"Derson l,inda P,,-rker at 9:05 a.m. 

1. Introductions 

The meetine; began 1,ori th L. Parker's introduction of the new members of the pro
fessional sLdf: Cliff n<>ka, Judy Lee, Eileen NcGr8th, Jim Neeley,Joe Richardson, 
,md Ted Sheldon. 

2. Travel Pei~bursernent Guidelines 

Chairperson Parker accepted a motion to adopt the reV~S10ns of the travel guide
lines proposed by t~e Professional Development Committee. Discussion of the revisions 
followed. Da'Te Passmore, acting for the absent tt,artha Kehde, proposed an amendment 
calling for the exclusion of commuter fli ghts or limousine service between La,vrence 
and KC! fr ox the cat e sor7 o f rei mburs able expenses. This a mendments was carried 
13 to 10. 3ane Car,vaL~o then asked for clarification of the term "official travel," 
expressing the concern that some travel might fall into a gray area between official 
travel 8..11d :;::rolessional ,t::-2.7'2l and hence night not be funded. L. P2.rker referred 
the matter t o the Profe ::: sicnal Development Comr.1ittee alon g-,·,ith Polly Trillich's 
statement ':If CQ:1cern that ene individual mi ght receive a di s pr.o:lortionately large 
share of L?A fU:1ds. Following these a ctions the as sembly voted to accept the 
revisions of the tra 7elS"'-li :i.elines, as a mended, 24 to O. 

3. ~valuatio~ ]e~i 9W Co~~itt~e 

The a5 5 -=':':1012' ~ear :J. ~ re~ort from J 3ckie Rov/lett on the 'Jork of the Promotions and 
Tenure Co ~::::-,ittee. Oc'::o-"2r 1~'-j 1oJEl.'~ g:Lv en aF; the date for the distri1::Jution of the new 
evaluaticc" f)::-~s. -',.11 li'-::::- :;:i 3 rs,exce~t the nevrest 2'PIJointees, will be evaluated 
this f 211 '.lsi,,::: t1. e ;S8 :or~ ,s . ;1'~1 e e st a blishment of an evalua tion revievi committee 
vas discu3 ::;ed. A "'3.il ::'=:110 t in June to authorize the estp,blishment of such a 
cO~r.1ittee f 3.iled, 'cut the 2. 3sembly agreed to conduct another round of balloting. 
Cha.irperson Parker ru"1IiOcln:::e c' .. th::lt ballots on the issue Hould be distributed at 
the conclusion of the meeting. 

4. Co~mitt ee A0~ointme~ts 

Cha irperson P::trker :,nnounced the following committee a ppointments and expressed 
the h:lpe th3.t each cOr:lmittee would ':Jork to establish good lines of communication 
with the membership. 

B:J.dget and Planning Committee: Cliff Raka 
Jim Neeley 
Ruth l'Iiller 

CO !1'Llli ttee on Professional Develo Dr:!ent and ]ecrui tment: 

Barb Gaeddert 
Jeanne Richardson 

Judy Lee 
Rosemary IvlcDonough 
J 03Jl Soutar 
Fat Scanlan 



Library F~culty Assembly-Octoh er 4, 1977 - n.2 

4. Co~mittee Annointmcnts (co~t 'd) 
• • ----. ! .-------

El1 0n '3:::' OV! 

Eic ',-,'l el ~Tn Burnette 
Geor ~;e Gri ffin 

i.'1r~r Green reTlorter:l th e forr-,Rt ioYl of a committee on libr3rii:'.rls' salaries. 'fhe 
l""2"1bers of tlli s ne", commi tf:e e ar e: 

l':ari lyn Clark 
Clint Ho'\'ard 
Rosemar;r tJIcDonough 
Jim Neeley 
Linr:l 'l Parker 

The comn:i ttee \Iill be meeting soon "lith Clarence Dillingham of Affirmative Action. 

Ch,::cirp2:::':30n Parker rer:1i:1ded the a ssembly that Vice Chancellor Colgaard '!;rill be 
comin r~ to ~-=e-: ',;i th the assembl y on Fri dqy, October 21st at 10 a.m •• Fc:cr k er reported 
that the Exec;;-': i ve Commit t ee pl E:U1S to as~<: I" ir. Cale;aard to ar:ldress the question of 
the nmnbt"r of i,' ,3.-:: 2tion ia:-5 for libr aria ns. Some discu3sion of this topic follovred .. 

The meeting was adjourned at 9:50 a .m~ 



I 
DL7LIC,.TEj:'::-EV.~U,\n T1UKS!Hl'TAL FORa 

. (to be filled out b:; the person finding the 
duolicn.tion) 

Plc~se place book on appropriatebiblio
graphcr's shelf, together .,ith any slips 
tha.t shD"<{ hell and "hen it c::t'lle into the 
Library. 

Re-Evaluate for catalobing, ________________ __ 

Duolicate of 
call nur.tber, 
locations , etc . 

number of copies on shelf list ______ _ 

Date of other editior~ in KU Libraries: 

Copy has been seen r!!.S NO 

Other com:nants: 

lnitials _______ Dept.-----Date----------

DL?LIC,.TE/:{::-EV.~U . .\TE TRAI:SNITTAL FORiI 
(to be filled out b:; the person finding the 
duplication) 

Please place book on appropriate biblio
grapher's shdf, together with any slips 
that show hel, and when it came into the 
Library. 

Re-Evaluate for catalobing ________________ _ 

Duplicate of 
call number, 
locations, etc. 

number of copies on shelf list __________ _ 

Date of other editior~ in KU Libraries: 

Co py has been seen rt.S NO 

Other cl7.r.'1lants: 

Initials Dent. Date . ----- -------

a~~a SDl,HU, i a'rea -------sDll'+ ,U, 
paUJn~a~ aq ~ouu~J ~oo9 

UO~~02 +u&~+~~aaa s~o1t!s~nboV 

:s~ua~~o s,~au.d~~~o'Lq'g 

a~llp ~aqde~gonq,g 

:.Iau.~o-
tesods>p 

.toJ S~Hn pue a3ut?lloX2 01 pues-
Adoo puooas se PPV--

----------~~~~ 

o~ a~nou 

.taqde~flonq·m q a~no.Iol!-

:pau~n1a.I aq 10uueo ~ooq JI 

alq,ssod J, u~n1au----

:Uo,1epuawwooa.t s,.taqce.t30'lq'E 

(~e4ce.t50'Tq'G £q ~no petl,J aq 01) 
}ruo..' llOISI::rm ::in!YIY A3-8]-Z.r;'i"::lI1d '.1(; 

pauJn1e~ aq ,+ouue~ ~oog 

uO,1~e ,+ua~~~Baaa suo,,+,s,nG~V 

:s1ua~~o s,Jaqd~J~olLq'g 

a1Rp ~aqde.I~o'lqlg 

:.ta410-
l~gods,p 

~oJ S1Hn pue aguRlJoX2 01 pu~S-
____________ ---'£."'0...:.00 puo~as SR PPV--

0,+.a1noH-
.taqde~20Hq,a o~ a1nO~;)l!-

:pau.tn1a~ aq 10uue~ ~ooq JI 

alq,ssod J, u~n1au 

:Uo'1~puau~ooa.t s,Jaqce.t3o,tQ'G 

(~aqde.t~o,tq'G £q 1no palt,J aq o~) 
}lIW", l-lOISI::l1G ::in!YIY A3-8]-Z.LV::lI1d 1(; 

1..------------

October 10, 1977 

~oposed Definition of Collecting Levelg--Collection Devel cF~ent Policy 

Level F: Exhaustive 
Indi cates that the library ~~ll attempt to acquire all relevant published 
material 1n most editions and tranrlations; r.tanu5cripts and other 
supporting non-bcol: materials are acquired extensively as the budget 
permits . This level is rarely if evef!' reached. 

Level E: Co~prehensive 
A collectiori in which the library endeavors, SO far as is reasonably 
possible, to include all significant works of recorded kno.,ledge 
(publications, manuscri~ts, other forms), in ell appli cab13 
languages for a closely defined and limited field. This l e \'el 
allo:,s for extensive prc[;"!'ams of retrospective purcr.asi.r.g and 
searching for lacunae. 

Level D: ~esearch 
A collection which includes the major source materials required 
for dissert"ticr.s and independent research, including materials 
c ontaining rEsearch reporting, neH findings, scientific experimental 
results and other information useful to researchars. It al so 
i~cludes all i~?o~tant reference works and a wide selectic~ of 
specjalized mo~of.Taphs , as well as a very extensive collection 
of jcurr.als and major indexing and abstracting services in the 
fi e ld . Selsctiv.; prc [:~raTi1S of retrospect ive purchas).ng ar3 
approprie. te . 

level C: Study 
A collection ~hich is adequate to support undergraduate and 
l (l','el' le-..el graduate course "ork, or sustai.ned independent study; 
that is, ~hich is adequate to maintain knorl'ledge of a subject 
r equ ired for lL":'titc;d or general purposes, of 1es5 thzn re search 
:'nten2ity. It i~clude 3 a rride range of basic monorraphs, 
cc"'plete collectio;J~ of the Horks of morc important Hri ters, a 
select jon of repr esentative j ournals, and the reference tools 
and fund:imental bibliographic apparatus pertaining to the subject. 
Retrosrecti'ie purchasing is usually restricted to standard works. 

Level B: Basic 
A collection which includes standard works and selected current 
}lorks 1<hich serve to introc!c1ce and define the subject, to support 
unc!errraduate in"tructi.or. , and to indicate the v"rietics of 
infc·r:ri3.tion available elSetlhere . Hajor dictior..aries and 
encyclopedias, selected .editions of i~portant Horks, hist.orical 
surveys, important bibliq:raphics, r eference works prc~entir.g a 
SUl'V6Y of the current kno·"led r e of the subject in broad outline and 
files of basic journals are appropriate • 

Level A: Hinirnal 
A collection encOClpassing only highly selective purchases, usually 
lI'.aterials either for r eference use, general interest or for the 
sl'ppor t of very sFecific re5carch needs . 



DUN OF ?11~ Lldi/,lRI .:;s ' COLLBCTION DEV<.LOP~:::1·IT CO,';HITTE£ 

t':inu tes 
October 11, 1977 

Present 'rlere: Ander:=;.on , Armstronf" Bro1 .... , Cl~rk, Deacon, Gates , l-'i . Griffin, HO'.V'ard, 
Jcrkovich, Jones , Kehde , Lee, r'~cDonough t Hiller, Morrison, Neeley , Parker , Richard
son (bo t h) , Scanlan, Sheldon, Soutar , Sy~ons. 

There were no changes in the pr evi ous meet i nz ' s minutes. 

H'lrilyn announced that the Library had purchased a lar{le collection of Japanese art 
reference books. As described by l·.artha , H.ese 1800 volumes (1100- 1200 titles) 
bel onged to the former head of the Freer Gallery , Earold B. Stern , who died last 
April. The collection is slightly more than half in Japanese , the rest in ~nglish ; 
tr.e materials span the l:lst eighty year s .... ith most of them published within the 
l as t ten years. i-lartha and Prof . S . Addiss of the Art r.istor t Depar tment reviewed 
the collection and decided it would be a valuable addition to KU's collection. 
The price for the 1800 volumes was 525 ,000. 00. 

An oifer for t~is collection had to be made by 4 : 00 p.m., Friday , Gctober 7 . 
Because of t he rush , ?·;a rilyn called the Agenda committee together to Meet with Dean 
kanz . ?hey decice d to take S5000 from the Reserve funds this year and 57500 for 
t he next t:, •. :o years t wi tr. ;55000 coming fron other sources . EO\OJever , the Netropoli tan 
Hus eum of ;'rt offered .)25 ,000 i",,,,ediat ely, so the Library had to reconsider its 
plans . Tt,.e fi!1nl pa~e!1 t scheLle was: 

515 , 000 from Res erve funds; 
.5,000 from Friends of the Library; 
2 , 000 fro:?1 the Kress grant in Art Hi s tory; 
2 , COO :"ro"l the Art Eistory book budget; 
1,000 iro" the .2ast Asian book budget. 

'fl"ds leav es a :-1:eserve !'u.'1d bOllance of 532 , 900 . These funds are no',." frozen until 
t he Library :-.as a ':lette!" idea of current Acquisitions and Serials needs. 

Roger will report on the state of all funds next time. 

The f. - State' bi':llio£!"ap::ers will be here Tuesday , October 18. They a re int erested 
in our prosp ective l aree purchases. All bibliographers should give any requests 
to Roger before Tuesday. 

Agenda items : 

1) Lleanor Sy~ons reviewed the fr~ndlinf. of duplicates and presented a revised 
duplicate-reevaluate slip . Discussion VIas limited to 15 mj.nutes. 

a) Siblio!!rapr.erG sr."uld check carefully to re.a"e sure the books are duolicates . 
b) Since the duplicate shelv es a re arrac.f(cd in l arge LC-class blocks, bi blio

graphers wil l need to re~d the Ghelvcs to fin d duplicat es in t heir a r eas . 
c) ,si nce mar ked books cannot be re t urn ed, bi blio[Taphers shoul d try to 

catch duplicat e s before the books r each Catalo~in~ . 
d ) The revised form ",,,kes the path a dupli ca t e follows clearer . Hoger and 

<-leanor \·,ill >lork out t he wordinr; prob l em of "bibliof ro pher ' s 'shelf", 
since each bibliographer does not have a separa t e shelf. 

c) Ele~nor and R0se~ary s tressed the need to keep a ll slips that accompany 
the book with the book at all steps . 

f) Rosemary asked what she should do with duplic~tes which came from Serials 
several months ago and which r~ve not been seen by t he bibliographers. She 
will dispose of these, and she and Ke nt will work out a system which will 
a llow bibliogr aphers to see any future standing- order duplicates . 

2) rtoger described the new l\cquisitions system f or notifyinf, biblioFraphp.rs of 
books ordered with proof-slips. Discussion '.·:as li~ited to 10 minu t es . 

a) There was a ne ed l4i thin Acqui sitions to have some record of proof- slip 
orders in the Oree r file. The searchers vdlV-to'", Xerox the proof -slips and 
file the Xerox co!'y, just as thay ',ould handie the pink Fi< slip . ',:hen the 
book order go es out, that Xerox will be returned to the r equesting biblio
grapher, again j ust a s with the pink slip . 

b) There i s a considerable backlog of proof- slips in Acquisitions now, but 
the theoretical ordering time is f our to six weeks. 

c) "iarilyn stressed the need for bibliographers to consult one a not her abou t 
proof-slip pur chases . 

3) Ted Sheldon present ed the levelin!> scheme drawn up by t he Collection Development 
Folicy editors. Discussi on was limited to 15 minutes. 

a ) There is no absolute correlation between academic progra r:1 s and G.e8'ree ~. nnd 
the levels of collecting because it was felt tbat such an equation would 
be too restrictive . However, doctorate wo rk, for exampl e , will general. ly 
req~ire at least ~esearch l evel collections . 

b) There was some discussion of the fine line between E..'<hau s tive and Compn?
hensive leve l s. i.l l en 3r,Jw found t his distinction valuable , as did ot hers. 

c) Ted recr,e.r?ed tr~t revision was al\Jays poss i bl e and certainly li ke l y ov er 
the years. 

The sche"e .. as acc epted by t he Committee • 

4) Kent presented a prope-sal for reallocatinrr new serial title funds . The r ealloca
tions were rr;ade to a..'1ti"cipate pressures on the Social Sciences and Eu;;~ani ties ['iub
committees, where previously inactive areas are no~v eXperiencing a heavy derrand 
for new serials . Kent ad:r.itted that tbe r e3.11ocatior1n: do not cover all the <l.r eas 
in need of £u.."lds, sin:e ~o biolior;rapher has enough serials money to mee t his/h('r 
needs . There '''''3.5 50:::e cor..cern tha t needy areas , suchi.as Socictl 1,\'elfare and Urban 
Planning , received no increas e . Jeanne Richardson voiced res ervations about 
deplet ing tte r eserve in Serials to ; 600 . After S031e discuss ion it \·;as decided 
to ask Dean ~nz to l:1ove :,) 2000 from the frozen heserve funds into the 3erials 
reserve ; and co~tinge~t on that approval , the Co~~ittee accepted Kent's proposal. 
If Ranz should not OK the transfer of funcis, "ba ck to the drawing board." 

&2;l3'i 7"o.M'~ 

.. 

II 
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CDC Minutes 
Minutes of the October 11 meeting of CDC are attached for your information. 

Farewell Reception 
A farewell reception for Marge R. Perry, who has worked in the KU 
Libraries since June 1, 1959, will be held Monday, October 31, from 
3:00 to 4:00 in the Watson Staff Room. 

Veterans Day 
Friday, November 11, 1977 will be a holiday for all staff except those 
required to work. Classes will be dismissed but Public Services should 
observe regular schedules with reduced staffing .. All other units 
should plan to close for the holiday. 

University Women's Club Volunteers 
The library is happily receiving the services of fourteen volunteer library 
workers from the Universi ty Women's Club this semester. A warm 
welcome and much appreciation to the following: Helen Pritchard and 
Lavern Myers (Serials); Jeannette Shawl (Refe rence); Jane Rutledge 
(C irculation); Becky Ta ylor (Cataloging); Tricia Fearon and Jean 
McCarthy (Special Collections); Nancy Dykes and Mabel Stucky (Art 
Library); Priscilla Reynolds (Interlibrary Services); Winnie Pinet (Kansas 
Collection); Carroll Ammar (Map Collection); Ruth Kuckler (Reserve Room); 
and Carolyn Blaas (Library Office). 

Last Call for Training Ses s ion 
The last library training session on leadership styles and training of 
employees, with Gordon Fitch of the Busines s School, will be held 
from 9-11 a. m. on Friday, October 28, in the Meadowlark Room of the 
Union. Don't mis s it! (A sign -up sheet is still posted in the Wats on staff 
room). 

Long Distance and KANS -A -N Calls 
Although the University Comptroller's Office no longer requires a 
reporting of all Long Distance and KANS -A -N calls, the Libraries must 
be able to identify the calls as official library business. Therefore, a 
reporting (on the 3x5 goldenrod collored card) of a.ll Long Distance and 
KANS -A -N calls must be submitted to the Dean's Office immediately 
after the call is placed. 

Personnel 
Norman Wycoff has been promoted to the Clerk II position in Copying 
Services effective 10/31/77. Frances Powell is a new Clerk Typist II 

in the Serials Department as of October 20. 

Openings 
Staff members interested in applying f0r promotion or transfer to the 
Clerk I position in Copying Services should make application with Nancy 
Shav.rbaker by Tuesday, October 25. ' 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 
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d t d '0 th L~, A Executive Comni t tee on October 18-~ The follm·Jing proc edur es were a .op eye 
for use in all future mail ballots conducted by t he LFA: 

I. The ballots shall : . 1 f th 
A. Be numoered in such a manner as to enable remov~ 0 e 

num'oer " wi t hOllt openinG the 'oallot . 
B. Offer the ont i on of abstention. 
C~ Include : 1~ A deadline for return of the ballot. 

2. The name and address of the person to whom the 
. ballot should be sent. 

3. Procedural inst r uctions for voting. 

II. The LFA's elected secretary shall be in char ~e of, and r esDonsible for, all 
mail balloting on all mat t ers for vihich an ad hoc commit tee has not been 
establi shed. He/she shall personally: 

A. Receive all ballot s . ' 
B. KeeCl a record of \."ho has voted, for the purpose of reminding 

non:voters to vote, do mlch remindin~ , and destroy the 
record I·,hen voti r,g is conc ll.'ded. ~ 

C. Remove identifyins mar ks 'oefore the ballots are opened . 
D. Issue r enl acemcnt oallots as he/she sees fit. 
E. "Rec:uest ;;'ssistance as needed in countinz ballots. 

The LFA Executive Commit tee i s in r eceipt of a prono r.:al to create t'1e posit ion 
of Adj unct Biblio ~r[1pher. The text of this proposal appeDTs 'oelo'd. The proposal 
1dill 'oe discussed by the Executive Co mmittee at it ,s next r e [,;ul ClT meetins on Tuesday , 
Novem'oer 1s t at 9 : 30 a . m. in B-28. The Commi tt ee 8sks anyone who hilS comr:Jents on 
t he proposal to con t a.ct an Execut i ve Commi ttee :"lember prior t o that date . 

PROPOSAL FOR THE CREATION OF THE POSITION OF ADJUNCT BIBLIOGRAPHER 

It has been proposed that the Uni versi ty of Kansas Li bra:des establish the position 

of Adjunct Bibliographer for .••.•.. (subject or area specialty).l An individual 

or .individuals with extraordinary bibliographic expertise of particular value to 

the University of Kansas Libraries may be appointed to an unpaid, professional-level 

position on the Library staff. The appointment would be made annually by the 

Vice-Chancellor upon the recommendation of the Dean of Libraries. The primary duties 

of the individual adjunct bibliographer would depend on the particular appointment, 

but would generally be expected to encompass 1) the .selection of books and periodicals 

for purchase by the Libraries in consultation with his or her full-time counterpart 

on the staff; 2) collection evaluation and disposition of residual materials; and 

3) occasional special projects. An individual appointed to an adjunct bibliographershil 

would be entitled to the priviledges of a professional librarian and would be expecte ,:J 

to function in a collegial fashion with the Library Fa~ulty. 

- 1. See the Faculty Handbook, Section c. 2; ,for the statement on adjunct 
professorships. 



THE UNIVERSITY OF KANSAS 

TO: CDC 

University of Kansas Libraries 
Lawrence. Kansas 66045 

RE: Serial New Title Allocation 

FROM: Kent E. Miller 

Oc tober 6, 1977 

Our experiences with the allocation of humanities and social sciences new seri
als funds have made it apparent that these areas were under-allocated in the 
budgetary decisions of May and June. It seems appropriate to resolve this mat
ter now out of the general new title reserve, rather than to allmv unnecessary 
dissatisfaction to arise from the faculty over our budgeting process. Please 
note the allocations (for subscriptions only) and proposed adjustments (at this 
time) as outlined below: 

Bibliographer Discipline(s) Allocation ProEosed Adjustment Tota l Alloca tion 

Kehde Art 'sao 500 

Clark Bib and Ref 1550 1550 

Carvalho East Asian 225 175 400 

Miller General Fund 1236 1236 

Humanities 1125 1125 2250 

Howard/ History 84 500 584 
Sheldon/ 
Gilbar 

NcDonough Speech and 110 110 
Drama 

Gilbar Journalism 110 110 

Symons Language and 532 525 1057 
Litera ture; 
Philosophy; 
Religion; 

Richardson, . Jo 1t¥rssics . rlcan Studl8S 100 10n 
Brow Latin American 400 400 

Gates Music 500 500 

Richardson Sciences 4950 4950 

Jerkovich Slavic 200 200 400 

Social Sciences 1950 1000 2950 

Anderson Anthropology; 440 250 690 
Geography; 
Political 

Science 
!Ytain Campus . .Lav/ren ce 

Colle ge of Hea.lth Sciences and Hospita.l. Kansas City and \Vichita 



' . ,' . 

Neeley Business; 
Economics 

Lee Psychology; 
Sociology 

Jones Education 

Parker Social Welfare 

Soutar Women's Studies 

Reserve .Funds 

152 500 

416 250 

144 

160 

160 

3101 -2500 

652 

666 

144 

160 

160 

601 

2. 

This action would represent a $2500 reduction in the general new serials reserve. 
The reason for Slavic and East Asian adjustments is to provide funding for non
vernacular serials selection by these areas, and it represents a reduction in as
signment (or responsibility) for several other selectors. 

Concurrence with these adjustments is not to be taken as final action on the are
as receiving new funds, since we must retain our flexibility to deal with later 
needs as these become apparent. The Humanities and the Social Sciences Subcom
mittees each retained 25% of their original allocations in a reserve to provide 
flexibility, and this remains for smaller needs. These funds ($281 for Humani
ties and $487 for Social Sciences) have been retained as a reserve, and not used 
in lieu of the general serials new title reserve because the amount was so far 
inadequcte to the apparent needs. 

Each affected bibliographer is willing to speak to the needs in her/his fields, 
as necessary in support of this proposed transfer. 
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TO MEETING 
H. Robert Malinowsky is in New York this week attending the budget 
hearings of the Special Libraries Association. On November 2-5, he 
will be in Rapid City attending the Mountain Plains Libraries Association 
annual meeting as program chairman and to become President of the 
As sociation. 

FAREWELL RECEPTION 
Make a note on your calendar - -The farewell reception for Marge Perry, 
who is retiring after more than 18 years of se rvice in the KU Libraries, 
will be held Monday, October 31, from 3 to 4 p. m. in the Watson staff 
room. 

UKASE Deadline 
Transactions are due in Serials by 5 p. m., Thursday, November 3. 

BUDGET REQUESTS 
Copies of the individual budget requests for fiscal year 1979 from the 
University of Kansas Libraries departments have been deposited at the 
Reference Desk for those who wish to consult them. 

TRAVEL FUNDS 
The Committee on Professional Developme nt asks that people who 
think it likely they will apply for travel funds during the remainder of 
fis cal year 1978 let CPD know 1) the month of the probable trip and 
2) the estimated amount that will be applied for. A. L. A. comes at the 
very end of the fiscal year and CPD wants to be able to allocate funds 
then as well as in earlier months. Please let Ros emary McDonough 
know by November 15 what applications you will probably make. 

KULSA BUFFETS 
Announcing a New (old) idea in buffets. Due to the increased demand 
on people and the need to plan weeks in advance, it was decided that 
the monthly buffet should be scheduled permanently on the first Wednesday 
of each month. The buffet committee therefore invites everyone to the 
November buffet on the 2nd of the month at noon. 

PERSONNEL 
Susan Armstrong is Clerk III in Se rials Cataloging as of 11/1/77. Susan 
Hogle has been reinstated with a non-competitive promotion to the Sec re
tary I position in Cataloging as of 10/31/77. Carolyn Chinn resigns as 
Clerk Typist II in Special Collections as of 11/2/77 . 

• 



OPENINGS 
Staff members interested in applying for promotion or transfer to the 
following pos ition should make application with Nanc y Shawbake r by 
Tuesday, November 1: 

Clerk Typist II, Special Collections 

An Equal Opportunity / AffirITlative Action EITlployer 
Qualified Men and Women of all Races are Encouraged to Apply. 

SEMINARS and INTER TERM COURSES 
The Graduate School of Librarianship at the University of Denver will 
be offering a series of courses for credit and a seminar (not for credit) 
during the three-week InterterITl at UD, froITl November 28-DeceITlber 16, 
1977. The courses, each a five-day session, are: 1) The Publishing 
World; An Overview; 2) Bibliotherapy; 3) Public Relations for the Library; 
4) Library Services for the Handicapped. The SeITlinar, December 5-9, 
concentrates on the problems of identification and acquis it ion of out -of -print 
and rare materials. For inforITlation on registration/tuition costs, credit, 
deadlines, etc., please see Mary Green in the Dean's Office. 

HOLIDAYS 
State designated hllidays during the cOITling months of NoveITlber and 
DeceITlber are: Veteran's Day, Friday, NoveITlber 11, 1977; Thanksgiving 
Day, Thursday, NoveITlber 24 and Friday, NoveITlber 25; and ChristITlas holi
day, Monday, DeceITlber 26. LibraryeITlployees should note that Watson 
Library will remain open on NoveITlber 11 and November 25. Therefore, 
public services areas will reITlain open with reduced s.taffing. All other 
units will be closed. 

TIME CARDS 
The following lS repeat of the inforITlation given in the February 3, 1977 
issue of FYI. The Library has since experienced a turnover in staff large 
enough to warrant repeating these guidelines. Here goes. Sunday through 
Saturday of each week, hours should be reported on the gray cards as follows: 

8W - -8 hours worked 
8A --8 hours annual leave used 
8S--8 hours sick leave used 

8L W - -8 hours leave without pay 
8H----8 hours holiday tiITle paid and 

not worked 
8HW --8 hours holiday hours worked 
8CTU -8 hours substitute holiday 

cOITlpensatory tiITle used. 

In every case, the total nUITlber of hours given at the end of the card 
should equal the total number of hours the eITlp10yee is required to 
work --for exaITlp1e, 40 hours if full-tiITle, 20 hours if hal£-tiITle and 
so on. If you des ire to see sample cards filled out in this manne r, 
please see the 2/3/77 issue of FYI. 



ADMINISTRATIVE CONFERENCE MEETING 
The next meeting of the Administrative Conference will be at 10:30 a. m. 
in B -28 on Thursday, November 10. Agenda will be announced next week. 

TRAINING SESSION REMINDER 
Any interested library staff membersshould plan to attend the last of the 
three scheduled training sessions on leadership and training of employees, 
from 9 -11 a. m., Friday, October 28, in the Union IS Meadowlark Room. 

Minutes of the Administrative Conference, Octobe r 20, 1977 
The Conference met at 10:30 a.m. in B -28 Watson with Jim Ranz presiding. 
Present were Roger Anderson, Marilyn Clark, Bill Deacon, Earl Gates, 
John Glinka, Mary Green, George Griffin, Marianne Griffin, George 
Jerkovich, Martha Kehde, Rosemary McDonough, Eileen McGrath, Bob 
Malinowsky, Sandy Mason, Kent Miller, John Nugent, and Jim Smith. 

Ranz announced the purchase of a Japanese art collection. Kehde described 
the collection as being from the private library of Harold B. Stern, purchased 
for $25,000. The collection contains approximately 2,000 volumes primarily 
in Japanese art. It will be opened on Saturday with help from art history 
student volunteers and placed in rough subject order. 

John Glinka commented on a request during the past week from the University 
administration for supporting data for needed lighting, painting, and shelving 
for Spencer storage and the East sub -basement. Twenty carrel-type micro
film readers were also requested. The request totaled slightly under $300,000. 

Malinowsky reported that the library has received the lib.rary part of old 
Green Hall for use. Plans are to move the Dyche Reading Room into old 
Green, to include the entomology materials from Snow Hall, and to move 
corresponding materials in the biological sciences from Watson into old 
Green. Old Green can later be used as a staging area during renovation of 
Watson. Malinowsky noted that occupancy of the Science Library in the 
new Malott addition is predicted for late 1979. He also suggested that 
materials temporarily relocated to old Green might be represented in the 
main card catalog by main entry only, with a plastic overlay used to show 
the old Green location. OCLC access would provide added entry access 
for these materials. The number of books affected would possibly be 
around 5,000, to be reclassed into LC prior to transfer. Kehde suggested 
that IIWatson Annex ll be considered as the location for the plastic overlay, 
since it could be used to identify materials during the staging process as 
well if not linked solely to science materials. Malinowskyemphasized 
that ideas for representing materials in old Green are open at this point. 
No final decisions have been made, and suggestions are welcomed. Glinka 
reported that old Green has some old study carrels and reading tables in 
terms of equipment, and that considerable cleaning will be needed, plus 
addition of telephone hookups. Security measures will also be explored. 



Administrative Conference Minutes continued 

Ranz commented on budget instructions received from Academic 
Affairs, including specific questions to which the library is to respond: 
1) the possibilities for increased hours of access to Watson Library at 
minimal costs 2) documentation of the need for student wages 
3) OCLC status 4) plans for space usage during renovation of Watson 
and plans for space usage in interim before a new west library is con
structed 5) cooperative efforts. In response to a request from McDonough, 
Ranz reviewed the library funding patterns that have been and will now be in 
operation, explaining that formula budgeting will now be us ed. 

A letter from Ron Calgaard was read by Ranz regarding the use of the 
A level of the Spencer Art Museum. Ranz will be working on a committee 
that has been charged to suggest the use of the A level space and to report 
back in early December. Other committee members include Henry Snyder, 
Jim Martin, Allen Wiechert, Peter Thompson, Charles El.dredge, Ralph 
Christoffersen, and Chu-Tsing Li. Ranz would suggest consultation with 
the Senate Libraries Committee, the faculty in classics, architecture, and 
history, and with Clark and Kehde in arriving at a recommendation. 

The meeting adjourned at 11:30 a.m. 

- -Mary Green, Secretary 
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CLASSIFIED PERSONNEL 
Kimberl~Willits is Data Entry Equipment Operator I in Circulation effective 
10/31/77. John Jamison is Clerk Typist II in Special Collections effective 
11/4/77. 

UKASE DEADLINE 
CHECK-IN Strips are due in the Serials Department by 4:00 p. m. on 
Thursday, November 11. 

TRAVEL 
To receive reimbursement for travel expenses, an application to draw on 
the travel fund must be in the Office of Academic Affairs at least 30 days 
before a trip begins. Before the application goes to Academic Affairs, 
the Committee on Profes s ional Development must act on the application 
and it must be processed in the Dean's Office. Please apply to CPD for 
reimbursement at least 37 days before a trip begins. (Rosemary McDonough 
for CPD.) 

Obscene or bizarre behavior 
At different times there have been a number of incidents of exposure 
or generally anti-social behavior. To assist in handling these problems 
the following guidelines have been set up. 

1) A staff member who observes or recieves reports of unusual behavior 
should call the University police emergency number (4-4100) immediately. 

" This initial telephone report will normally include name and location 
of person calling, the nature of the problem and a physical description, 
including clothing, of the suspect. 

2) If pos sible, ask a staff member to try to keep the suspect in view 
until the police arrive. Do not try to apprehend or question the suspect. 

3) If in Watson call the Exit Control Desk and give that person the 
same information reported to the police. Security and Delivery will 
take responsibility for reporting incidents taking place in Watson to 
tre Dean's Office. 

4) Witnes ses should be asked to remain with the staff member making 
the initial repart. All conversations dealing with the incident should 

be conducted in an office or private area to avoid disturbing others. 

5) The Dean I s Office will contact the police to learn the final disposition 
of the matter. This information will be shared with those staff 
members involved in the incident. 

It is extremely important that the persons handling the situation remain 
calm; otherwise, the suspect may be alerted and leave the building. 

" , 1 
• "f ~ ," 
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UNCLASSIFIED PERSONNEL 
Richard Gi1bar resigns as Assistant Reference Librarian I effective 
January 18, 1978. 
Kathleen Neeley has been appointed Assistant Science Librarian I 
effective November 1. Ms. Neeley holds a B.S. in Chemistry from 
Chatham College, Pittsburgh, Pa., awarded 1968, and the MLS from Syracuse 
University, 1972. From 1971-72 she served as librarian of the Carrier 
Corporation's Logan Lewis Library, Syracuse, N.Y., and from 1974-77 
was technical librarian with Westinghouse Electric Corporation's 
Nuclear Energy Systems Library, Pittsburgh, Pa. Ms. Neeley's library 
work prior to the MLS included the Olin Library of Cornell University 
and Syracuse University's School of Nursing Library. 

CLASSIFIED PERSONNEL 
Ann Stuart is Secretary II in the Library Office effective 11/11/77. 

STUDENT TIME CARDS 
All student time cards are due in the Dean's Office at 9:00 a.m. 
on November 16. 

SEARCH COMMITTEE APPOINTED 
The following have been appointed to a search committee for the 
Reference Librarian position to fall vacant in January: Marilyn Clark, 
Chairman; Jin Neeley; Carol Chittenden; Mary Fund; Eileen McGrath; 
Dave Passmore; and Mary Green. 

STATUS OF THE PROPOSED LIBRARY ASSISTANT JOB SERIES 
A November 3 memo from Jay Rausch, Chairman of the Kansas Academic 
Library Council, reports that the Library Assistant proposal has 
left the State Division of Personnel and has gone to the Department 
of Administration, From there it will go to the Governor's office 
for final approval. 

REMINDER REGARDING PERFORI1ANCE EVALUATION OF LIBRARIANS 
Evaluations prepared by supervisors should be completed and 
transmitted to the next level of review no later than Tuesday, 
November 15. (Evaluations prepared by department heads should be 
submitted to their respective assistant or associate dean; those 
prepared by the assistant or associate dean should be submitted to the 
dean.) If there are questions, contact Mary Green. 

NANCY SHAWBAKER ON LEAVE 
Nancy Shawbaker was admitted to St. John's Hospital, Leavenworth, 
on Wednesday, November 2, as a result of an automobile accident. She's 
in Room 206, and sends her appreciation for the many cards, flowers, 
and good wishes received. 



SPECIAL RECOGNITION 
Marge Perry, recently retired from the Catalog Department, has joined 
the Department of Special Collections as a volunteer. She will be 
working several days a week in the Ellis Ornithological Collection. 
Ann Hyde, manuscripts librarian in Special Collections, has been invited 
to become a member of a grant evaluation panel in the Centers for 
Research program of the National Endowment for the Humanities. 

BLUE FLAGS REQUESTED 
The Cataloging Department would appreciate all branch libraries 
sending used blue flags to the Cataloging Department, as the supply 
is low. 

MEETING WITH VICE CHANCELLOR CALGAARD 
A summary of the discussion that took place during Vice Chancellor 
Calgaard's visit on October 21st is available at the Reference 
Desk for the enlightenment of all those who could not attend the 
meeting with the Vice Chancellor. 

ACQUISITIONS: 
The Acquisitions Dept. would like to request that publications, 
especially the Books in Print type publications, be used only in 
the Bibliography Alcove. When such publications are unavailable, 
it impairs the searching process. Everyone's cooperation will be 
appreciated in keeping these publications centrally located. Following 
is a restatement of the routing of purchase recommendations, proofslips 
and form selection slips which are being forwarded to the Acquisitions 
Dept. for purchase: 

(1) All proofslips and purchase recommendation forms 
which have been definitely selected for purchase 
should be fonvarded to Karen Salisbury for searching. 

(2) All proofslips which are being referred to Roger 
Anderson for selection purposes should be forwarded 
to him separately and clearly marked as referrals. 

(3) All Coutts form selections which are being returned 
to Acquisitions for supply on the approval plan should 
be referred directly to Roger Anderson and should be 
clearly marked. Form selection slips for publications 
which are not desired may be discarded by the relevant 
bibliographer. 

(4) Form selection slips for publications being offered 
by Harrassowitz should be referred directly to Roger 
Anderson. 

----Roger Anderson 
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UNIVERSITY OF KANSAS LIBRARIES 

Iml'ICIILC, Kll/ls ll s 66044 

Nov. 7, 1977 

TOI Dean Ranz 

FRCM: L, A Co~~it~nr Bunget and Planning 

FY 1978 Budget Recommendations RE: 

'lavi ng ohse r ved the departm()ntal bll'lge t hearings for IT 1978 and 
h~vj nr, considered carefully the items r equested , the Co~~ittee hereby 
reco~,ends t o the Dean t he fo llowing budge t priorities. 

1st P~~ori ty 

Increased f,mding for the acquisition of books and serials. 

2nd Priori ty 

Improved s taffing, as indicated. 

a. Re~ular staff. 

The Co~mittee views the Acquisitions Department as the critical 
fa c tor in th e d:l.y-to-day f'IDC tioning of the library at th is time . 
The Co""."i ttee , t herefore, r ecom:Tlcnrls t hat t he needs of this depart
m~nt r eceive the closes t attention in t he consideration of staffing 
i mprovements . The following staffing priorities reflect this concern. 

Unclas sified staff. 

1st priori ty: 
2n1 ori ori ty: 
3rd priority: 

Classified staff. 

1s t priori ty: 
2nd priOri ty : 
3rd priOri ty : 
4th priority: 

Acquisi tions 
Catalo;ing 
All others 

Acquisitions 
Circulation; Harvin; Serials CatalOging 
Dyche/Entomology ; Linwood; Serials 
All others 

b. Student help. 

Increased student hours should receive equal consideration with 
improvement in reGular staffing. 

c. Staffing of Spencer Library. 

The Committee is concerned that Special Collections, Archives, 
and the Kansas Collection receive such widely varying allocations 
of staff and student hours when the departments seem to have such 
similar func tl ons and worklo ·,ds. He believ,> this anomaly warr ants 
further 1nvest1f.ation. llir;ht not some other distri buti on of 
these resou rces within the university library system help meet 
more urgent needs and provide gr eater overall service without the 
necessity of increasing total staff? 

3rd Priori ty 

Increased funding for equipment and computer services. 

Submitted by: 

Barb Gaeddert, Chairman 
Cliff lIaka 
Ruth ;·liller 
J i m Ke eley 
Jeanne Richardson 
}!axine Younes 
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Watson Library will be open from 8:00 a.m. to 5:00 p.m. Readers 
Service units will be open with reduced staffing. All other units 
will be closed. Classified staff required to work on this day should 
report the hours worked to the Administrative Office. 
Branch libraries will be closed. 

CLASSIFIED PERSONNEL 
Nancy Shawbaker's position as Clerk IV in the Library Office has been 
reallocated to Clerk V effective 11/18/77. 

UNCLASSIFIED PERSONNEL 
Margaret Wilson has been appointed Assistant Catalog Librarian I with 
the Catalog Department effective December 1, 1977. Ms. Wilson earned 
her MLS from the University of Pittsburgh in 1973. Her Bachelor's in 
Music was earned from Oberlin College in 1970, where she majored in organ 
and minored in art history. She has also pursued graduate hours in art 
and music history from the University of Cincinnati. Ms. Wilson served 
as librarian with the U.S. Bureau of Mines, Pittsburgh, in 1973 and 
assistant librarian in reference and cataloging with the State University 
of New York at Buffalo in 1974. Since 1974 she has been assistant 
music librarian with the University of Cincinnati. 

LFA EXECUTIVE COHMITTEE 
LFA Executive Committee will meet on Tuesday, November 22, 9:30-10:30 a.m., 
in B28. 

Agenda: 
1. Consideration of a statement on branch libraries. 
2. Agenda for next LFA meeting (date and time to be decided) 

--Adjunct Bibliographer 
--Other business 

COLLECTION DEVELOPMENT COMMITTEE 
Collection Development Committee will not meet on Tuesday, November 22nd. 
Next meeting time and place will be announced. 

A Collection Development Committee Standing Subcommittee will be working 
with the principles and specifics of allocation of funds for books and 

serials. This sub-committee is composed of six individuals--three 
concentrating on book allocations and three concentrating on serial 
allocations. They are: books-- Linda Parker (Chairperson of Sub-committee), 
Roger Anderson, Ellen Brow; for serials--Jim Neeley, Kent Miller, and 
Kathaleen Neeley. Many others expressed interest in that sub-committee, 
including Joan Soutar, Ted Sheldon, Judy Lee, Joe Richardson, Lewis Armstrong. 
These people will be tapped as resource persons by the sub-committee. 

CONFERENCE ROOM KEY 
Will the person who borrowed the key to B28, please return it to 
the Dean's Office. Thank you. 



DYCHE READING ROOH RELOCATION 
The Dyche Reading Room Collection has been moved to old Green Hall 
and is open from 1:00 to 5:00 p.m., Honday through Friday. The 
temporary telephone number is 864-3947. 

COLLECTION STATISTICS 
An accurate count of the number of Library of Congress books in major 
units of the KU Libraries is available as a by-product of the automated 
circulation system. The Circulation Librarian has these figures along 
with the number of items in each major LC class. Anyone who might like 
to see these figures should feel free to stop by the Circulation Department 
and do so. 

PUBLICATION: 
Bernice Smysor has published a History of The Hathematics Library. 

CHRISTMAS PARTY VOLUNTEERS NEEDED 
Due to a shortage of migrating elves, volunteers are needed for the 
following Christmas party committees: Invitations, Decorations, Eats, 

and Clean-up. The Christmas Party Committee will meet on Honday, Nov. 21, 
at 8:30 a.m., in the Staff Room of Watson Library. If you are interested 
in working on planning and/or preparations, or are at least curious, 
please attend this meeting or contact Hichaelyn Burnette, Documents 
Department, 864-4662. The more the merrier! 

CHRISTMAS CAROLERS 
We are happy to announce that such was the joyful response to last year's 
carolers at the annual Christmas party, we have decided to revive the 
group to sing again this year. Anyone who would like to sing in the All
Library Christmas Choir is cordially invited to join us. No audition 
necessary, just call or give your name to Jim Smith or Haxine Younes. 
Rehearsals, which will be few, fun-filled, and informal, will be held 
beginning the first week of December. 

Let us hear from you soon. 
KULSA Christmas Pary Committee 
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EXTENDED HOURS 
The following Departments in Watson - Art, Serials, Microforms, Reserve, 
Circulation and Reference - Science Library, Marvin Library and Music 
Library will have extended library hours for the period, Monday, 
December 5, 1977 through Wednesday, December 21, 1977. These extended 
hours will be: 

Monday through Friday 
Saturday 
Sunday 

ADMINISTRATIVE CONFERENCE 

8:00 a.m. - Midnight 
9:00 a.m. - 5 p.m. 
2:00 p.m. - Midnight 

The next meeting of the Administrative Conference will be on Thursday, 
December 1, 1977 at 3:30 p.m. in B-28 Watson. The meeting hour has been 
changed because the 1978/79 Budget requests must be presented to 
Academic Affairs that same day from 8:30 a.m. to 12:00 noon. At the 
Administrative Conference, the recommendations of the Libraries Staff 
Committee for Facilities Planning will be presented and discussed. 

LIBRARIES STAFF COMMITTEE FOR FACILITIES PLANNING 
Copies of the LSCFP's recommendations for the internal organization of 
a renovated Watson have been distributed to department heads for routing. 
The committee's report will be discussed at three sessions: 
(1) Thursday, December 1, Administrative Conference 
(2) Wednesday, December 14, 2:30-4:30 p.m., Council Room, Kansas Union, 

General Staff Meeting, and 
(3) Thursday, December 15, 2:30-4:30 p.m., Council Room, Kansas Union, 

General Staff Meeting. 

A NOTE TO ALL OF THOSE WORKING ON FRIDAY, November 25. 
There will be no donuts on Friday, after Thanksgiving. Sorry. 

EVERYONE HAVE A HAPPY THANKSGIVING, AND WE WILL SEE YOU ALL ON MONDAY, 
NOVEMBER 28, 1977. 
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CORRECTION OF DEADLINE FOR PROMOTION SELF NOMINATIONS 
Self nominations from librarians for promotion in academic rank are 
due in the Office of Academic Affairs no later than January 2, and are 
not due in that office on December 1 as announced earlier. Sorry for 
the error! 

-Mary Green 

PERSONNEL: 
Barbara Luecke resigns as Security Officer I (half-time) in Security and 
Delivery effective December 18, 1977. 
Peggy Waggoner in Documents, underwent major surgery this morning 
at Lawrence Memorial Hospital. 

OPENINGS: 
Staff members interested in applying for promotion or transfer to the 
Security Officer I position in Security and Delivery should make 
application with Nancy Shawbaker by Tuesday, December 6. 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 

TEMPORARY STUDENT ASSISTANT HOURS AVAILABLE 
The Circulation Dept.-Marking Section has temporary Student Assistant 
hours available starting Dec. 19th thru January 22, 1978. If any 
department has SA's interested in extra hours over the semester break, 

\ 

have he/she contact M. Cook, Rm. 245, Watson Library for further information/ 
interview. Applications are being accepted through Dec. 10. 

1978 CALENDARS 
Feel free to pick up your 1978 calendar refills Friday morning, Dec. 2 
in the Dean's office. Special calendars will arrive at a later date. 

Thanks. Troy Lofflin 

CHECK-IN STRIPS 
All check-in strips are due in Serials by 5:00 p.m. on December 8, 1977. 

CHRISTMAS PARTY DECORATING COMMITTEE MEETING 
Tired of seeing the same old staffroom? 
Feeling an urge to explore creative avenues? 
Need a little glitter in your life? 

Come to the Christmas Party Decorating Committee meeting on Tuesday, 
Dec. 6, 1977 at 9:30 a.m. in the Watson Library staff room, or contact 
Susan Hogle at ?64-3038 if interested in helping. 

NANCY SHAWBAKER AND MARGE PERRY sent thank you notes. They will be 
posted in the Staff Room. 

/ 
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LIBRARIES STAFF COMMITTEE FOR FACILITIES PLANNING 
Copies of the LSCFP's recommendations for the internal organization of 
a renovated Watson were distributed last week. This report will be 
open for discussion at the December 1 Administrative Conference meeting 
and at the following general staff meetings: 

(1) Wednesday, December 14, 2:30-4:30 p.m., Council Rqom, Kansas Union, 
and 

(2) Thursday, December 15, 9:00-11:00 a.m., Council Room, Kansas Union 
This is a correction for the times listed in last week's FYI. Please 
plan to attend one of the sessions now. 

Copies of the LSCFP meetings for November 8 and 22 are attached for your 
information. If you have suggestions for matters to be considered by 
the committee, please feel free to contact a member of the committee, 
especially the members of the agenda sub-committee: Jeanne Richardson 
(Science Library), Ruth Miller (Serials), Sherry Hawkins (Microforms) 
and Sarah Couch (Serials). 

PROFESSIONAL DEVELOPMENT & RECRUITMENT COMMITTEE 
The latest minutes of the LFA Professional Development & Recruitment 
Committee are attached. Minutes of earlier meetings may be obtained 
from Judy Lee 



Librari es Staff Commi ttee for Facilities Planning 
12:30 p . m., Novembe r 8, 1977 
B-28, Watso n 
Mintues of the Meeting 

Pr esen t: Sarah Couch , Jeanne Richardson , Cliff Haka , Ruth Mill er, 

Ranz 
Absent: 

Ba r b Gat'dder t. Lewis Armstro ng , Maxine Younes, Ruth Fauhl , 
Jim Nee~J)Bonnie Postl ethwaite , Mary Tefft, John Glinka, Jim 
Sherry Hawkins, Craig Sandusky 

1. The Libraries Staff Committee fo r Facili t ies Pl anning is now composed 
of t he following staf f membe rs: Sarah Couch, Ruth Fauhl, Barb Gaeddert, 
Cliff Haka, Sher r y Hawkins, Ruth Miller, Jim Neel~) Bonnie Postlethwaite, 
Jeanne Ri chardson , Criag Sandusky and Ma r y Tefft. Jim Ranz and John Glinka 
also serve on the committee . Maxine Younes is the class ified alternate . 
Je.anne Richardson i s the chairperson. 

2. J eanne announced tha t s he wil l be appointing an agenda commi ttee to 
gather feedbac k from the commit tee and the Libraries a t large and to 
help plan the committee's me e t i ngs. 

3. The next mee t ing i s scheduled for Tuesday, November 22 from 12 : 30-
2:00 p . m. i n B-28. 

4. Old Gree n Hal l. 
a. Jeanne outlined the pro jected use and move t o Old Gr een Hall. 

(1) The Dyche Reading Room holdings wil l be moved t o Green nex t 
week, and l ibra r y r ecords will be al t e r ed to r eflec t the change. 
Then the Dyche lab holdings will be moved with a goal to 
complet e this s tage by March-April, 1978. 

(2) The Entomol ogy Reading Room is scheduled t o be moved to 
Old Green in May- June , 1978. 

(3) Th e biological collec t ions she l ved in Watson a re scheduled 
to be added in July-September, 1978. 

(4) The enti re collection would be i ncorporated into the 
Mallot Hall Science Library addi tion in the f a ll of 1979. 

(5) This wou ld leave Old Green available for use as a staging 
a rea dur i ng the r enovation of Watson. 

b. Jeanne asked for feedback r egarding the specifics of this merger. 
Concerns include l ocation name s for library r ecords and r eclassifica tion 
procedures. She will ask Mr. Malinowsky to attend the next meeting 
for further discussion. 

5. LSCFP report to the Libraries ' staf f r egarding renovation of Watson. 
The committee discussed the report which had been distributed t o each 
member f or r ev iew . Comments included: 
a . Mr. Glinka asked us t o r econs id e r the idea of placing rece iving 

closer to the processing area. 
b. Any specific mention of Documents and Mi c r ofo rms has been l e ft out 

of the r eport. It 1s gene r a lly assumed that Documents will be placed 
i n the Wes t Li brary and Microforms will be split between Serials and 
Reference. 

c. Several separ a te departments not mentioned will probably be combined 
with Refe r ence and/or Processing. 

~~ 
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6. 

7. 

d . There is concern about what will happen in the inte rim. 
e. The f ina l placement o f the Art Libra ry could cause a change 

in these plans. 

No changes were r ecommended in the report as pres ented to the commi ttee. 

Mr. Glinka announced t ha t while the Regents have approved the Universi ty's 
r eq ues t for initia l and final planning money, Mr . Bibb removed i t from 
the budget request. This does not necessa r i l y mean tha t the Governor 
and the Legisla ture will no t support the r eques t. The University will 
support the r eques t in budge t hearings. 

Jeanne appointed a sub-committee composed of Bonnie, Cliff and Sarah 
to plan the present ation of the r eport t o the s taff. 

Mr. Ranz announced that moving Ma r vin Li brary to the basemen t of 
Spencer Library i s being conside red. However, it i s not a popular 
idea with the University Administration because it will r equire 
persuading Mrs. Spencer to accept this proposal. 

}lr. Ranz also pointed out tha t a University c ommit t ee is considering 
the use of the ba sement l evel of Spencer Ar t Museum and whether the 
Art Library should be moved there. The Libraries will have input, 
but no control over the decision. The LSCFP asked tha t this matter 
be placed on the agenda for the next meeting. 

The meeting was a djourned • . 

Sarah Couch, 
Secretary 

\ 
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Libraries Staff Committee for Facilities Planning 
12: 30 p. m., November 22, 1977 
B-28, Watson 
Hinutes of the Heeting 

Present: J eanne Richardson, Sarah Couch, Jim Neeley, Haxine Younes, Ruth Hiller, 
Barb Gaeddert, John Glinka, Hary Tefft, Bob Halinowsky, Sherry Hawkins, 
Bonnie Postlethwaite, Lola Seymour, Hartha Kehde 

Absent: Ruth Fauhl, Jim Ranz, Craig Sandusky, Cliff Haka 

1. The minutes of the previous meeting were approved. 

2. J eanne announced that she had appointed a sub-comittee composed of Sherry 
Hawkins , Ruth ~[iller and Sarah Couch to work with her in planning agendas 
for LSC FP mettings. Any staff member with suggestions should contact one 
of these people . 

3. Bob Ha linowsky was present for a discussion of the Dyche Reading Room 
move to the Old Green Hall library space. He outlined the moving stages 
as planned: (a) Dyche Reading Room to Old Green, (b) Dyche lab collections 
to Old Green, (c) Entomology Reading Room to Old Green, and then (d) selected 
biologica l titles shelved in Watson to Old Green. This part of the plan is 
decided; however, decisions r ega rding record changes need to be finalized. 
Hr. ~~linowsky presented his recommendations regarding record changes as 
follows: (a) reclass all titles and use science as a location on the cards; 
(b) file only the main entry card in the Watson catalog and us e a plas tic 
over lay referring users to Old Green; retain additional cards for filing 
a t the time that the Old Green ma terials are merged into Science ; (c) branches 
would have a complete card set to be merged into the full Science ca t alog. 
He did not fa vor making a complete second set of cards for future filing nor 
placing overlays on each complete card set. Committee members' comnlents 
inc luded: (a) Titles are being r eclassed in part because most of those 
classed in Dewey lack complet e card sets. (b) Filing main en try cards 
only i n the Watson catalog would be a disservice to the undergraduate 
biology student who usually begins resea rch in the Watson catalog. 
(c) Holding cards for future filing presents a storage problem and time
consuming filing in the future. The committee's recommendations to 
Hr. Ma linowsky were as follows: (a) file complete card sets in Watson and 
branch catalogs and (b) place plastic overlays on all cards which refer 
users to Old Green Hall. Hr. Halinowsky will work out the details with 
the appropriate departments and purchase the overlays. 

4. The sub- committee planning the presentation of the LSCFP r eport rega rding 
the r enova tion of Watson gave its report . The sub-committee suggested 
the following: (a) Distribute one COPy of the report to each depa rtment 
request ing that it be routed to a ll staff membe rs . (b) Announce di scussion 
of the r eport at the December 1 Adminis trative Conference meeting and 
at general staff sessions scheduled for the Council Room in the Kansas Union 
for 2:30-4:30 p. m. on Wednesday, December 14 and for 9:00-11 :00 a . m. on 
Thursday, December 15. It is hoped that by scheduling two sessions all 
interested staff members will be able to attend. (c) The staff sessions 
will be headed by a panel composed of the four continuing committee members 
(Jeanne Richardson, Barb Gaeddert, Bonnie Postlethwaite, Sarah Couch). 

J 
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Jeanne will begin each session by outlining the guidelines used in 
creating the floor plans to be followed by a que s tion and answer session. 
The committee accepted the proposal. 
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5. Hartha Kehde was present to report on the Chancellor's committee which is 
reviewing the use of Level A in the Spencer Art ~!useum. Hartha had attended 
a meeting of the committee to present her views on the use of the area for 
the Art Library. She favors the use of the area for the Art Library because 
it will provide adequate a ttract ive space for a high-quality library in a 
desirable environment. Other faculty members presenting thei r views 
expressed concern over univer s ity policy regarding creation of branch 
libraries. Some favored placing the Art Library in Spencer Huseum while 
others favored a more centralized humanities collection. Mr. ~~linowsky 
a~Bed that the meeting was the last one, and that a report would be submitted 
to Chancellor Dykes soon. The committee's report will not provide a consensus, 
but rather outline poss ible uses for the area. The fact tha t placing the 
Art Library in the museum would provide a complete centralized art museum 
and teaching facility if viewed favorably by many faculty members and 
administrators. 

6. The next LSCFP meeting will be held at 12:30 p. m. on Tuesday, November 29. 

Sarah Couch, 
Secretary 

., 
,j'} , 



LFA Professional Development & Recruitment Committee 
Minutes of November 21, 1977 

Present: ~1cDonough, Scanlan, Soutar, Lee 
Guest: M. Green 

Rosemary McDonough reported about her discussion with Lewis Armstrong 
in working out the next steps of the Map Communication for Librarians Conference. 
He wants to work a bit more with the Classified Conference and the Geography 
Department before talking. with the Library Administration. 

Galina Kuzmanovich's reimbursement for travel funds: J. Glinka says that 
it's too late to do anything about it. 

"The Librarian as Manager" conference to be held at Emporia: Applications 
for the conference arrived here on the day that they were due at Emporia. Rosemary 
put them in the Staff Room anyway. 

The questionnaire to librarians on salaries: Joan Soutar brought a typed 
rough draft for the committee members. Some additional statements were discussed 
and added. More comments or changes should be given to her by Monday, Nov. 28th, 
so she can write the draft for the typist. A report should be given to the LFA 
Executive Committee on its outcome, no matter what it is. 

Mary Green came on the invitation of the Committee to discuss Calgaard's 
statement about active recruitment/encouragement of minority applicants for staff 
positions. Re: Civil Service--what we can do is limited essentially to urging 
the State Personnel Office to act in their tr~ing programs, recruitment activities, 
etc. Most of the ensuing discussion centered on professional (unclassified) 
positions. 

Green discussed the affirmative action plans and results so far in the Library 
system. The goal is to increase the numbers of racial minorities in unclassified 
positions and the number of women in the administration. Papers were handed out 
on various statistics, including the number of graduate minority library students 
(very small) and the number of minority people in KU positions/hiring, etc. An 
interesting note: KU has fewer minority candidates applying for positions than 
the national average. There was a small discussion about Emporia's latest attempt 
at getting more minority library school candidates. 

There seems to be 3 areas in which KU can act to get more minority people into 
librarian positions: (1) do all that is possible to encourage and identifY (as 
reasonably possible) minorities in our professional recruitment procedures; (2) work 
with library schools (such as in internship programs); (3) "encourage" minority 
graduate and undergraduate students to consider librarianship as a possibility 
(although there was some concern he~ over "flooding" the market even further). 

Much discussion centered upon the possibilities of a library school intern 
program. Haskell was mentioned as another possibility, either as an intern site 
or as a source of people to receive internships. (Government support--money-
would be less of a problem here than in other areas.) Also under discussion was 
the feasi bili ty of getting federal funding or a grant proposal put together for an 
internship program here (for minority student interns or otherwise). 

Green will talk to the Front Office about the idea of pursuing funding for 
an internship program. PD&R will wait for that response before approaching the 
LFA Executive Committee with that idea. Specifically, PD&R will need to check with 
people who have had experience with interns (Ruth Miller & Ingrid Kitterman~-~w at 
K-State Manhattan) and to identify some possible funding sources. 

The next meeting will be Monday, November 28th in B-28 at 8:30 a.m. 

C)v~~ ~/ 
~ecretary 
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PERSONNEL 
Susan Thornton has been appointed to a Clerk I position in Copying Services 
as of 12/5/77. Geraldine Slater has been appointed Clerk Typist II in 
Acquisitions as of 12/7/77. Evelyn Wheelhouse resigns as Clerk II 
(3/4 time) in Circulation as of 1/14/78. 

OPENINGS 
Staff members interested in applying for promotion or transfer to the 
Clerk II (3/4 time) position as Assistant Stack Supervisor in Circulation 
should make application with Nancy Shawbaker by Tuesday, December 13. 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 

APPLICATION FOR PROFESSIONAL TRAVEL FUNDS 
This is another request that people planning to apply for professional travel 
funds during this fiscal year let the Committee for Professional Development 
(Pat Scanlan, Judy Lee, Joan Soutar, Rosemary McDonough) know. Though the 
date by which applications must be submitted is 37 days before a trip begins, 
the Committee needs to know now about travel plans so the money can be 
allocated fully and as fairly as possible. The committee now has twelve 
applications or notices of intention to apply for travel funds. 

CHRISTMAS COMES EARLY! 
Anita Head and her colleagues in the Law Library have invited all of us to 
a tour of their new quarters, preceded by refreshments on 16 December, 1977 
between 3:00 and 5:00 p.m. We have been asked to gather in the Law School's 
Conference Room #310. 

CLASSIFIED CONFERENCE 
The next meeting of the Classified Conference will be held on Tuesday, Dec. 13 
at 3:00 p .m. in 13-28, Watson. 

Agenda -
1. 
2. 
3. 

Ola Faucher will speak 
Mary Green will report 
Committee reports 

Budget and planning 
Facilities planning 
Senate libraries 

4. Joint committees 
5. Open topics 

on the pay scale. 
on the Reclass Study . 

6. Nomination of officers for next year 



For the benefit of new employees who may not know the purpose of the 
Classified Conference here are the preamble and first three articles 
to the consititution: 

PREAMBLE 

In order to unite the library classified employees in a concentrated effort 
for the common goal of better performing their duties in manner, conditions 
and morale: to this end to bring to the attention of the Dean of Libraries 
the existing problems and possible solutions, and organization shall be formed 
known as the University of Kansas Libraries Classified Conference. 

ARTICLE I 
Purpose 

Section 1. The object of this organization shall be to represent all 
classified Library employees. The main concern of the organization shall 
be to remain a truly representative body and to keep open lines of 
communication so that solutions to problems can be made successfully. 

Section 2. This organization shall act in an advisory capacity to the Dean's 
Office concerning problems and decisions affecting the classified staff 
members, for the betterment of the K.U. Libraries system and the 
classified staff. 

Section 3. The Classified Conference shall be empowered to carry out 
appropriate projects proposed by its members and approved by the Conference. 

ARTICLE II 
Membership 

Section 1. All classified persons working for the K.U. Library system are 
considered members of the Classified Conference. 

ARTICLE III 
Officers 

Section 1. The officers shall be two co-chairpersons and a secretary. 

CHRISTMAS CHOIR PRACTICE 
Members and prospective members of the Christmas choir will tentatively 
meet at 4:30 today in the Staff Room. 

VOLUNTEERS ARE NEEDED 
Volunteers are needed to work for 1/2 hour shifts between the hours 
of 12:00 - 4:00 p.m. on Wednesday, Dec. 21, at the Christmas Party, to 
help the Food Committee inpreparing and serving the goodies and drinks. 
There is a sign-up list in the Staff Room in Watson, or you may contact 
Susan Hamilton, 4-3425. 

ADMINISTRATIVE CONFERENCE 
The Administrative Conference will not meet on 15 December. The next 
meeting will be announced and held at a later date. 
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PERSONNEL 
We have a resignation inadvertently left off the front page. 

Patricia Kadel resigns as Clerk Typist II (1/2 time) position in Marvin 
Library effective 12/14/77. 

Anyone wishing to apply for promotion or transfer to the Clerk Typist II 
(1/2 time) position should make application with Nancy Shawbaker by 
Tuesday, December 13. 



CHRISTMAS PARTY DECORATING COMMITTEE 
Where will you be when the lights go on? If you would like to help on the 
Christmas Party Decorating Committee, either with ideas, or labor, please 
come to the meeting this coming Tuesday, Dec. 13, in the Watson Library 
staff room, or contact Susan Hogle, 864-3038. 

CHRISTMAS PARTY CLEfu~-UP COMMITTEE 
If you would be willing to help on the Christmas Party Clean-up Committee, 
please contact Sherry Hawkins, 864-4661. She would like 6 volunteers. Need 
some incentive? Helpers can nibble on the left-overs while they work. 

SEASON'S GREETINGS! 
You and a guest are cordially invited to the Annual KULSA Christmas Party. 

TIME: 1:00 - 4:00 p.m. 

DATE: Wednesday, Dec.~. 

PLACE: Watson Library Staff Room 

Please invite your students as well. 
In order to coordinate refreshments, the Food Committee asks you 

to please fill out and return the following form to Susan Hogle, 
Cataloguing Dept., by Wednesday, Dec. 14. 



KANSAS STATE UNIVERSITY/KANSAS UNIVERSITY 
Committee on Inter-Library Cooperation 

Minutes 
of the 

Third Meeting 
18 October 1977, Lawrence 

Members of the two library staffs met on 18 October, 1977 in 
Lawrence. 

Reports of the deliberations of the three subcommittees are 
appended. In addition, Rachel Moreland, KSU Circulation Librarian, 
discussed some of the features she feels will be appropriate for any 
new system installed at Manhattan. She also requested a copy of the 
criteria Eileen McGrath and Jeanne Richardson feel are necessary for K.U. 

KSU expressed interest in KU's carrying through with the proposed 
shipping of some duplicates to Manhattan. Bob Malinowsky indicated 
that he would have the duplicates sent. 

At the next meeting, date as yet undetermined, it was suggested 
that the database searching conversations continue, that KSU look 
further at the OCLC operation at KU, and that the possibilities for 
further cooperation in maps and documents be considered. 

~~~ r" Jim Ranz r 

Report of the Sub-Committee on Collection 
Development and On-Line Data 

Base Searching 

Acting Secretary 

Collection Development. Librarians from KSU brought a list of 
expensive requests in the social sciences and humanities which they 
are considering for purchase. This list will be annotated by KU 
(M. Clark in consultation with various bibliographers) indicating what 
KD already owns, what KU is considering for purchase, and what KU 
has decided against purchasing. In the case of owned items on this 
list the annotation will indicate whether or not the item circulates. 

Although the Autumn portion of the KU reserve funds has already been 
spent and these funds are frozen until Spring, a few expensive items 
have been submitted for reserve fund expenditure. KU (Roger Anderson) 
is sending a list of these items to KSU (to John Vander Velde). 
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KU (M. Clark) will annotate the list of major purchases from May 1977, 
indicating which items are circulating. This copy will be sent to Ellen 
Taylor, ILS KSU. Librarians from both institutions will be encouraged 
to calIon the Kansan line for information that may be in non-circulating 
collections. 

There was a general discussion comparing experiences with serials on 
microfilm, materials in storage, the ratio of money spent on books and 
serials, etc. 

On-line data base searching. Some difference in the organization 
of data base searching were discussed with reference to the organizational 
differences in the two libraries. Both libraries tend to assign an 
individual to be responsible for searching a ,particular subject data 
base. KU now has backup persons for the often used data bases in the 
social sciences but is considering placing the three most active social 
science searchers in a pool able to search any of the frequently used 
social sciences data bases. Possibly this change would make it easier 
for potential users to contact a librarian for a search. 

KU librarians have requested a TI portable data terminal for the FY 1979 
budget. A copy of the specification will be sent to Ann Scott, KSU. 

M. Clark 

Report of the Sub-Committee on Inter
Library Services 

The meeting began as a response to the question of "What have we 
achieved since our past meeting and are we reaching goals established 
for inter-library cooperation"? 

Ellyn Taylor reported that 
supplemental courier service. 
be satisfactory. 

K-State has released publicity on the 
The K-State and KU schedules appear to 

Marianne Griffin indicated some difficulties in getting materials 
requested by K-State from the Marvin Library and Dyche Reading Room. 
Responses were alleged to be slow and some materials were being sent 
directly to K-State instead of through Inter-Library Services. She 
stated that she would discuss the matter with the departments involved. 

A brief discussion of potential gains and problems in using United 
Parcel Service as a possible successor to the Courier Service produced 
the reaction that Linda Hall would not be willing to trust its books to 
a private carrier. They apparently are wary of delivery services not 
directly in control of the borrowing library . 

The meeting adjourned. 

John L. Glinka 
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Report of Sub-Committee on Serials 

Serials librarians traded lists of gaps in periodical holdings for 
titles which the libraries have agreed to retain for the other. Each 
serials librarian will consult with interested librarians at the cooper
ating library and report which backfiles they are willing to exchange 
within one month. 

A goal was set for the next year -- each library will cancel 20 
additional titles and provide each other with the necessary information 
by June 1. 

Concern was expressed about the interlibrary loan turn around time. 

University of Kansas savings in cancelled subscriptions total $1,098.11. 

Kansas State University savings in cancelled subscriptions total 
$2,043.87. 

John Glinka and Sally Voth will request a meeting with Bill Smith, 
State Department of Printing, to explore the possibility of proposing a 
change in the law which would make it possible to remove the state binding 
contract from the jurisdiction of the Department of Printing. 
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PERSONNEL 
Barry Bunch has been appointed Security Officer I (half-time) effective 
December 18. The following positions have been reallocated effective 12/18/77: 

Carol Lockhart, Clerk II, Science Library, reallocated to Clerk III 
Donna Neas, Clerk II, Science Library, reallocated to Clerk III 
Toni Taylor, Clerk II, Entomology Reading Room, reallocated to Clerk III 
Mary Tefft, Clerk Typist II, East Asian Library, reallocated to Clerk III 
Nancy Ursery, Clerk Typist II, Kansas Collection, reallocated to Secretary I 

SEARCH COMMITTEE ESTABLISHED: 
The following have been appointed to a search committee for Catalog Department 
Head; Bob Malinowsky, Chairman; Polly Trillich; Mary Roach; Craig Sandusky; 
Bertie Kotas; Linda Parker; Marianne Griffin; and Mary Green. 

ALEXANDRA MASON 
Alexandra Mason has requested that she be relieved of administrative 
responsibility for the Kansas Collection and University Archives in order that 
she may devote full-time to rare books and the direction of the Department 
of Special Collections. This change in assignment will be effective 1 July, 1978. 

Sandy originally joined the KU Library staff as a rare books cataloguer, and 
in 1963 she succeeded Joseph Rubinstein as Head of Special Collections. In 
1971 Sandy was also requested to assume responsibility for the Kansas Collection 
and for the newly established University Archives. During her period of 
responsibility, both the Kansas Collection and University Archives grew 
rapidly, developing outstanding collections and services. In 1975, Sandy 
received the designation of Spencer Librarian, a title she will continue to 
carry as Head of the Special Collections Department. 

The Library and the University are much indebted to Sandy for her many 
accomplishments in general library administration, and we all wish her much 
happiness and satisfaction as she returns full-time to her first love-
rare books. 

PROFESSIONAL TRAVEL FUNDS 
A folder with application forms for professional travel funds has been placed 
on the table in the northeast corner of the Watson staff room. Forms will be 
sent to any of the branch libraries if people wanting them will call Rosemary 
McDonough, 4-3425. 

Please don't forget to let the Committee on Professional Development know now 
if you plan to apply for travel funds any time during this fiscal year. 



CHRISTMAS PARTY 
Coming to the Christmas Party? If so, please send the forms found in the 
Dec. 8 issue of the FYI regarding what you will bring and the number of guests 
you will invite to Susan Hogle in Cataloguing by Monday, Dec. 19, if you have not 
already done so. 

For all those willing, eager souls who said that they would gladly help with 
preparation for the Christmad Party, the opportunity is here. Please come to 
the Staff Room of Watson on Tuesday, Dec. 20, at 3:30 and/or 8:00 a.m. 
Wednesday, Dec. 21, if you would like to help transform the appearance of the 
room for the Christmas Party. 

The Christmas Party program will consist of readings by Eleanor Symons and 
Marion Kliever at 1:30 and 3:00 p.m., and caroling on the mezzanine of Watson 
Library at 2:30 p.m. by the library staff choir led by Jim Smith. 

CIRCULATION NEWS 
Muriel Cook, Marking and Keypunch Supervisor will be on leave effective 
December 19, 1977 until February 1, 1978. Her duties are being temporarily 
assigned to the three Data Entry Staff persons within the unit. Please direct 

. questions concerning book processing to one of the three persons; Mary Marshall 
Kim Willits or Deni Jennison. Any questions concerning the unit that can't be 
answered by its staff will be referred to the Circulation Librarian. 

Departments with books other that RUSH items in which a truck is necessary is 
asked to call the unit, 4-4715 in advance to bringing the books into the area. 

A BABY ARRIVES 
A baby girl, Crystal, was born to Ola and Ted Faucher at 2:45 a.m. Dec. 15, 1977, 

' at Lawrence Memorial Hospital. 

NOTICE-MINIMUM WAGE INCREASE 
Attached is a memo from Executive Vice Chancellor Shankel with regard to the 
minimum wage increase effective 12/18/77 for student hourly employees. As indicated 
the Payroll Office will automatically increase the hourly rate of pay to $2.65 for 
all student hourly employees whose rates are less than $2.65. Library departments 
interested in increasing any student's hourly rate of pay above the $2.65 minimum 
wage will be required to submit an Appointment Request For Student Assistants 
form and a justification for the increase, by December 19 in order for this 
change to be effective 12/18/77. Please submit all forms to Martha Tiday in the 
Dean's Office. Please feel free to contact Martha Tiday or Nancy Shawbaker if 
you have any questions regarding this memo. 
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To: 

From: 

Subj: 

Vice Chancellors, Deans, Directors and Chairpersons 

t1~. Delbert M. Shankel, Executive Vice Chancellor 
L. Martin Jones, Associate University Director 

Increase in minimum wage to $2.65 per hour 
Mt 

Effective January 1, 1978, the minimum wage will increase from $2 . 30 
per hour to $2.65 per hour. 

The Chancellor, Vice Chancellors and University Directors have approved 
t he folloving procedure to be followed to implement the change in the minimum 
wage: 

1. Effect i ve December 18,1977 , the Payroll Department wi ll 
increase the hourly rate of pay to $2 .65 for all persons 
on the student hourl y payroll whose current hourl y rates 
are less than $2 . 65. The $2 .65 rate will be in effect 
f or a l l of the payroll period which begins December 18. 

2. Effect i ve immediatel y, al l increases of hourly rates 
above the $2 .65 level will require approval of the 
appropriate vice c hancellor_ Qr universi ty directo,~ ___ . ____ . _____ _ 
RerpJ.es ts to increase hourly rates above $2 .65 shou l d be 
bused o n the ' e ~J' e"!. 0f skill r equired to perform work 
required of the stud ent employees and their qualifications 
fo r tha t vork. To request such inc reases, I suggest that a 
jus tification statemen t be attached to the Initial Appo int-
ment Re<,ord (IAR) and s ubmi tted to the appropriate vice 
chancellor o r univers ity director. If the vice chancellor 
or director approves the rate increase, he will sign the 
IAR and forward it t o the Personnel Office. 

3. The minimmn wa"e inc r eas e from $2.30 to $2 .65 represen ts 
an increase of 15.2%, and it vill be in effect for one 
half of the current fiscal year. Because approximately 90% 
of the University's student employees are currently being 

Main Campus. Lawrence 
College of Health Sciences and Hospital. Kansas City and Wichita 
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pAid at rntr 9 lover thAn $2.65, ~epB rtmen tRl student hou rl y help 
budgets fund e d from 001 and 09~ fund :, wil l he i Jw r c·H;,('·1 'by 
6.rp-I% , c tll c ulated fiG follo,,",s: 90~ x 15. 2% x 1/2 . J n cr('~ses 
vill be 6.81,% of the s tudent hourly help budgets vith vhich 
departments started the current fisc al year, as l i sted in 
the printed budr,et vhich va s distribu ted in June 191'7 . 
These supplements to de pa rtmental s tudent help budget lines 
will be made in December and should appear on the monthly 
ledger reports prepared as of December 31 , 1977. 

4. Aux iliary enterprises (Housi ng Department, Eealth Servic es , 
Parking Se rvices, and Re gents Press of Kansas) , Service 
Clearing act iviti es (Computation Centers, Frintin £ Servic e, 
Office Supply Stores), G~oloeical Survey, General rese~ rc h 
grants and all departments whose student hourly help budgets 
are funded from restricted-use funds will have to meet the 
minimum wage increase from current allocations. 

These procedures will be implemented assuming they are not contrary to 
action which may be taken by the Board of Re gents at a meeting on December 16. 

Please communic ate this information to all departmental employees who 
may have occasion to need it. 

We hope that by increasing automatically t he r ates which are now below 
$2.65 and providing add itional f unds i n departmental student hourly help 
budgets (funds 001 and 099 only) we are relieving depa rtmental personnel 
of much of the paperwork which wo~d be required otherwise. 

DMS:LMJ:rkk 

l. 



Dec. 5-18 

Dec. 19-25 

CHRISTMAS 
Dec. 26-31 

NEW YEARS 
Jan. 1-8 

Jan. 9-15 

SCHEDULE OF LIBRARY HOURS 

December 5, 1977-January 15, 1978 

'Art 
Circulation 
Copying 
Marvin 
Microforms 
Reference 
Reserve 
Science 
Serials 
Music 

M-Th 8am-12am 
F 8am-12am 
Sa 9am-5pm 
Su 2pm-12am 

M-W 8am-12am 
Th 8am-llpm 
F 8am-5pm 
Sa-Su Closed 

M Closed 
T-F 8am-5pm 
Sa-Su Closed 

M Closed 
T-F 8am-5pm 
Sa-Su Closed 

M-F Bam-5pm 
Sa-Su Closed 

Documents 

M-Th 8am-5pm, 7pm-1Opm 
F 8am-5pm 
Sa 9am-5pm 
Su 7pm-1Opm 

M-W 8am-5pm, 7pm-1Opm 
Th 8am-5pm, 7pm-1Opm 
F 8am-5pm 
Sa-Su Closed 

M Closed 
T-F 8am-5pm 
Sa-Su Closed 

M Closed 
T-F 8am-5pm 
Sa-Su Closed 

M-F 8am-5pm 
Sa-Su Closed 

Mathematics 

M-Th 8am-5pm 
F 8am-5pm 
Sa Closed 
Su Closed 

M-W 8am-5pm 
Th 8am-5pm 
F 8am-5pm 
Sa-Su Closed 

M Closed 
T-F 8am-5pm 
Sa-Su Closed 

M Closed 
T-F 8am-5pm 
Sa-Su Closed 

M-F 8am-5pm 
Sa-Su Closed 

Special Collections: M-F, 9am-6pm; during classes, Sa, 9am-lpm; closed other 
Saturdays and all Sundays; closed December 26 and January 2. 

Kansas Collection: M-F, 9am-5pm; during classes, Sa, 9am-lpm; closed other 
Saturdays and all Sundays; closed December 26 and January 2. 

University Archives: M-F, Bam-5pm; closed Saturday and Sunday; closed December 
26 and January 2. 

Map Library: M-F, 9am-5pm; during classes, Sa, 9am-lpm; closed other Saturdays 
and all Sundays; closed December 26 and January 2. 

-~ 

Old Green Reading Room: M-F, lpm-5pm; closed Saturday and Sunday; closed 
December 26 and January 2. 

Entomology Reading Room: T only, 8am-12, lpm-5pm. 

Business and Economics Reading Room: . During classes--M-Th, 8am-5pm, 7pm-10pm; 
F, 8am-5pm; Sa, 9am-noon; Su, 7pm-10pm. Vacation and holidays vary. 

East Asian Library: M-F, 8am-5pm; closed Saturday and Sunday; closed December 
26 and January 2. 

NOTE: Hours are subject to change. 



MINUTES OF THE ADMINISTRATIVE CONFERENCE, December 1, 1977 

The Conference met at 3:30 p.m. in B28 Watson with Jim Ranz presiding. Present 
were Roger Anderson, Lewis Armstrong, Ellen Brow, Marilyn Clerk, Sarah Couch, 
Carol Chittenden, John Glinka, Mary Green, George Jerkovich, Martha Kehde, 
Rosemary McDonough, Bob Malinowsky, Kent Miller, Ruth Miller, John Nugent, 
Linda Parker, Dave Passmore, Bonnie Postlethwaite, Jeanne Richardson, and 
Jim Smith. 

Ranz announced that the Governor's Task on Library Resources had met during the 
preceeding week. The committee had received an executive order (attached), and 
will conduct a series of hearings with various libraries throughout the state. 
Of interest will be their missions, interlibrary services, and means to 
avoid duplication and better utilization of resources. In conjunction with the 
White House Conference on Libraries in 1979, a state committee (chaired by 
Charles Bolles), has been appointed. The Task Force will attempt to mesh efforts 
with that committee. 

Ranz also commented briefly on the budget presentation made that morning to 
Vice Chancellor Calgaard and other administrators in support of library needs. 

Jeanne Richardson introduced a discussion of the Facilities Planning Committee's 
proposal for Watson renovation, explaining that the committee's proposal is 
a conceptual one and does not dictate departmental layout within the general design. 
She added that no architect had been consulted by the committee, and that the 
committee had been guided by the November 1976 planning report and the major 
objectives specified therein. Using an overhead projector to display the proposed 
layout, Richardson and other committee members invited questions from the group. 

Concern was expressed by MCDonough for the adequacy of technical processing space, 
and by Clark for the adequacy of reference space. Richardson noted the absence 
of walls, which would allow expansion into other areas, such as stack areas , as 
needed. Green asked for comment on the transfer of documents and the microforms 
collection. Richardson explained the apparent relative ease with which documents, 
as a self-contained unit, could be moved elsewhere. There had been discussions 
with Howey, who felt the move feasible. Clark suggested that users be consulted 
before finalizing the plan. Sarah Couch stated that Microforms could continue 
as is or be split up and placed with related hard copy materials, as in serials. 
The matter is not resolved, but decentralization is probable. 

Green asked if a staff meeting room would be included in the renovation. Richardson 
suggested that one might be placed in the administrative office area on the third 
floor. Parker questioned the convenience of the staff room on the third floor. 
Couch remarked that space shortage on the lower levels had been prohibitive. 
Clark questioned the space devoted to faculty studies on third floor, and suggested 
that the faculty themselves be consulted to assure their wishes. Green noted 
that no restroom is included on the sub-basement level. Ranz assured that each 
floor will have restroom facilities, to be included by the architect. Malinowsky 
asked if a receiving area might be added adjacent to the processing area. Glinka 
offered to explore the possibility. Parker expressed concern for the prolif e ration 
of separate blocks of stacks, making direction of users difficult. Chittenden 
expressed concern that careful planning be exercised regarding the boundaries of 
the Watson collection--what will stay and what will go. 

Richardson announced that the University has received a bid for the construction 
of the Malott Hall addition. Construction should begin soon. 

The meeting adjourned at 5:00 p.m. 
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~OBERT F. BENNETT 

STATE OF KANSAS 

OFFICE OF THE GOVERNOR 

State Capitol 

~opeka 

l3ENNErT EXECUTIVE ORDER NO. 77-27 

FILED 
NOV 0 3 1977 

Governor 

ESTABLISHING A TASK FORCE 
ON LIBRARY RESOURCES 

Executive Depart::rren.t 
State of Kansas 
~peka, Kansas 

l'ZHERE..~, the libraries of Kansas a::mstitute an essential educational 

and cultural resource for the people of Kansas; 

v.1fIERFAS j t-l1e State of Kansas has ~t libr§p.[ h?ldings in i~~~~:t¥L 

county, school district, private college, community junior college, Board -of Regents, and state libraries; --------
WHEREAS, Kansas taxpayers c:orrrnit substantial sums through state, local 

and fereral prOgrams to the maintenance and inproverrent of Kansas lilirariesi . 

WHERE..~, the resfOnsibility for these libraries rests \-lith state and 

local government officials and private college trustees; 

I\1fIEREAS i sorre Kansas libraries have space for addi tiona! acquisitions . 

and have a backlog of holdings not yet catalogued and thus unavailable to 

the public; 

WHERE..:z-,s, serre Kansas libraries are developing specialized holdings that 

are difficult and expensive to duplicate; and 

h'FIERE.J\.5, there has been increasing reco..)TIition by state agencies, uni-

versities, private ruld community colleges, city and county officials and 

school board merrbers of the need for the effective planning Wid coordination 

of the state's library resources. 



· _. Executive Order No. 77-27 
Page 'l\..u 

NOtl, THEREfDRE, under the authority vested in me as Covernor of the 

State of Kansas, I hereby establish the Covemor I s Task Force on Library 

Resources ,..,hich '\-lill be corrp8sed of individuals broadly representative of 

the State of Kansas, who will serve without compensation. 'rnis Task Force 

shall be charged '\-lith rr.aking reoormrendatio~ to the (bvernor regarding: 

~ 
.1. . What should the mission of libraries .illthin the resp2ctive typo--s of 

in~tutions be; in other "WOrds, '\vhat a.'1aracter of the Collection should 

eaCh type of library hold? 

7.f';~ How should the inter-library loan program be utilized to provide fo~ 
an intero::ml."1ec'-...ed sys~em of libr~ies that nore effectivel:¥ utilizes librarY 

resources? 

~. \mat steps should be taken to avoid the urmecessaxy duplication of 

library resources? 

~ Wnat should b2 done to :more effectively utilize the existing library 

resources of Kansas? 

j~. \-Jhat should be the role of state and local governments including 

the state Librarian, Board of Regents I State Departm2nt of Education, com-

mtmity j\IDior colleges, school boards, and county and city officials in. 

providing for library resources? 

If corrpelling cause develops, revision to this Order ,\·lill be considered. 

This docurrent shall be filed Hi th the Secretary of State as EY.ecuti ve 

Order No. 77-27. 

TrlE CDVERNOR' S OFFICE 
By 

Novenlber 3, 1977 
Secretary of State 

'Assistant Secretary of State 



LIBRARY TASK FORCE 

Appointed by the Governor 

1. Mrs. Ernestine Gilliland 
State Librarian 
535 Kansas Avenue 
Fourth Floor 
Topeka, Kansas 66603 
(913) 296-3259 

2. Mrs. Richard (Jane) Byrd 
17 Rockwood Drive 
Ottawa, Kansas 66067 
(913) 242-5458 

3. Mrs. Louise Dial 
. U.S.D. #260 
120 E. Washington 
Derby, Kansas 67037 
(316) 788-2877 

4. Sister Kathleen Egan 
Benedictine College Library 
Benedictine College 
801 South 8th 
Atchison. Kansas 66002 

8. Mrs. Jerry Pettle 
1418 Leavemmrth 
Manhattan. Kansas 66502 
(913) 539-5938 

9. Dr. James Ranz 
Director of Libraries 
University of Kansas 
Lawrence. Kansas 66044 
KANS-A-N 564-3347 . 

10. Miss Sara R. Reed, Director 
Dept. of Library Science 
Emporia State University 
1200 Commercial 
Emporia, Kansas 66801 

11. Mr. Jasper Schad 
Director of Libraries 
Wichita State University 
Wichita, Kansas 67208 
KANS-A-N 563-3595 

12 . Mr. Carl H. Sperry 
Superintendent of Schools 
U.S.D. # 297 St. Francis Schools 

5. Mr. LeRoy Fox, Director 
Johnson County Public Library 
8700 vI. 63rd 
Shawnee Mission, Kansas 66202 
(913) 831-1550 

6. Mr. Duane Johnson, Director 
South ,Central Kansas Library System 
901 N. Main 
Hutchinson, Kansas 67501 
(316) 663-5441 

7. Mrs. Gail Merrill 
303 Tanglewood Lane 
Marion, Kansas 66861 
(316) 382-3262 

13. 

14. 

15. 

16. 

100 South College Street 
St. Francis. Kansas 67756 

Mr. Mike Tacha, Director 
Chapman Li brary 
Neosho County Community Jr . College 
1000 South Allen 
Chanute, Kansas 66720 
(316) 431-2820 Ext. 9 

t1r. Fred Young 
1512 Clover 
Dodge City, Kansas 
(316) 227-7738 

67801 

Mrs. Clifford (Judy) Raile 
Route 3 
St. Francis. Kansas 67756 
(913) 332-2794 

Mrs. Margaret Moore 
414 \./. Elm 
Hill City, Kansas 67642· 
(913) 674-2502 
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I · I.L"UI['~ ur tnt. L.l.bKflKY rUNDING :)UBCOMMliTH. 
OF THE COLLECTION DEVELOPMENT COMMITTEE 

The suboolTlTlit'tee met on December 8, 1977 in B28. Present were Linda 
Parker (Chair), Ellen Brow, Jim Neeley, Kent Miller and Roger Anderson. 
Not present: Kathleen Neeley. 

The agenda of the first meeting consisted of the following topics: 
(1) discussion of purpose and (2) organization for action, among the points 
to be considered were researching the literature and the method of reporting 
infonnation. 

Linda Parker distributed xerox copies of the ARL Systems and Procedures 
Exchange Center Kit #36 entitled "The Allocation of Materials Funds" for 
examination by committee members. 

It was suggested that the subcommittee has two tasks (a) to consider 
the budget as it is at present and ~b) to develop a model for an adequate 
budget. A question arose concerning the charge to the committee, whether 
its purpose is to formulate a structure for known dollar amounts, for the 
FY 1979 budget or whether its purpose should be to devise a general formula 
which could then be applied to our specific situation. It was agreed that 
these objectives were not necessarily mutually exclusive but that the time 
frame the subcommittee was working under might impose certain constraints. 
It was proposed that the committee's charge be clarified. 

There was agreement that ultimately formulas should be structured 
for both monographic and serial funding. It was also the general feeling 
that the subcommittee should not consider books and serials as two 
independent parts of the budget but that both parts should be considered 
as pieces of an integrated whole. Thus, the committee decided not to 
divide into two groups, one for books and one for serials. It was pointed 
out that bibliographers are more likely to consider these two divisions 
of the budget as parts of a whole while carrying our their selection r 
responsibilities. 

* Several factors were mentioned which would be necessary in constructing 
any type of formula, these being: (a) progl'am pressures (i.e. enrollment, 
degrees granted, number of facultY,circulation), (b) Cost facto~s (i.e. 
book & serial prices, inflationary percentages, volume of publication in 
the subject discipline or geographic area), and (c) long term research 
demands {i.e. levels of collection development needed for research needs of 
faculty and students, responsibilities as a regional (or state or even 
national) resource, etc.). It was also suggested that a factor be added 
to any forumla to provide for increased collection building in underdeveloped 
areas. 

The Chair asked Kent Miller and Roger Anderson to draw up short summaries 
outlining past budget development practices, perhaps including recommendations 
for possible future changes. Both agree to do so for the next meeting. 
It was suggested that the report of the Needs Assessment Committee on 
Acquisitjons Funding would provide a great deal of background information 
and data for the present committee. The Chair asked that a more specific 
charge to the committee be drafted for submission and approval by the full 
CDC. Ellen Brow and Jim Neeley were asked to do this. In the meantime, 
the Chair will seek permission to begin a literature search of the subject. 

The next meeting was tentatively scheduled for Wednesday, December 
14, 1977 in 828. 

*Outlinedtin Uhiv. of California 
s'ta:temen • 

.M.I"\ ... _A.. '" ., - - _ .. • 

Roger Anderson 
Secretary 



University of Kansas Libraries 

NUliBER. 427 De~tember 22, 1977 \ I 

PERSONNEL: 
Elaine Simons resigns as Clerk Typist II in the Department of Spain, Portugal, 
and Latin America effective January 1. Staff members interes ted in applying 
for promotion or transfer to this position should make application with 
Hary Green by Wednesday, December 28. 

An Equal Opportunity/Affirmative Action Employer 
Qualified women and men of all races are encouraged to apply. 

ON VACATION: 
Jeanne Richardson will be on vacation December 21 through January 3. 
Kathleen Neeley will answer all questions in Jeanne's absence. 
H. Robert Halinowsky will be on vacation December 27 through January 4. 

CHRISTHAS PARTY 
A heartfelt thank you to all those who worked on the _Christmas Party 
Committees, to the readers and carolers, to everyone who contributed serving 
dishes, to each who brought a portion of the delicious array of food, and to 
all who attended, making the party a warm and festive occasion. 

COURIER SERVICE 
Courier Service to destinations other tha n Kansas State University , Hanhattan 
will be suspended between Dec. 26-Jan. 2. Couriers between KSU & KU will 
run Dec. 27 and Dec. 30. 

OCLC 
There will be no evening hours for the Cataloguing Department Dec. 27-30. 

STEEL SHELVING DELIVERY 
The steel shelving for completion of the East Sub-basement storage area 
should be delivered on Friday, December 23. Consequently, the east stack 
elevator is being reserved for this purpose for the entire day. Please 
plan to use the west stack elevator and the public elevator on Friday. 

JLG 

ENTOHOLOGY READING ROOH 
The Entomology Reading Room will be open Thursday the 29th instead of 
Tuesday the 27th next week. 

ATTENTION ELVES! 
Now available for a limited time only at never before low prices (FREE) -
the ultimate Gag gift and all around useful item. Comes in it's own decorative 
box. Inquire immediately at your nearest Photocopy Service - while supply 
lasts! 



CHRISTMAS PARTY RECEIPTS 
Would everyone who has receipts for goods purchased for the Christmas Party 
please send them to Susan Hogle in Cataloging for KULSA records. Thank you. 

BOOK REQUESTS 
The Collection Development Committee would like to remind all library staff 
that they are free to make purchase recommendations. A list of bibliographers 
and their subject expertise was published in a previous issue of FYI. If you 
have a request, please refer it to the appropriate bibliographer and not 
directly to Acquisitions. Departments withob~ book funds should always send 
their requests to a bibliographer with the request appropriately marked as to 
why it is needed and how soon. We do not have enough money to honor all 
requests. Therefore, the bibliographers have the task of making sure the 
right priorities are made. HRM 

ARL SPEC KITS 
The SPEC Kits produced by the Systems and Procedures Exchange Center, 
Association of Research Libraries, have been transferred from the Administrative 
office to the Periodicals Reading Room. They will be stored in the file cabinet 
storage units (filed under Association of Research Libraries Systems and 
Procedures Exchange Center SPEC Kits) and will be available for long-term 
check out and usage by staff members. For your information, these materials 
are acquired on a current standing order administered by the Serials Department. 
We are lacking information on the location of the following Kits: Numbers 1, 
11, 12, 16, 17, 18, 19, 22, 25, 30, 35, 36, and 37. Please report the location 
of these to Kent Miller or Sarah Couch in order that we might complete our 
circulation records and/or determine which Kits might require replacement. 
In the future, new Kits will be routed to the Periodicals Reading Room, 
and the receipt will be announced in FYI. Number 38, Collection Development, 
has just been received. 

NO DONUTS 
There will be no donuts on the following days: Dec. 23 - Jan. 2. Donut 
delivery will resume on Jan. 3, 1978 after Carol Lee's vacation. 

COLLECTION DEVELOPMENT COMMITTEE 
Attached for your information are the minutes of the December 14 meeting of 
a CDC Subcommittee. 

MERRY CHRISTMAS 

TO ALL OF YOU! 

, ... 
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Present: 

MINUTES OF THE SUBCOMMITTEE FOR ACQUISITIONS 

FUNDING OF THE COLLECTION DEVELOPMENT COMMITTEE 

Linda Parker (Chair), Ellen 
Jim Neeley and Kent Miller. 
(C hair of CDC). 

Brow, Kathleen Neeley, Roger Anderson 
Marilyn Clark was also present 

The subcommittee met at 8:30 AM in Room 350,. December 14, 1977 

The major topic of discussion concerned the charge of the subcommittee 
and it goals. Jim Neeley and Ellen B row, asked during the previous 
meeting to work on a charge, reported on their discussions. Several 
points of specific concern were brought out, (a) allocations should be based on 
rational, defensible criteria), (b) whether the subcommittee should 
formulate principles on how large the budget should be idenlly or 
whether we should only distribute rationally what is provided by the 
administration (c) whether or not there should, be separate serial and book 
budgets or whether the individual bibliographers should decide which is the 

. most important for their subject areas and (d) whether or not there should 
be departmental allocations at all. The re was also feeling expres s ed 
that it might be uS.eful to gather statistics on the following types of 
acquisition: (a) foreign vs. domestic (b) retrospective vs. current (c) 
books vs. serials (d) large expenditures vs. small expenditures (e) purchases 
of collections vs. individual orders and (f) an analysis of the use of 
subject funds. In other works, an analys is of acquis it ions patterns ove r 
the past few years. 

In response to the first set of concerns, it was stated that the 
present budget structure is a reality which cannot be significantly altered 
in the immediate future, certainly not 'for · FY 1979. It was also pointed out 
that certain bas ic budget structures, such as the divis ion between books 
and serials, may not be subject to alteration at all, even over the long 
term. However, there is an important roll for the subcommittee to play 
in devising rational criteria for the distribution of funding within the 
structural limita.tions imposed upon us. Departmental allocations 
probably cannot be eliminated as such in the immediate future, but 
consolidations can take place where political factors allow. There was 
general agreement that the formulation of logical criteria to apply to 
and modify the present budgetary structure within practical limits 
was a definite part of the committees function. However, differences of 
opinion were expressed on how specific our approach should be. 

Discus s ion was then turned ~to what steps the subcommittee should 
take to begin carrying out its task. Concern was expressed about time 
limitations. It was mentioned that perhaps one or two people should be 
assigned to !the rather considerable task of gathering information 
and data. However, this was not considered feasible and it was pointed out 

that both the Serials and Acquis it ions Librarians had already invested a 
consi:1erable percentage of time in involvement. It was suggested that 
the Co llection Development statements should be utilized as fully as pos sible, 
especially those sections dealing with strengths and weaknesses of the 
collection. The proposal for a study of the past book and serial records 
was not considered to be feasible dueto the com!llexity of the records, the' 
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amount of time which would be needed and that fact that the rationale 
for their establish~nt and methods of ase had not always been clear 
in the historical perspective and this factor might ;lIIIlake logical 
comparisions difficult. It was mentioned that a number of specific 
questions concerning the definition of the use of funds need to 
be addres s ed, for example when are general library funds appropriate 
as op?osed to departmental funds, what funds are appropriate fo r 
the purchase of materials related to the area studies which are not 
in the venacular languages of the area, etc. A suggestion was made 
that copies of the various Acquisitions funding formulas used by other 
Institutions be acquired and distributed for study by the subcommittee. 

A general conc:.ensus seemed to emerge that the subcommittee 
h2.s two basic functions, one long term, the other short term, the 
former being to devise a logical ,rational, formulated structure for 
future budgets, thelatter being to fomnulate the structure of the specific budget 
for FY 1979 and possible modifications thereto, within preimposed 
conditions. The following actions are to be taken before the next meeting: 
(a) Kent Miller will inquire- as to the present status of the ACRL 
proposed standards for univers ity libraries (b) Linda Parker will obtain 
a copy of the Washington formula from Dean Ranz for distribution to 
the committee (c) Ellen B row will draw up a revised draft statement 
of the subcommittee's charge and (d) Linda Parker will run a literature 
search for materials pertaining to funding distributions in university 
libraries. This information will be distributed to subcommittee 
members for study before the next meeting. It was also suggested 
that the subcommittee make contact with the Editing subcommittee on 
points relating to' the Collection Development Statements. Kent :'V1iller 
and Roger Anderson distributed short statements concerning the 
development of Serial and Book allocations in recent years. 

The next meeting was tentatively scheduled to be held during 
the early part of January, 1978. 

Roger Ande rson 

Secretary ~ 



University of Kansas Libraries 

December 29, 1977 

-
PERSONNEL 
Margaret Brown is Clerk Typist II (half-time) in the Marvin Library 
effective December 28. 

PINK CARDS 
ALL Classified personnel please remember to turn in a pink card for all 
absences, including holidays. Thank you. 

AS 

FYI 
Anyone that has something to submit for the FYI, please turn it into the 
Dean's office by each Wednesday at 5:00. Thank you. 

MURIEL COOK 
Congratulations to Muriel. She had a baby girl on Tuesday, Dec. 27. 

LETTERS ATTACHED 
There are two letters attached to the FYI. One is a listing of the legal 
holidays for 1978. The other one is the change in the Social Security 
contribution rate which will be in effect for the January 1, 1978 paycheck. 

STAFF DIRECTORY ATTACHED 
A copy of the library staff directory is attached for your information. 
Please notify Mary Green of any errors or omissions in the listing. 

HAPPY NEW YEAR! 



IIIr:UT~ 

0: the 
CLASSI FI:sD com;'l '~r:tBllCE lE ETING Dec. 13, 1977 

~ ( - t~' . Ola Faucher s}'oke or~ t ·Le i~2.:i SC, U E; , t,_-,c./ ,;urren. ..Ly :; 8:l.~1 ':'; C :) /-~ -

dvcted in 'Topeka. ":'re proposal is now in tile hands of the Governor. 
She hopes to hear results by the end of t:Qe ·Heek. Classified em

ployees are divided into 3 pay schedule~ - labor Trades, General ser
vices and Eanagerial. The majority of employees at the library fall 
into the General Services category, while most of the l.Jf..anagerial em
ployees are located in Topeka. The Hanagerial Kill recieve more of 
a pay increase percentage wise than the other two groups. One of 
the basic concepts bebind the plan pro'lrides employees vuth the chance 
to reach a pay bigh point earlier than in other jobs. Longevity has 
also been reinstatedo Attached is a copy of the proposal. Ola warn
ed us to bear in mind the this is merely a proposal, notrang has been 

"made definite yet. 

Ma.!"'! Green r ave a short rer-ort on the condition of t he Reclass
if~G:.l.t.i.un Study. The proposal is ",-ith the State Finance Council .. rho 
has recently requested her to provide them ~ith an estimate of sal
aries and salary increases under the ne .. 1 plan for this and next year. 
She urged people to come and speak to her if they feel t Leir job is 
not cla.ssified accurately (no matter whether the change .. las in the 
original proposal or not). 

~: - l1arine Younes cormnehted priefly on the state of the Budget and 
Planning Co~~attee. They are currently involved with the 1978 Bud
get Reguests. ' A copy of that report can be, found in the Nov. 10 ed
ition of the FYI. 

A report was given on the Facilities Planning Cormr~ttee by Sarah 
Couch. The comr..i ttee has ,just relea.sed t heir proposal for the renov
ation of l\fatson. She stated that copies of the proposal have been 
sent to all departments and that a cop;y can also be found at the Ref
erence desk. She urged everyone to attend the .open meetings planned 
for ~Jed. Dec. 14, 2: 30-4: 30 P.M., Council Room Kansas Union and for 
Thurs. Dec. 15, 9:00-11:00 A.M., Council Room Kansas Union. 

Jim Smith reported on the Senate Libraries Committee. Some .of 
the topics under discussion during the past year were - spread of the 
library branches including the Art Library, faculty borro~ing of 
books and increase of the student heIr fund. 

Lewis Armstrong stated that he had been approached by a repre
~entative of the Froffessional Development' Committee concerning a 

~assified represen~ative te serve on the cOIT'.Jrattee for the first time. 

Nominations .. Tere taken for officers for the next \Tear. Those 
nomina.ted for secretary were: Susan Hogle, Sherry Hawldns, and Carel 
,Jeffries. }Iary HcFadden, Craig Sandusky, and Pat Nimeau Here no:mi
nated for co-chairpersons. Elections vJill be held next month. 

Becl~ Schulte 
Secretary 



Hemorandum 

To: 

From: 

THE UNIVERSITY OF KANSAS 
Office of the Comptroller 
150 Carruth-O'Le ary Hall 
Lawrence . Kansas 66045 

(913) 864-3066 

December 20, 1977 

Vice Chancellors, Directors, Deans and Department Chairpersons 

Craig McCoy, Comptroller 6u:y /J1 c /:r, 
Subject: Change ~n Social Security rates effective January 1, 1978 

Beginning with the payroll warrant dated January 1, 1978, the OASDHI 
contribution rate will be increased from 5.85% to 6.05% with respect 
to wages paid during calendar year 1978. The base rate (taxable 
wages) subject to coverage for the employee has been increased to 
$17,700.00. Hax imum contributions by the employee will be $1,070.85, 
which will be matched by the State. 

All affected persons should make note of this change for wages paid 
in calendar year 1978. 

CHc/rw 

Main Campus. Lawrence 
College of Health Sciences and Hospital, Kansas City and Wichita 



THE UNIVERSITY OF KANSAS CENTRAL PERSONNEL SERVICES 
8 Carruth·O' Leary 

Lawrence, Kansas 66045 
913·8M·4942 

MAIN CAMPUS, LAWRENCE, KANSAS 66045 

MEDICAL CENTER, KANSAS CITY, KANSAS 66103 Employee Relations 
8M·4280 

DATE: 

MEMO TO: 

FROM: 

RE: 

December 20, 1977 

Records . Transactions 
and Data Control 

8M·3068 

Deans, Directors, Chairpersons, Vice Chancellors and 
University Directors 

James Feldstein, Director, Central Personnel ::0 J . 
Holidays 

Employment, Classifications. 
Salary and Wage Administration 

8M·4942 

Faculty and Stall Benefits 
8M·4418 

Governor Robert F. Bennett has designated the 
the year 1978 to be holidays for state employees. 
memo so that you may be advised of the designated 
year. 

following days during 
Please preserve this 

days throughout the 

The holidays are as follows: 

NEW YEAR'S DAY 
MEMORIAL DAY 
INDEPENDENCE DAY 
LABOR DAY 
VETERAN'S DAY 
THANKSGIVING DAY 

CHRISTMAS DAY 

*DISCRETIONARY DAY 

Monday, January 2, 1978 
Monday, May 29 . 1978 
Tuesday, July 4 , 1978 
Monday, September 4, 1978 
Friday, Nove~ber 10, 1978 
Thursday, November 23, and 

Friday, N;vember 24, 1978 
Monday, December 25, 1978 

*In addition to the above holidays, Governor Bennett has provided 
that each State employee is authorized one additional holiday with pay during 
calendar year 1978. This optional day is provided for a special occasion or 
to accommodate those who desire to observe a religious day of their choice 
and the Governor recommends that the day be used for this purpose. 
Further details will be furnished shortly .. 

bn 

An Equal Opportunity Employer-Women, Minorities and Handicapped Are Encouraged to Apply 


